Step by step instructions for DCP documentation submission
1. Go to Permits Online Start Page
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2. Click View status of my permits/Submit revised documents /Online payments
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Property Permit Search
Search a Property for Issued Construction-Related Per

Registration for first time users

Click here to become 3 registered Permits Online user.

Apply for a permit

Once your registration is complete, you will be able to apply for some City permits online.
View status of my permits/Submit revised documents/Online nts

s a registered user you will be able to check on the status of your permit applications,
submit revised documents and make online payments.

Update personal information
Please let us know when your personal registration information changes so that we are able
to contact you with information regarding your application, as required.





3. Fill in Log in information
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Permits Online Log-In

Users must register before applying for permits.

If you are already registered, sign-in using your registered
‘em: D and password.:

REGISTERED USERS SIGN-IN HERE

Email Address:
Password: ||
Login
NOT REGISTERE
permits open to registered users only. If you want to

register, please dlick here.

Register

FORGOT YOUR PASSWO!

If you are a registered user but forgot your password, please.
enter your email address above and then dlick here

Forgot Password

If you have any questions, or experience problems connecting to
Permits Online, please contact us by email at ppd-help.




4. On the right side of each address click Submit Docs
[image: image4.png]My Permits Status

respective column.

Status
T REQUIRED. As per plans. Occupancy Classification:  Review
quiated under article MEC 3.2.2.28. Interior insh
[ have 2 flame spread rating not excesding 150. Egress
m the inside without requiring keys or special devicas.

required M1 trade Permit. Construct a new 228 5q
I work must be inspected before being covered and at
ctor iz Claudio Jere:. Plesse contact batasn £:30 AM -
-986-5227.

Details

Progress

‘Submit Docs.





5. Choose Documents to submit
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6. Browse your computer and attach the appropriate documents
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7. Submit Docs

