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Greeting from the Headmaster

Dear Families,

Welcome to Great Hearts Irving!

Please take time as a family to read through our entire handbook. The following pages clarify many of the
essential details that a family must understand to participate fully in our school community. In effect, knowing
the handbook helps your family to join the larger Great Hearts family as we share common values and
expectations of one another. When you have finished reading the handbook, both parents and the student(s)
should complete and detach the mandatory signature page.

The centerof our schoolis the classroom and the mentoringrelationship between the teacherand the student.
Our community, however, would be incomplete if the partnership between the Academy and each family
stopped at the classroom door. Assuch, | urge every parent, student, and teacherto become fullyinvolvedin at
least one activity outside the classroom each year. For a parent, this might mean joining the Parent Service
Organization or volunteering in some other capacity; and for a student, playing a sport or being aleaderin an
extracurricular arena. Through work and friendship, let’s build up each other’s spirits and develop our
community.

Cordially,

Philip G. Althage
Headmaster



Section|. Mission & Philosophy of Education
Our Mission

The mission of Great Hearts Irving is to educate students for the lifelong pursuit of truth, goodness, and
beauty.

The Great Hearts Irving graduate has a foundation in the liberal arts of grammar and rhetoric, logic and
mathematics, history, natural science, and philosophy. The graduate has also practiced the fine arts of music,
poetry, drawing and painting, and drama. The graduate is thus prepared for every career, every course of
advanced or specialized study, and every kind of leisure. In short, the Great Hearts Irving graduate is ready for
the lifetime of learning thatis possible forahuman being.

Great Hearts Irving will fulfill its mission by the following means:

e Servicetoarigorous, prescribed liberal arts curriculum thatis the same forall students

e Classes of 25 or less in grades 6-12 and of 30 or less in grades K-5 (with an Apprentice Teacher
dedicated, enthusiastic, and intellectually excellent teachers who serve as models of learning and of
character)

e Detailedstudentevaluation, with an emphasis uponwritten, narrative evaluation of learning rather than
upon gradesand percentages

e Regularand meaningfulhomework assignments

e Highstandards of personal conductand comportment forstudents

Though the curriculum is rigorous and expectations of students high, our mission at Great Hearts Irvingis to
provide an environmentthat allows every student whoiis curious and diligent the opportunity to fulfill hisorher
potential.

Educational Philosophy

The foundation of Great Hearts’ educational philosophy is the Aristotelian principle that all human beings by
nature desire to know. Educationis the introduction of the studentintothe fullness of reality, thatis, toall that
is True, Good, and Beautiful. As educators, we appeal to the very heart of the student who seeks meaningin his
or herlife, society, and the cosmos. Since man is characterized by intellect and will, true education strives for
the perfection of these faculties in the attainment of wisdom and virtue. The studentis not only an instantiation
of human nature, but also a unique person, and education properly addresses his or her uniqueness. Thus
education must be a call forthe studenttorealize notonly “what” (human nature) he is, butalso “who” (unique
person) he is. Finally, as man is by nature social, the aspect of friendship and community is absolutely essential
to education. Thisfriendshipisnotonlya “school for virtue” (as Aristotle says in the Ethics), and the contextfor
the pursuit of wisdom, butisitself constitutive of that wisdom and virtue.

Properly speaking, the teacher introduces students into this life by appealing to, and embodying, the wonder
that lies at the heart of every student. The teacherinvites his students to pursue their noblest desiresin a
community of learners. He orders the classroom and course of study for the benefit of the students by
exercising clear authority, encouraging students in their development, and challenging them to fully become



what and who they are. The teacher’s primary means for inviting the student into the fullness of reality is his
participation inafaculty, acommunity of learners. The teacheris thus characterized by a certain type of life, and
itisthislife of friendshipinvirtueand wisdom thatissues the students’ invitation to education. The teachercalls
the student to realize the fullness of his or her human, cultural, and personal identity within this community.
Thus the teacher serves the greater society precisely because he or she is a bulwark against the expansion of
superficiality and ideology, prompting students to pursue the truth while encouraging themto serve theirfellow
man through the preservation and development of authenticculture.

Educational Plan

Great Hearts Irving offers a Kindergarten through 12" grade core curriculum in which each of the grades builds
on previous grades over the student’s tenure. Grades 11 and 12 in particular culminate in the gathering of all
previous years of liberal arts study to offer the student a critical and comprehensive understanding of the
Western tradition. All parents and students should maintain a vision of what the Great Hearts Irving graduate
will look like at the point of graduation. Our graduates will be confident, articulate, and prepared to live full
human lives. They will have studied some of the greatest worksin the history of the world; they will understand
the intellectual foundations of the world in which they live; they will have been trained in advanced
mathematics and science; they will appreciate artand culture as expressions of the human spirit; they will have
studied multiple languages in depth; and they will possess the intellectual skills and disciplines that make a
lifetime of learning possible. A liberal arts education however, is not one that can be completed hurriedly or
with a sense only of itsimmediate benefit or material value.

The formation of our students’ characters and imaginations involves an exposure to great works and thinking
overtime, anditis not complete even at graduation. Great Hearts Irving hopes to graduate life-long learners.

Academy Overview

Great Hearts Irving is a state-chartered public school offering a liberal arts education rooted in the literary and
philosophic tradition, and committed to the pursuit of truth, goodness, and beauty. Our academy embraces
wisdomandvirtue as the properends of education, and ourschool culture is ordered to help the childrenatour
school to develop into great-hearted young men and women. Great Hearts Irving’s rigorous twelve-year
curriculum culminates in a four year sequence of Humane Letters seminars in which our students read,
contemplate,and discuss the Great Books from Plato’s Republicto Dostoyevsky’s Brothers Karamazov.

Our Charter and Affiliations

Great Hearts Irving is a campus of Great Hearts Texas, the holder of an open-enrollment charter issued by the
State of Texas.



Great Hearts Texas supportsits schools with curriculum, data management, faculty orientation and professional
development, human resources services, business management (such as accounting), special education services,
and the development of funding and facility opportunities.

Tolerance and Pluralistic Sensitivity

Great Hearts Irving is a public, non-sectarian institution serving a variety of Texans. All members of the Great
Hearts Irving community—the administration, teachers, parents, and students—should show profound respect
and tolerance for the religious, political, and cultural traditions and perspectives of others. The administration
and teachers will take the lead at Great Hearts Irving in actively promoting tolerance, civility, and sensitivity.
Teachers are not permitted to encourage a particularreligious or political perspective in the courses they teach.
Rather, they encourage a civil and tolerant discussion of ideas when such topics naturally arise in class or on
campus.

School Administration
Leadership Team

The Headmaster for the school is Mr. Bryan Smith. Mr. Smith works with the President of Great Hearts Texas
and the Board of Great Hearts Texas to lead the school in the attainment of its mission.

