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IRMA Entry of Proactive COVID-19 
Coronavirus Testing Data 

 
Proactive Testing information is required to be entered into the Incident Report and Management Application (IRMA) 
effective November 2, 2020.   

Proactive Testing is COVID-19 testing that is completed as a method of surveillance.  Proactive testing is not a result 
of potential exposure or suspicion of infection.  Proactive Testing is completed to confirm there are no positive cases of 
COVID-19, even in the absence of a known exposure or possible infection due to the observation or report of possible 
symptoms. 

An example of proactive testing is testing that occurs once every two weeks at a program to ensure that no individuals 
or staff test positive.   

Testing is not being done proactively if:   

• A containment category (quarantine/isolation) is being prescribed or is in place, or 

• There is a known or possible exposure to a positive person or presumed positive person, or  

• A person or persons are exhibiting COVID-19 symptoms, or 

• There is an exposure to a person having COVID-19 symptoms 

Individuals and staff tested for the reasons listed above are being tested because there is a suspicion that they may be 
infected with COVID-19.  These instances must be recorded in IRMA as a COVID-19 “Coronavirus” Event/Situation as 
well.  Again, Proactive Testing is testing that occurs when there is not a reason to suspect that the person being tested 
has COVID-19. 

Recording Instructions: 
To enter Proactive Testing in IRMA, go to the Incident Details Tab, Page 1. 

 
Once the Incident Details Page 1 is completed and submitted, individuals and staff members who are proactively tested 
must be added to the event/situation.  All involved individuals receiving services must be added to the Individual Tab by 
their TABS ID and all involved staff members must be added to the Involved Persons Tab. 

Users must then record the test date and test result for each person who was proactively tested in their individual or 
staff form.  For negative test results, no further action is necessary.  For positive test results, users must make the 
required notifications to report positive COVID-19 test results. This includes notification of the NYS Justice Center 
(where appropriate) and to OPWDD.  Other notifications such as the Local Health Department or Healthcare Provider, 
Care Manager, etc. is required. 

*Please note that the testing of an individual as required by a medical practitioner as an action preceding a medical 
procedure is not proactive testing which must be recorded in IRMA.  If such testing results in a positive finding, it would 
then need to be recorded as COVID-19 “Coronavirus” Event/Situation in IRMA. 

There is a new question in 
IRMA.  It is: 
Is this event/situation a 
report of COVID-19 
“Coronavirus” proactive 
testing?   
If the testing being recorded 
is proactive testing as 
described above, the user 
must select yes.   
If the testing is not 
proactive testing, the user 
must select no.  
This is a required field and 
the user must select yes or 
no prior to selecting submit. 
*Again, proactive testing is 
not related to a potential 
exposure or infection. 


