
First Lutheran Church Support Staff position 

Position: Nursery Attendant 

Accountability: FLC church treasurer, FLC Pastor & FLC Church council 

Hours: 2-3 hours per week, flexible scheduling 

Salary: $10.00/hr  

General Responsibilities: 

 Provide child care for all ages in the designated nursery area after the 

child has been properly checked in.  

Specific Responsibilities: 

 Offer and provide the emotional, physical and social needs of young 

children during the time they are in the church nursery. 

 Interact with the children and encourage their involvement in activities. 

 Prepare and maintain a warm, safe environment that is orderly, clean 

and appealing. 

 Establish and maintain good communication and be sensitive and 

responsive to parents. 

 Read, understand and follow nursery policies. 

 Be on site in the nursery for the entire scheduled time. 

 Arrange for substitute in the event of absence from the scheduled time. 

Notify the Worship committee member in charge of the nursery by the 

Wednesday before a Sunday absence at the latest. 

 Notify Worship committee member in charge of the nursery regarding 

needed supplies or maintenance issues which need to be addressed. 

 Be knowledgeable about the check in and check out system; Be able 

to notify parents if necessary. 

Skills needed: 

 Excellent communication and technology skills in working with the 

check in/out system 

 Background experience in child care or early childhood development. 



 Must be a nurturing, caring, patient care giver who enjoys working with 

young children. 

 Outgoing personality and ability to work well with children. 

 Must be able to track your own time and use approved time sheets.  

Must turn in hours in a timely manner.  Must also communicate when 

taking time off. 

 Organizational skills helpful. 

In addition, the successful candidate must: 

 Pass a background check and drug test 

 Demonstrate maturity and good judgement 

 Experience in basic computer usage and programs 

 Must be CPR/First aid certified 

 Must be 16 yrs or older 
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