The Assistant Headmasters are Philip Althage and Oscar Ortiz. They are responsible for assisting the
Headmaster in articulating the mission of the school, recruiting and hiring its faculty, observing and evaluating
teachers, and formingaschool culture.

Athletics

The Athletic Director is Mr. Robert Long. He oversees all coaches and athletic activities at the school. All
guestions about sports, especially those pertinent to practice/game schedules and locations should be directed
to Mr. Long.

Office Manager

The Office Manageris Pamela Bergez. She is thefirst contact for parents regarding general school matters
(e.g. absences and attendance). The Office Manager handles school enrollment, student records, and
withdrawals and new families. The Office Manager answers parent questions concerning day to day
activities as well as studentrecords and school business, but does notdiscuss matters of student discipline,
curriculum, or the classroom. She will direct such inquiries to the appropriate teacher oradministrator.

Communicating Concerns to the Administration

In directing questions to Great Hearts Irving employees, parents should begin by speaking with the individual
closest to the situation and then move to the next level of school leadership. For example, if a student is



strugglingina particular course, that student’s parent should begin by contacting the teacher of that course. Ifin
need of more assistance, the next contact would be with the Assistant Headmaster, and then, if more assistance
isnecessary, the Headmaster.

This procedure has the benefit of enabling those with the most direct knowledge of the situation to assist the
parentand student. General questions regarding the many particulars of daily school operation may be directed
to the Office Manager. In cases where you do not know the necessary contact, please speak with the Office
Manager, and she will direct you to the appropriate employee. The Office Manager can be reached at (469) 759-
3030.

Note to Parents: Copies of resumes for all Great Hearts Irving faculty are available in a binder at the front desk. Please ask
the Office Manager if you wish to review these.

Section Il. Academics

Academic Expectations

Though the curriculum is rigorous and expectations of students are high, Great Hearts Irving is not an exclusive
school. Our missionisto provide an environment that allows every student who wantsto learn the opportunity
to achieve academically. A student’s desire to learn is the key to success and fulfillment at Great Hearts Irving.
While the school understands that some students are more talented than other students in certain subjects,
every student who has passed the appropriate prerequisites, is genuinely curious, and applies him or herself
diligently on a daily basis will succeed at Great Hearts Irving. Success is measured as a student’s growth in
maturity, accomplishment, and understanding overthe course of hisor hertime at the Academy and will finally
be demonstrated in his orher character as a typical Great Hearts Irving senior and graduate, a truly impressive
young man or woman.

As a key philosophical principle, Great Hearts Irving holds that every student can learn. Ashuman beings, we are
equal inthat we all have the capacity to learn and grow. The equality in capacity does notimply that all giftsare
distributed evenly among students. Just asindividuals differin their physical gifts and characteristics, we all have
different gifts and challenges in the subjects of learning. Great Hearts Irving is committed to helping each
student achieve as much as he or she can. True excellence across the curriculum is a rare and worthy
achievement, to be admired by all, but notto be unreasonably expectedof all.

Great Hearts Irving will offerastudy skills instruction during the academicyear. This instruction has proven to be
extremely helpful to new students, as well as older students who wish to improve their skillsin this regard.
Notes on Academics

The Headmaster will provide students and parents with information regarding academic programs to prepare
for highereducationand careerchoices.



A student removed from the regular classroom to in-school suspension or another setting will have the
opportunity to completethe daily work that the teacherassignedin class.

Students and parents are encouraged to discuss options for ensuring that students complete all work required
with a teacher or the Assistant Headmaster.

Technology Resources

Great Hearts Irving has made a substantial investment in technology for instructional purposes. Use of these
resources is restricted to students working under a teacher’s supervision and for approved purposes only.
Students and parents mustread and agree to abide by the Student Acceptable Use of TechnologyPolicy.

Counseling

Academic/College Counseling

Students and parents are encouraged to talk with the Assistant Headmaster to learn about course offerings,
graduation requirements, and early graduation procedures. Each spring, students in 8th—12th grade will be
provided with information on course offerings forthe nextyearand otherinformationthat will helpto make the
most of academicand vocational opportunities.

To plan for the future, including attendance at a college, university, or training school or pursuing some other
type of advanced education, students should work closely with the Headmaster to take the courses that best
prepare them for the future. The Assistant Headmaster can also provide information about entrance exams and
application deadlines, as well as information about automatic admission to state colleges and universities,
financial aid, housing, and scholarships.

Personal Counseling

The Headmaster is available to assist students with a wide range of personal concerns, including social, family,
or emotional issues, and substance abuse. The Headmaster may also provide information about community
resources to address these concerns. A student who wishes to meet with the Headmaster should set an
appointmentthrough the Office Manager.

Please note: Great Hearts Irving will not conduct a psychological examination, test, or treatment without first
obtainingthe parent’s written consent, unless required by state or federal law for special education purposes or
by the Texas Education Agency for child abuse investigations and reports.
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Hetory & Emphasis: World Mstory Texas ::‘lm?y
o ORTION, ; : . History
Bl Emphasis: US Mistory Texis ST LB | (S s 1877
5 History
History
: Singapore Math or

m Singapore Math Reasonng Mind fre- Aigebra Algebra | Algetra Il Geometry  Pre-Calculus  Calculus | Calculus Il
Modifaed Core Knowledge Science Physicel Science UfeSaence  LarthSclence  Biology Chemistry Physics | Physics It
- _ _ Latin & Latin & Latn & Latin I or Latin IV oo Greeklof  Greek lior

Lot e A g ltin Westem Western Western ~ Modern  Modern Modem  Modem

language poken 00 rammar H ies! A i m Lang | Lang It Lang Lang IV

o A
Core Knowtedge Fine Arts StusoAn® mw"l Musk®  Stedi At Mosic Dranss  Studio At
Shrpsical Frysical Physical #hetoric & s
Physical Education 2% - Woeld Propct
£ Ed Physical  Composition® 3
Or Education el Snvesinds
ther Core 4
= = 1
Competitive Chess [Grammae*  Grammart  Ehetoric * Economics®  Geography io::mm
Poetry Memocization & Recitation

*Indicates semostor or every-other-day courses; all others arg full year.
Note: In the founding years of a Great Hearts academy, modifications to offerings (especially in math & foreign language]} are made

Evaluation

A liberal arts education requires a special kind of written evaluation —one that offers a prose discussion of the
student’s sense of wonder, depthofinquiry, specificareas of mastery and needs forimprovement, and attitudes
toward learning and towards others. The narrative treats student in a fundamentally human way, not by
neglecting numerical scores, but by situating those numbers as one part of fuller, more nuanced picture of the
student’s progressinagiven course.

Deficiency Notices: Midway through each quarter, deficiency notices are mailed out to the parents of students
who are currently not passing. These notices are intended to prompt students to make necessary changes and
improve theiracademicstanding beforethe end of the quarter.

