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Ascend provides this user guide as an overview of system operations. Ascend will always support the current and most 
recent versions of Internet Explorer, Microsoft Edge, and Mozilla Firefox. Ascend recommends Adobe Reader 10 or later. 

Ensure that your firewall does not block our URL. 

Contact the Tier 1 Helpdesk for assistance: Pasrr@fssa.in.gov 

To maintain proprietary content protection, this user guide does not capture all system fields. 
All information appearing in this guide does not represent true and actual individuals. 

 

Pr int ing Outcome Let ters   
Access completed records using the Recent Outcomes tab, the Search feature, or the Nursing Facility Census. 

F rom the  Recen t  
Ou tcomes  Tab :  

STEP  1 :  
Click the Recent Outcomes 
tab to access recent screens. 

STEP  2 :  
Click the row of the 
individual for whom you 
need to print letters.  
This will open the completed 
screen. 

 

Recent Outcomes Tab—Figure 1 

F rom the  Sea r ch  
Fea tu re :  

STEP  1 :  
Enter the individual’s name 
in the Search bar to run the 
search query. 

STEP  2 :  
Select the name of the 
individual to access their 
record. 

 

Search Bar—Figure 2 

STEP  3 :  
Click the Episodes tab to 
access the person’s 
completed screens. 

 

Individual Record-Demographics—Figure 3 

mailto:Pasrr@fssa.in.gov
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STEP  4 :  
Click the Assessment ID of 
the screen for which you 
need to print letters.  

This will open the completed 
screen. 

 

Individual Record-Episodes—Figure 4 

F rom the  NF  Census :  
STEP  1 :  
Click the PathTracker tab to 
access your census. 

Click the Census button. 

STEP  2 :  
Click the name of the 
individual for whom you 
need to print letters.  
This will open the completed 
screen. 

 

PathTracker Tab—Figure 5 

STEP  3 :  
Click the Episodes tab to 
access the person’s 
completed screens. 

 

Individual Record-Demographics—Figure 6 

STEP  4 :  
Click the Assessment ID of 
the screen for which you 
need to print letters.  

This will open the completed 
screen.  

Individual Record-Episodes—Figure 7 
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Use the following instructions to complete the printing process from the open record: 

STEP  1 :  
Click the Print Outcome Letters 
button. 

 

  

Completed Screen—Figure 8 

STEP  2 :  
Select one or more recipients 
from the Select Letter 
Recipients… field. 

 

Print Letters window—Figure 9 

STEP  3 :  
Click Print Outcome Letters to 
print the letters for the selected 
recipient(s). 

 

Print Letters window—Figure 10 

The outcome letter will have a watermark until the receiving facility  
prints a copy for the individual’s record. 

Federal and State laws require the individual/legal guardian and the Admitting facility  
receive copies of the Level I outcome notification. 

 

 

 

 


