
Multi-Agency Vaccination 

Data Collection System:

Data Entry For

Day and Waiver Services

1

February 4, 2021

Leslie Fuld, Deputy Commissioner, Division of Quality Improvement

Tamika R. Black, Deputy Commissioner, Division on Data Management and Strategy



Goals of the System

• To support statewide vaccination administration and 
planning

• To provide weekly vaccination status updates for staff of 
OPWDD Day Services and Waiver Services through the 
use of a web-based tool

• To provide a single reporting system across NYS 
agencies (NYS OMH and OASAS are also using)

• To provide only the necessary level of granularity to 
address reporting requirements 
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COVID-19 Vaccination Reporting

• Reporting for all staff of certified site based day 
programs and certified waiver services begins 
immediately

• Certified waiver services do not need to report on 
individuals they serve

• Agencies will receive the links to complete the 
surveys today, Thursday, February 4th  

• For this week, all vaccination information must be 
reported no later than COB tomorrow, Friday, February 
5th
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COVID-19 Vaccination Reporting

• After this week, reporting for all staff of certified 

site based day programs and certified waiver 

services will be due by close of business every 

Friday

• A survey must be completed for each certified 

site based day program

• A survey must be completed for each county for 

waiver services
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Services Included

-All certified site-based day program services

-All certified non site-based day program 
services

-Community Habilitation

-Respite, including Free Standing Respite, 
CSIDD Centers, and all other respite programs

-Supported Employment

-Crisis Services for Individuals with DD

-Pathway to Employment (to begin next week)

-Article 16 Clinics (to begin next week)
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Services Not Included

• Adaptive Technologies

• Environmental Modifications

• Family Education and Training

• Fiscal Intermediary

• Intensive Behavioral Services
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COVID-19 Vaccination Reporting 

(Illustrative Example)

• Agency A delivers community habilitation 

in three counties-

1. Albany

2. Schenectady

3. Saratoga
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COVID-19 Vaccination Reporting

(Illustrative Example)

• The agency employs 25 community 
habilitation staff.  The agency determines that 
10 staff primarily work in Albany County, 10 
staff primarily work in Schenectady County 
and 5 staff primarily work in Saratoga County.

• This would be how the initial baseline survey 
is completed and how the agency would 
report going forward
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COVID-19 Vaccination Reporting

• For Waiver Services, OPWDD has 
determined for each agency, the counties that 
should be included in the survey based on 
enrollment 

• If a county has less than 4 individuals 
enrolled, OPWDD did not include the county

• For counties not included, please add staff 
from the county, if any exist, into another 
county 

• Always report consistently for each county
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Components of Reporting

• In the first week, agencies will complete an initial one-time 
survey to collect baseline information about the program/site 
and report the vaccinations administered to date.  You will 
receive a separate email for each program/county

• Agencies must complete subsequent weekly surveys to 
collect information on the overall total number of staff 
vaccinations administered for the program/county as well as 
the number of vaccinations administered since the previous 
report. These survey links will be sent in one email.

• If an error is made in a submission, it cannot be corrected.  
Please be very mindful of this.  If an error is made, please 
correct the data for that program/county when you submit the 
following week

10



Initial Survey Emailed to 

Program Contacts

• For each agency, an initial survey will be emailed 
for each Certified site based Day Program 

• For each agency, an initial survey will be emailed 
for each county in which a waiver service program 
operates 

– Select the oversight agency affiliation as OPWDD

– Provide baseline number of staff for the program as 
well as initial vaccination status
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Emails to Program Contacts

• Each survey will be emailed to the providers agency 
dedicated mailbox for the agency contact to complete

• The surveys will be sent from the following email 
address: infectioncontrol@rc.nyspi.org

• If you do not receive your emails, please check the 
dedicated mailbox junk/spam mail, and work with your 
agency IT department
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Staff Reporting
• Reporting must be completed for all day and 

waiver services listed and should only reflect 
current staff working at the program

• If waiver services staff have been reported under 
residential settings due to staff reallocation, once 
the staff return to the waiver service, residential 
reporting should be adjusted to reflect the loss of 
that employee and the waiver service should begin 
reporting on that staff person

• Staff who leave the agency do not need to be 
reported in subsequent updates for the program
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Staff Reporting

• Agencies need to ensure they are only reporting on 
each employee once

• The provider agency should assign a primary 
site/program for each staff member and consistently 
report on staff member’s vaccination status on the 
weekly survey updates for that designated site

• This designation of a primary work site/program 
applies to direct support staff, nurses, clinicians, and 
supervisory staff.  Designation of a primary work 
site/program also applies to per diem staff or 
temporary assigned to provide services at that site
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Staff Declinations

• A declined vaccination is defined as a person who 
is medically able to receive a vaccination and on 
site the day of vaccination, but has chosen not to 
be vaccinated 

• A declination is when a staff person refuses the 
vaccination, not when the vaccine is not available

• Proof of vaccination is not required by the 
employee in order to report that a staff person has 
received it
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Weekly Email
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Survey Screens
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Survey Screens



Weekly Update Survey
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• Each week you must submit updates since the last 
reporting period

• When doing so, you will be able to see the 
information that was submitted in the previous 
survey

• Updates must also reflect cumulative information 
of the total number of vaccinations administered 
for staff to date



Weekly Update Survey
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• The questions on the weekly surveys are similar to 
the questions in the initial survey, but also ask for 
information based on where the vaccinations were 
administered (i.e., onsite and offsite)

• The totals will be automatically calculated in the 
dark grey sections

• Providers will be able to download a PDF copy of 
the survey they submit each week



Data Validation

• Helps ensure accuracy before submission.
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Multi-Agency Vaccination 

Data Collection System 

Demonstration

Chris Stanley

Director of Cyber Strategy and Risk Medical Informatics 

NYS Office of Mental Health
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Questions
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February 4, 2021

Please submit your questions to 
COVIDReporting@opwdd.ny.gov

mailto:opwdd.sm.COVIDReporting@opwdd.ny.gov