Reports: At the end of the first and third quarters, parents will receive a report that indicates student
performance in each subject area. At other reporting periods, teachers may write a narrative report for each
student. These reports provide parents with specificfeedback on a student’s strengths and weaknesses within a
given class. In addition to narrative commentary, these reports include student grades in various
categories of assessmentalong with an overall letter grade for the semester.
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First quarter Conferences: After the first quarter, parents meet with the team of their student’s teachers to
discuss the first quarter and overall student progress in greater depth. Students in K through 5" grades do not
attend these conferences Beginningin 6" grade, students will participate in theirown conferences, offering a
substantial self-assessment based upon concrete guidelines and in dialogue with the student’s teachers.. 11"
and 12" graders will lead the conferences and engage in substantial self-evaluation.

State Testing: Students will also be assessed accordingto state requirements. Please review appendix for list of
state standardized exams. All tests will be conducted during the school year and the results will be mailed
directly tofamilies.

Extracurricular Activities, Clubs, and Organizations

Participation in school-related activities is an excellent way for a student to develop talents, receive individual
recognition, and build strong friendships with other students. Participation, however, is a privilege and not a
right.

Extracurricular activities enable pursuits that exceed the scope of the school curriculum, and complement the
academicprogram in recognition that the intellectual life does not account forthe whole of personal existence.
In helping students to fulfill their human potential, extra-curricular activities assistin the development of
particularvirtues appropriate to the diverse areas of human achievement.

Activities promoting artisticand athleticexcellence, as well as service to the school and local community, are an
integral part of human development. The formation of character cannot be achieved through a solitary
emphasis on academic abilities, but must be a holistic approach to the totality of human potentialities. The
presence of extra-curricular activities also enables the student to contribute his or herunique gifts to the school
community, some of which may not always be prominently displayed within the classroom environment. Thus,
extra-curricular activities provide additional personal focus, bringing the individual student into relief, pulling
out as it were from the background, and making himthe appropriate focus of attention and encouragement on
the part of faculty and family alike.

Athletics play animportantrole inthe life of aschool due to theirinherent nobility and the communal spirit that
accompaniesthem. Itis important to recognize and reward athleticachievementinits physical component, and
even more importantto develop the integration of the person (body, intellect, will, and emotion) through sport.
There are many virtues developed through athletics (self-discipline, solidarity, perseverance), and one we
particularly aimfor isthe integration of the body with the faculties of the soul, the integration between persons
enactedinthe solidarity of ateam, and the integration gained by the school community pullingitself togetherto
support its students and its good name in the noble endeavor of athletic competition. Great Hearts Irving
supportsthe renewal and restoration of athletics according to its noble purpose as a fundamental aspect of the
school community.

Great Hearts Irving is committed to ordering athletics within the mission of the school and preventing the
emergence of a “second culture” asis often seen atotherschools. At Great Hearts Irving, athletics does not exist
as an island of its own, but as a noble enterprise that assists the Academy mission of developing students in
character and wisdom.

To honor students inthese endeavors, Great Hearts Irving gives out the Mustang Award at the Awards Ceremony
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at the end of the year. The Mustang Award is given to the student athletes who stand out in theirstriving for
true excellence on the field, on campus, and in the classroom. These students have distinguished themselves
through outstanding athleticism, sportsmanship, teamwork, leadership, and commitment to the ideals of the
academy.

Eligibility Requirements

To be eligible for athletic activities at Great Hearts Irving, the student must maintain passing grades in all
subjects and must have displayed good behavior. If a studentis found to be failingatthe midpointofa quarter,
he or she will be notified and be put on probation. If the student does not achieve a passing score, he will be
suspendedfrom all Great Hearts Irving sports competitions for the first half of the following quarter, at
which pointthe athlete’s eligibility will be reviewed again.

Additionally, eligibility for participation in many school-related activities is governed by state law and rules of
the Texas Charter School Association, a statewide association overseeing competition between charter schools.
Additional information regarding extracurricular activities, clubs, and organizations may be obtained from the
Assistant Headmaster.

Physicals
Parents of students on Great Hearts Irving sports teams must submit a medical release form signed by
themselves and the child's doctor. Forms may be picked up in the school office.

Please note: Sponsors of student clubs and performing groups such as the band, choir, drill and athletic teams
may establish standards of behavior —including consequences for misbehavior —that are stricter than those for
students in general. If a violation of organization rules is also a violation of school rules, the consequences
specified by the Student Code of Conduct or by local policy will apply in addition to any consequences specified
by the organization.

Family-Teacher Academic Partnership

At Great Hearts Irving, the studentis the primary agent in his or her education. Our first priority inthisregard
is to encourage student responsibility by establishing an open line of communication between students and
their individual teachers. Timely and effective communication between teachers, students, and parents is
essential infosteringacademicgrowth.

K-5 Communication Roles

Student: Students are responsible for tracking assignments, understanding stated course requirements, and
meeting deadlines. We strongly encourage students to meet with their teachers regularly for tutoring, and not
only if they are having difficulty understanding specific concepts or material. It is also the responsibility of the
studentsto communicate honestly to their parents about their day-to-day performance and academicstanding.

Teacher: Teachers are responsible for clearly communicating to the student what is expected of him or her.
Teachers are also responsiblefor notifying parents when theirstudent is struggling considerably with the

material oris not performingas expected. See Deficiency Notices above.

Parent: The primary means by which parents can assisttheir children are:
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1. Encouraging their children in their development in Academy goals, namely the growth of character and
wisdom.

2. Providingadistraction-free study environment.
3. Communicating with students daily about school work and helping them to grow in organization and
independence.

6-12 Communication Roles

Student

Students are responsible for tracking assignments, understanding stated course requirements, and meeting
deadlines. We strongly encourage students to meet with their teachers regularly for tutoring, and not only if
they are havingdifficulty understanding specificconcepts or material. Itis also the responsibility of the students
to communicate honestlyto their parents about their day-to-day performance and academicstanding.

Teacher

Teachers are responsible for clearly communicating to the student what is expected of himor her. It is also the
teacher’sresponsibility to share information with the parents when astudentis struggling considerably with the
material or is not performing as expected. When a student falls into the D or F range for a course, a Deficiency
Notice will be mailed home by the teacheror school office.

Parent
The primary means by which parents can assist theirchildrenare:

1. Encouraging their children in their development in Academy goals, namely the growth of character and
wisdom.

2. Providingadistraction free study environmentat home.

3. Communicating with students daily about school work and helping them to grow in organization and
independence.

When students are experiencing significant academic struggles, parents should generally seek to assist the
studentaccording to these guidelines:

First, student communicates specific difficulty directly to teacher

Teacher meets with studentto create action plan

If difficulty persists, parents contactteacherorvice versa

Teacher, parents, and possibly student meetto discuss and address issue

If difficulty persists, parents and/orteacher may contact the Assistant Headmaster
Assistant Headmaster facilitates conference with parents and teacher

ouhkwnNpeE

To contact the teachers by phone, please call the school office and leave amessage on the individual teacher’s
voice-mail box. Teachers may also be reached via e-mail; individual e-mail addresses are found on the Great
Hearts Irving website: www.greatheartsirving.org. Teachers will return phone calls and emails by the end of the
nextschool day.

Note: We ask that students and parents not enter faculty or administrative offices without invitation. This is a
private workspace which contains confidential school records. Stopping by the faculty office before or after
school is not a good time to meet with teachers.

Parents of studentsin all grades are encouraged to talk with the faculty as soon as they think their son or
daughter might be havingdifficulty. The earliera problemisrecognized, the easieritisto resolve. If you wish to
14
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talk with your child's teacher by phone, or to make an appointment for a conference, please call the school
office and leave a message onthe individual teacher’s voice - mail box with yourname, your child’s name, your

phone number, and times during which you will be available. Teachers can also be reached via e-mail. The
teacher will return communication by the end of the next school day. It is not appropriate to stop by the
classroom before school starts to meet with the teacher, unless an appointment has been made. Inthe morning,
teachers are monitoring students and it is important that they not be distracted from this duty. Our teachers’
lunch time and prep time is also valuable and should be protected. If you would like to meet during the school
day, please make an appointment.

While on campus, parents should always conduct themselves in a civil manner. Hostility, disrespectful speech,
and vulgarity that Great Hearts determines is disruptive to the educational environment will not be permitted
on campus, includinginthe parkinglot. If parents are upset abouta matterinvolvingateacher, we ask that they
contact the Office Manager to set up an appointment with the appropriate teacher, Assistant Headmaster, or
the Headmasteras the situation warrants.
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Graduation Requirements

Great Hearts Texas
High School Course Plan

9'" Grade 10'" Grade 11*" Grade 12'" Grade Credits
Humane English 1 English 2 English 3 English 4 4
Letters
(Language U.S. History European Ar.1C|ent Humanities 4
Arts/History) History History
Mathematics| Geometry* Pre-Calculus* Calculus 1 Calculus 2 4
Science Biology Chemistry Physics 1 Physics 2 4
Classical Classical Classical Classical
Language or Language or Language or L
L anguage or
anguages Modern Modern Modern Modern 4
Language Language Language Language
Fine Arts Studio Art | Music Drama Studio Art Il 4
Ag\fr:f:d American Gov.
’ World Hist 1/2 credit
Other PE (1/2 credit) orld History/ ( / credi ) 4
. Geography Senior Thesis
Economics (1/2 credit)
(1/2 credit)
28 Credits

*Please note that modifications will need to be made to this plan in first few years of a school. For example,
students may begin 9" grade with Algebra 1 or Algebra 2 and continue through the math sequence from that point.

School leadership will review each student’s graduation plan with the student prior to the beginning of9th grade.
Graduation plans will also be sent home to parents for review and signature.

I. Planned Endorsements:

1) Arts and Humanities
2) STEM (Inthe firstyears of a new school, students may need to complete additional coursework

to receive this endorsement.)
3) Multi-Disciplinary

Il. The Course Plan above will lead to TEA’s “Distinguished Level of Achievement”

I1l. Graduates have the potential to earn further “Performance Acknowledgements “for outstanding
performancein: 1) bilingualism and bi-literacy, 2) PSAT, ACT-Plan, SAT, or ACT, 3) AP tests (students may
take test, though we do not offer AP courses)




Graduation Requirements for a Diploma

To receive a high school diploma from Great Hearts Irving, a student must successfully complete the required
number of credits, pass all statewide assessments, and meet all attendance requirements.

Students are required, with limited exceptions, to perform satisfactorily on the following end-of-course (“EOC”)
assessments: English 1, English I, Algebra |, Biology, and United States History. A student who has not achieved
sufficientscores onthe EOCassessmentsto graduate will have opportunities to retake the assessments.

If a studentfails to perform satisfactorily on an EOC assessment, Great Hearts Irving will provide remediation to
the studentinthe contentarea forwhich the performance standard was not met. This may require participation
of the student before or after normal school hours or at times of the year outside normal school operations.

Certificates of Coursework Completion
A certificate of coursework completion will be issued to a high school senior who successfully completes state
and local credit requirements for graduation, but fails to perform satisfactorilyon the exit-level tests.

Students with Disabilities
Upon the recommendation of the Admission, Review, and Dismissal (“ARD”) Committee, a student with

disabilities may be permitted to graduate under the provisions of his or her Individualized Education Program
(“IEP™).

Great Hearts Irving Honor Code

The objective of the Great Hearts Irving Honor Code is to build trust among students and to maintain an
academic community in which a code of personal virtue is shared. The Great Hearts Irving Honor Code is given
below:

As a studentand citizen of Great Hearts Irving, | agree to the following:

o | will notlie, cheat, orsteal in any of my academic endeavors.

o | will forthrightly oppose each and every instance of academic dishonesty.

e | will not request, receive, or give aid in examinations/tests/quizzes.

o | will not give or receive unpermitted aid in class work, homework, in the preparation of reports,
orin any other work that s to be used by the teacher as the basis of grading. | will understand
the difference between studying and reviewing with others (which often is acceptable) and
producing written documents that are submitted under my name for credit (which can only be done alone).

e | will not copy from or collaborate with others in completing homework. When | put my name
on a homework assignment, | attest that all of the work on the assignment is my own in origin
and content. In addition, | will not misrepresent work donein class on the due date as having been
donebefore the beginning of the schoolday.

e Inthe case of all essays and research papers, | will carefully cite all externalsources. | will not
represent someone else’s work as my own. | will do my very best to learn from my teachers the
clear distinctions between appropriate research and plagiarism, intentional or unintentional.

o | will neveruse any “study aids” such as Cliff’s Notes, Sparks Notes, or other materials, nor willl
watch a movie/video version of a work of literature before or during study of it in school. | will do

17



the reading for myself and strive to understand it for myself.

o | will never attempt to pass off work completed in class as if it had been completed the night
before as homework.

The faculty on its part manifestsits confidencein the honorof its students by refraining from taking unusual and
unreasonable precautions to prevent the forms of dishonesty mentioned above. The faculty will also avoid, as
far as practicable, academic procedures that create temptations to violate the Honor Code.

Please see the Discipline Section for information on how violations of the Academy Honor Code are addressed
by teachers and the Assistant Headmasters. Since academicdishonesty is viewed as a serious offence, even first
offenders may be punished with a suspension. The Great Hearts Irving Honor Code is reviewed in class with
students duringthe first week of school each year.

-Portions of this honor code are derived from the current Duke University and Stanford University honor codes.

Homework

At Great Hearts Irving we believe that the majority of class time should be spentin the collective pursuit of what
is true, good, and beautiful about a specificsubject. Homework time, then, is reserved primarily for reading and
for meaningful independent activities that support the curricular objectives of a given course. Students should
expect todo meaningful homework each night.

The following chart provides general homework expectations for the average student at Great Hearts Irving:

Kinder: approximately 20minutes of homework each night
1% grade: approximately30minutes of homework each night
2" grade: approximately30-40 minutes of homework each night
3" grade: approximately35-45 minutes of homework each night
4™ grade: approximately45-60 minutes of homework each night
5" grade: approximately60-75 minutes of homework each night

*Note: Students in K-5 will be encouraged to do independentreadingin addition to the assigned homework.

6" and 7" grades: approximately 75-100 minutes of homework each night
8" grade: approximately 85-115 minutes of homework each night
9™ -12" grades: approximately 120 to 165 minutes of homework each night

We ask parents to help us communicate to students the importance of establishing a silent and distraction -
free environment for completing all homework. If students do not work in such an environment they should
expectthat:
1)it will take significantly longer to completethe assignments; and
2)the student’sthought will be fragmented, and his or her overall comprehension of the material will

be deficient.
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Often, success with homework is a condition of the student’s self-regulation. Skillful self-regulators have a
number of strategies that enable themto achieve efficiently and effectively: help-seeking, planning, goal-setting,
time-management, self-monitoring, reducing distractions, questioning, comprehension monitoring, and using
feedback. Students who struggle often do not systematically employ these strategies, even though they may, in
fact, spend asignificantamount of time working/studying.

As students rise through the grades at the academy, they develop and strengthen their work skills. In essence,
students learn how to learn through the rigors of school.

Teachers work carefully in measuring outa properamount of work for their class and will coordinate with other
teachers of a section of students in scheduling their major tests and projects. Thus, students will have no more
than two majortests on the same day. It is the responsibility of the student to make up missed homework after
any absence, planned ordue toillness, inatimely manner. If a studentis unable to attend school and seeks his
or her assignments, he or she should contact a classmate for that information, not the school office. Itis wise
to coordinate with a friend (perhaps one who lives close by) early on in the year so that homework handouts
mightalso be collected forthe absent student.

An absence onthe due date of a major assignment (essay, lab report, project, etc.) or exam may not extend the
due date of that assignment. The student should expect to submit the work and/or make-up the exam on the
day of his/herreturn. Likewise, absences during the preparation time of a majorassignment may not extend the
due date. Please see the faculty course syllabi for specific guidelines regarding make-up work following
absences.

The Official School Calendar lists the “R and R” weekends. These are designated as school-wide “no homework”
weekends. Teachers will not assigh homework over these weekends and tests and quizzes will not be
administered on the Mondays following. It may be the case that a long-term or multi-day project is given well
before and due a few days afteran “R and R” weekend; students will need to stick to a disciplined work schedule
so as to enjoy the well-deservedtime off.

Physical Education

Great Hearts Irving will ensure that studentsin kinder through grade 5 engage in atleast 30 minutes per day or
135 minutes per week of moderate orvigorous physical activity.

Studentsin middle school will engage in 30 minutes of moderate orvigorous physical activity perday forat least
four semesters OR at least 225 minutes of moderate or vigorous physical activity within each two-week period
for at least four semesters.

Physical Education Exemption

Short-term exemptions from physical education are possible for students who have physical handicaps, illnesses,
or other incapacities that a physician deems severe enough to warrant exemption or severe enough to warrant
modified activity in such classes. Each case ishandled on an individual basis as follows:

1. Each requestforexemption orfor modified activity must be accompanied by a physician’s

certificate. Such certificates are honored, but must be renewed each year.
2. Whenthe certificate will allow modified activities in class, the student should remainin
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physical education class. The teachers adjust the activities of the student to the disability.
3. Anexemptedstudent may be admitted to regular physical education activities only upon
presentationof awritten statementfromthe same physician who signed the original exemption.

Promotion and Retention

A student may be considered for retention or remediation (required to repeat a grade or particular course) if
he or she has metany of the following criteria:

Failed one or more core subjectareas;

Failed one or more state assessments;

Is below level in one or more core subject areas; or

Missed more than 10% of instructional daysinan academicyear.
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Retention decisions will be made by a committee comprised of the child’s core subject area teachers and the
Headmasterordesignee.

In order to be promoted to the next grade level, studentsin certain grade levels —with limited exceptions — will
be requiredto passthe State of Texas Assessments of Academic Readiness (“STAAR").

In orderto be promoted to grade 6, students enrolled in grade 5 must perform satisfactorily on the mathematics
and reading sections of the grade 5STAAR assessmentin English or Spanish.

In orderto be promotedto grade 9, students enrolled in grade 8 must perform satisfactorily on the mathematics
and reading sections of the grade 8 STAAR assessmentin English.

If a studentin grade 5 or 8 is enrolledin a course that earns high school credit and for which an end-of-course
(“EOC”) assessment will be administered, the student will not be subject to the promotion requirements
described above forthe relevant grade 5or 8 assessment.

If a studentin grades 3-8 is enrolled in a class or course intended for students above his or her current grade
level in which the student will be administered a state-mandated assessment, the student will be required to
take an applicable state mandate assessment only forthe course in which he orshe is enrolled, unless applicable
federal law requires otherwise.

Parents of a student who does not perform satisfactorily on his orher exams will be notified that their child will
participate in special instructional programs designed to improve performance. The student may be requiredto
participate in thisinstruction before orafter normal school hours or outside of the normal school year.

A studentin grade 5 or 8 will have two additional opportunities to take a failed EOC. If a student fails a second
time, a grade placement committee will determine the additional special instruction the student will receive.
After a third attempt, the student will be retained; however, the parent can appeal this decision to the
committee. Whether the student is retained or promoted, an educational plan for the student will be designed
to enable the studentto perform atgrade level by the end of the next school year.

Students will also have multiple opportunities to retake EOC assessments.
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Certain students—some with disabilities and some with limited English proficiency—may be eligible for
exemptions, accommodations, or deferred testing.

Students with Disabilities

Upon the recommendation of the Admission, Review, and Dismissal (“ARD”) Committee, a student with
disabilities who is receiving special education services may be promoted and/or permitted to graduate under
the provisions of his orherIndividualized Education Program (“IEP”).

A studentwhoreceives special education services and has completed fouryears of high school, but has not met
the requirements of his or her IEP, may participate in graduation ceremoniesand receive a certificate of
attendance. Even if the student participates in graduation ceremonies to receive the certificate of attendance,
he or she may remain enrolled to complete the IEP and earn his or her high school diploma; however, the
studentwill onlybe allowed to participatein one graduation ceremony.

Student Success Initiative
The Student Success Initiative (SSI) was created by the Texas Legislatureto ensure thatall students receive the
instruction and supportthey need to be successful inreading and mathematics.

The SSI grade advancement requirements apply to the grade 5 mathematics and reading tests and the grade 8
mathematics and reading tests. As specified by these requirements, a student may advance to the next grade
level only by passing these tests or, if the parentappeals, by unanimous decision of hisorher grade placement
committee (GPC) thatthe studentis likely to perform at grade level after accelerated instruction.

Students have three opportunities to meet the passing standard on each of the tests and will receive additional
instruction after each testing opportunity on which they do not meet the standard. A GPC, consisting of the
principal, teacher, and parent or guardian, meets when a student has not met the passing standard after two
testing opportunities andis responsible for determining the accelerated instruction the studentneeds beforethe
third testing opportunity. A studentwho does not meetthe passing standard after three testing opportunities is
automatically retained. However, if the parents appeal the retention, the GPC may choose to promote the
student if all members agree that the student is likely to perform on grade level with additional accelerated
instruction and if the student completes the required accelerated instruction.

For Special Education students, the ARD committee will serveas their Grade Placement Committee(GPC).

Special Programs

Bilingual /ESL Services

Great Hearts Irving offers Bilingual /English as a Second Language (“ESL”) services at all appropriate grade levels
for English language learners who are limited in their English proficiency. The program is designed to assist
students identified as having limited English proficiency with development in language — listening, speaking,
reading, and writing. The goal of the ESL program is to provide additional English language assistance to
students, enabling them to become academically successful in all classes. Students are assessed with state-
approved Oral Language Proficiency and Norm-Referenced Tests to qualify for placementin the program. If test
results indicate either limited oral or limited cognitive academic English ability, the student (with parent
approval) is provided additional English language support.
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Special Education Services

Great Hearts Irving has the responsibility of identifying, locating, and evaluating individuals with disabilities who
are 5-21 years of age and who fall within the school’s jurisdiction. If you know or suspect that your child has a
disability, please contact the Headmaster forinformation about available programs, assessments, and services.

Special education services are specifically designed to meetthe unique needs of students with disabilities. Each
student who receives special education services has an Individual Education Plan (“IEP”), which is developed by
the student’s Admission, Review, and Dismissal (“ARD”) Committee. The ARD Committee considers the student’s
disability and determines appropriate accommodations, supplementary aids, and/orservices thatare necessary
for the student to participate in the general curriculum.

All special education services are providedin the least restrictive environment, which may be special education
settings, general education settings, or a combination of both. All students receiving special education services
are educated to the maximum extentappropriate with their non-disabled peers as well as participating in all
school activities on the same basis as students who are not disabled.

The Notice of Procedural Safequards — Rights of Parents of Students with Disabilities, can be obtained from the
Special Education Director or at the Texas Education Agency Special Education Website:
http://www .tea.state.tx.us/special.ed/. Forfurtherinformation, please contactthe Headmaster or designee.
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Providing Assistance to Students Who Have Learning Difficulties or Who Need Special Education Services

If a studentis experiencing learning difficulties, the parent may contact the Special Education Coordinator to
learn about the School’s overall general education referral or screening system for support services. This system
links students to a variety of support options, including referral for a special education evaluation. Students
having difficulty in the regular classroom should be considered for tutorial, compensatory, and other academic
or behavior support services that are available to all students including a process based on Response to
Intervention (“Rtl”). The implementation of Rtl has the potential to have a positive impact onthe School’s ability
to meetthe needs of all struggling students.

At any time, a parent is entitled to requestan evaluation for special education services by presenting a written
request to the Special Education Coordinator or an administrative employee. Great Hearts Irving must, within
15 school days of receiving the request, either (1) give the parentan opportunity to give written consent forthe
evaluation or (2) refuse to provide the evaluation and provide the parent with written notice that explains why
the child will not be evaluated. This written notice will include a statement that informs the parents of their
rights if they disagree with the school. Additionally, the parent will receivea copy of the Notice of Procedural
Safeqguards—Rights of Parents of Students with Disabilities.

If consent for evaluation is obtained, then Great Hearts Irving must complete the evaluation and report within
45 school days of the date itreceivesthe written consent. Great Hearts Irving must give a copy of the evaluation
reportto the parent.

Section 504 Services

Great Hearts Irving provides a free appropriate public education to each qualified student with a disability,
regardless of the nature or severity of the student’s disability. A “student with a disability” is one who has a
physical or mental impairment that substantially limits one or more of the student’s major life activities, has a
record of having such an impairment, orisregarded as having such an impairment. A student with a disability is
“qualified” if he orsheis betweenthe ages of three and 21, inclusive.

An appropriate education is the provision of regular or special education and related services that are
(1) designedto meet the student’s individual educational needs as adequately as the needs of studentswho do
not have disabilities are met; and (2) based on adherence to procedures that satisfy federal requirements for
educational setting, evaluation and placement, and procedural safeguards.

Qualified students with disabilities will be placed in the regular educational environment, unless Great Hearts
Irving demonstrates that education in the regular environment with the use of supplemental aids and services
cannot be achieved satisfactorily. Should an alternate educational environment be necessary, Great Hearts
Irving shall comply with all legal requirements regarding least restrictive environment and comparable facilities
for students with disabilities. In providing or arranging for nonacademic and extracurricular services and
activities, Great Hearts Irving shall ensure that a qualified student with a disability participates with students
who do not have disabilities to the maximum extent appropriate.

To be eligible for services and protections against discrimination on the basis of disability under Section 504 of
the Rehabilitation Act, a student must be determined, as a result of an evaluation, to have a “physical or mental
impairment” that substantially limits one or more majorlife activities. If astudent has or is suspected of having a
disability, or requires special services, parents or teachers should contact the Headmaster for information
concerning available programs, assessments, and services. For further information, please contact the
Section 504 Coordinator.
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Services forTitle | Participants
Information regarding the school’s participationin Title | or a specific Title | program may be obtained from the
Headmaster or district office.

State Assessments

STAAR (State of Texas Assessment of Academic Readiness)

Grades 3-8

In addition to routine tests and other measures of achievement, students at certain grade levels will take state-
mandated assessments, such as the STAAR, in the following subjects:

Mathematics, annuallyin grades 3-8;

Reading, annuallyin grades 3-8;

Writing, including spellingand grammar, in grades 4 and 7;
Science ingrades5 and 8; and

Social studiesin grade 8.
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Successful performance on the reading and math assessments in grades 5 and 8 is required by law, unless the
studentis enrolledinareading or math course intended forstudents above the student’s current grade level, in
orderfor the studentto be promoted to the nextgrade level.

STAAR Modified and STAAR Alternate will be available for eligible students receiving special education services,
as determined by the student’s ARD committee.

STAAR-L is a linguistically accommodated assessment that is available for certain limited English proficient
students, as determined by the student’s Language Proficiency Assessment Committee.

End-of-Course (EOC) Assessments for Students in Grades 9-12 (or students inlower grades taking the courses
below)

Beginning with ninth graders in the 2011-2012 school year and, as modified by House Bill 5, end-of-course
(“EOC”) assessments are administered for the following courses:

e Algebral;

e Englishland Englishll;
e Biology;and

e United States History.

Satisfactory performance on the applicable assessments will be required for graduation.
There are three testing windows during the school year in which a student may take an EOC assessment, which

will occur during the fall, spring, and summer months. If a student does not meet satisfactory performance, the
student will have additional opportunities to retake the assessment.
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TSI (Texas Success Initiative) Assessment

Priorto enrolimentinaTexas publiccollege or university, most students must take a standardized test called the
Texas Success Initiative (“TSI”) assessment. The purpose of the TSI assessment is to assess the reading,
mathematics, and writing skills that entering freshmen-level students should have if they are to perform
effectively in undergraduate certificate or degree programs in Texas public colleges and universities. This
assessmentmay be required before astudentenrollsinadual-credit course offered through Great Hearts Irving
as well. Beginning in fall 2013, all Texas public colleges and universities will begin administeringa new TSI
assessment, which will assist as one of several factors in determining whetherthe studentis considered ready to
enroll in college-level courses or whether the student needs to enroll in what is termed developmental
education courses priorto enrollmentin collegelevel courses.

TELPAS

The Texas English Language Proficiency Assessment System (“TELPAS”) is a system of statewide assessment
administered to all Limited English Proficient (“LEP”) studentsin 3rd—12th grades. The TELPAS measures English
ability based on the stage of language development of second language learners. These results will further the
understanding of the educational needs of LEP students by providing astate-level measure of both their current
academicEnglish levelsand theirannual progress

in English.

Study Materials: Supplies, Textbooks, & Classics to Keep

Books are at the heart of a classical, liberal arts education. At Great Hearts, it has always been the tradition for
studentstodevelop apersonal library of books that they mark in, keep, and returnto during theirtime at Great
Hearts, and treasure for years to come. We call these books “Classics to Keep.” Your child’s class will utilize
these classics during the upcoming school year. Parents and students are strongly encouraged to purchase these
books for their own personal collections, so that they can mark them and keep them, allowing students to
develop their own impressive personal library of classics over the course of their academic career with Great
Hearts. For families who do not purchase the texts, students will be given access to a copy of these books as part
of theircurriculum. Students should not mark these books provided by Great Hearts, and will be asked to return
the booksin good condition once theirclass has finished working with the book.

State-approved textbooks and additional curriculum materials are provided free of charge for each subject or
class. Materials must be treated with care and used as directed by the teacher. A student who is issued a
damaged book should report the damage to the teacher.

Students must return all textbooks and supplemental materials to the teacher at the end of the school year or
when the student withdraws from school. Any student failing to return issued materials in an acceptable
condition loses the right to free textbooks and educational materials until the studentand/or parent pay for the
damages. However, a student will be provided textbooks for use at school during the school day. Great Hearts
Irving may reduce or waive the payment requirementif the studentis from a low-income family. The release of
student records, including official transcripts, will be delayed pending payment for lost or severely damaged
textbooks or supplemental materials.
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Summer School

Great Hearts Irving may offer summer school classes designed for students who did not complete all required
work for the previous school year and for students who would like to take an additional course toward
graduation.

Tutoring

All Great Hearts teachers offer regularly scheduled tutoring sessions before and/or after school at no cost.
Tutoring is an important opportunity for students to receive academic guidance and support. Students are
strongly encouraged, and may be required, to see teachers for tutoring. Tutoring services are also available for
students receiving special education services.

Private tutoring is the responsibility of a student’s parents. Teachers employed by Great Hearts Irving are not
permittedto privately tutortheirown students for pay.

Section lll. Student Code of Conduct: Expectations for Character and Behavior

The Purpose of the Student Code of Conduct

All of the information that you will find below is directed toward the common good of the Academy and its
maintenance as a place of learning and moral development. At Great Hearts Irving, we believe that habits of

behavior play a significant part in forming habits of mind. The teachers at Great Hearts Irving will make every
effortto enforce the rules below consistently, informatively, and with a heart of mercy for the student’s overall
well-being. At Great Hearts, we also understand that students in different grades are at different levels of
development. Asaresult, teachers will employ a variety of approaches to student discipline, which will be suited
to their particulardevelopmental level. Inthe Lower School, forexample, ateacher may simply ask a studentto
take some recovery time whereas in the Middle School adetention could be given forthe same disruption.

Students at Great Hearts Irving strive to make the most of their educational opportunities. No less than their
parents and the faculty, our students appreciate the overall environment that they help maintain for the good of
the entire school community. It does not take long for our students to recognize the benefits of mutual
encouragement, respect, courtesy, and helpfulness.

Nevertheless, our students are human and sometimes make mistakes in speech or behavior. Sometimes, their
mistakes can be disruptive to other students and to our teachers. Therefore, for the sake of orderly and
productive community life, it is necessary to discuss school expectations and sanctions so that students and
families can have a blueprintfor conduct which contributestoa wholesome academicenvironmentandto each
student’s self-esteem and success.
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The philosophy of Great Hearts Irving is that students will learn civil, polite and respectful conduct by the
example of theirteachers and otheradults. Consequently, students will be treated with respectand courtesy by
the Great Hearts Irving staff and will be expected to treat not only all adults on campus with such respect, but
one anotheras well. Severalvery obvious signs of such respect are a student's willingness to refrain from talking
in class when others have the floor; a respect for the property of the school and of otherstudents; a willingness
to refrain from sarcastic or critical comments towards others; and a willingness to ask (and give) forgiveness
when someone has been wronged.

In conjunction with parents, Great Hearts Irving has the goal of developing not only habits of good scholarship
and critical inquiry, but the character traits of courtesy, promptness, forgiveness, self-control, responsibility,
diligence, courage, generosity, and magnanimity. Good behavior is expected of all students and will not be
specially rewarded at school. It is its own reward in the esteem the student earns from his teachers and his
fellow students.

Great Hearts Irving’s guiding policy is to be fair, firm, and consistent in the application of discipline for
inappropriate behavior. However, the following guidelines for discipline are not intended to be exhaustive. The
school reservesthe rightto exercise reasonable judgment as an individual circumstance might dictate.

To function properly, education must provide an equal learning opportunity for all students by recognizing,
valuing, and addressing the individual needs of every student. In addition to the regular curriculum, principles
and practices of good citizenship must also be taught and modeled by school staff. To foster an orderly and
distraction-free environment, Great Hearts Irving has established this Student Code of Conduct (“the Code”) in
accordance with state law. The Code outlines prohibited behaviors and consequences for such behavior.

The Code has been adopted by the Board of Directors, and provides information to parents and students
regarding expectations for behavior, consequences of misconduct, and procedures foradministering discipline.

In accordance with state law, the Code will be posted at each school campus or will be available for review at
the office of the Headmaster. Parents will be notified of any violation that may resultin their student being
suspended orexpelled from the school.

Students must be familiar with the standards set forth in the Student Code of Conduct, as well as campus and
classroomrules.

The Code does not define all types and aspects of student behavior, as Great Hearts Irving may impose campus
or classroom rules in addition to those found in the Code. These rules may be postedin classrooms or given to
the student and may or may not constitute violations of the Student Code of Conduct. When students

participate in student activities, they will also be expected to follow the guidelines and constitutions that further
specify the organization’s expectations, student behavior and consequences.

Jurisdiction
Great Hearts Irving has disciplinary authority overastudent:

1. Duringtheregularschool day and while the studentis goingto and from school;
2. Whilethe studentisinattendance atany school-related activity, regardless of time orlocation;
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3. Foranymisconduct, regardless of time orlocation, thatimpacts the learning environment
or anotherstudent’s learning or well-being at school;

4. Forany mandatory or discretionary expulsion violation committed while on or off school property
or while attending aschool-sponsored or school-related activity of anotherdistrictin Texas;

5. Whenretaliation againstaschool employeeorvolunteer occurs oris threatened, regardless of
time or location;
6. Whenthe studentcommitsafelony, as provided by Texas Education Code 37.006 or 37.0081; and
7. When criminal mischief oracts are committed on or off school property orat a school-related event.

Note: In addition to disciplinary consequences, misdemeanor and felony offenses committed on campus will be
reported toan appropriate law enforcementagency.

Approach to Student Discipline

In general, disciplineis intended to correct misconduct, to promote each student’s development in character
and the virtues, and to foster the common good of the school community. Disciplinary action will draw on the
professional judgment of teachers and administrators and on a range of disciplinary techniques. Disciplinary
action correlates to the seriousness of the offense, the student’s age and grade level, the frequency of
misbehavior, the student’sattitude, and the effect of the misconduct on the school environment.

The following approaches may be used-aloneorin combination-for misbehavior violating the Code or campus or
classroomrules:

e Assignment of school service or community service duties such as scrubbing desks or picking up litter
Behavioral agreements
Cooling off time or “time out”

e Counseling by teachers, counselors, oradministrative personnel

e Inschoolsuspension ordetention, as specified inthe suspension section of the Code

e Expulsion, asspecified in the expulsion section of the Code

e Grade reductions as permitted as policy
Out of School Suspension, as specified inthe suspension section of the Code

e Parent-Teacherconferences

e Referral to an outside agency and/or legal authority for criminal prosecution in addition to disciplinary
measuresimposed by the School

e School assessed and school administered probation
Seating changes withinthe classrooms

e Sendingthe studenttothe officeorotherassigned area

e Techniques or penalties identified in individual student organization’s extracurricular standards of
behavior

e Temporary confiscationof items that disrupt the educational process

e Verbal correction

e Withdrawal of privileges, such as participationin extracurricular activities and eligibility for seeking and
holding honorary offices,and/or membership in school sponsored clubs or organizations

e Otherstrategiesand consequences as specified by the Code
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Students may be removed from class for a short duration following a perceived disciplinary infraction while an
administrator collects an account of the situation. During this time, a student may be asked to sit quietly in an
administrator’s office and provide a description of the incident. Inresponse to the student’s behavior, a teacher
or administrator may assign a lunch-, recess-, or after-school-detention. In the case of more serious misbehavior
the parent will be contacted and otherdisciplinary measures taken, up to andincluding suspension and expulsion.

Note Concerning Detention
Studentsin grades 6-12 who violate the Student Code of Conduct may also be assigned detention, lose the
privilege of lunch-timerecess or participation in extra-curricular activities.

Any student who fails to report to detention at the scheduled time will receive additional penalties (typically an
additional detention). Students should not ask to have a detention rescheduled; detentions are by their very
nature inconvenient, and students should view the inconvenience that detention causes to be a direct result of
the misbehavior that incurred the punishmentin the first place. Exceptions may be made in the event of a
family emergency or serious scheduling conflict. All matters pertaining to the scheduling and serving of
detentionsshouldbe directed to the faculty member designated as the Detention supervisor.

Detentions can be serious in nature and a high number of detentions can indicate a student’s general
unwillingness to cooperate with the school. The accumulation of numerous detentions may result in a
suspension based on the judgment of the Headmaster. A student may be suspended if many of the detentions
are received for the same offense (such as tardiness), or if the Headmaster determines that the detentions are
of a serious nature and warrantimmediate action.

In the case of more serious misbehavior, such as forging a parent’s signature, lying to an adult, cheating on
exams and/or academic assignments, fighting, theft, willful destruction of property, defiance of authority,
disrespect of adults, leaving campus without permission, skipping class, orany other serious offense listed in the
Student Code of Conduct, the parent will be contacted and otherdisciplinary measures taken, up to and
including suspension or expulsion.

Threats of violence and physical, verbal or sexual harassment are illegal and will result in parent contact and,
depending on the nature of the offense, may result in other disciplinary measures, including notification of law

enforcementauthorities, suspension, and expulsion.

Note Concerning Corporal Punishment
Great Hearts Irving will notadminister corporal punishment upon astudentformisconduct.
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Conferences, Hearings and Appeals

All students are entitled to conferences, hearings, and/or appeals of disciplinary matters as provided by state
and federal law and school policy.

Process for Suspensions Lasting up to Five Continuous Days

In addition to the above list of Code of Conduct violations, the Headmaster has authority to suspend a student
for a period of up to five continuous school days atatime for any of the following reasons:

1. The needtofurtherinvestigate anincident;
2. Arecommendationto expel the student; or
3. Anemergency constituting endangerment to health orsafety.

Prerequisites to Suspension
Prior to suspending a student, the Headmaster or designee must attempt to hold an informal conference with
the studentto:

1. Notify the student of the accusations against him/her,
2. Allow the studenttorelate hisorherversion of the incident, and
3. Determine whetherthe student’s conduct warrants suspension.

Notification to Parents/Guardians

If the Headmaster or designee determines the student’s conduct warrants suspension during the school day, the
Headmasteror designee will make reasonable effort to notify the student’s parent(s) that the student has been
suspended before the studentis sent home. The Headmaster or designee will notify a suspended student’s
parent(s) of the period of suspension, the grounds forthe suspension, and the time and place foran opportunity
to confer with the Headmaster.

Credit During Suspension
A student shall receive credit for work missed during the period of suspension if the student makes up work
missed within the same number of school days the student was absent on suspension.

Process for Out-of-School Suspensions over Five Days and Expulsion

Notice

When the Headmasteror designeedetermines thata student’s conduct warrants suspension for more than five
days or expulsion, but prior to taking any expulsion action, the Headmaster or designee will provide the
student’s parent(s) with written notice of:

1. Thereasonsforthe proposeddisciplinary action; and

2. The date and locationfor a hearingbefore the Headmaster, within five school days from the date of the
disciplinary action.
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The notice shall further state that, atthe hearing, the student:

May be present;

Shall have an opportunity to present evidence;

Shall be apprised and informed of the school’s evidence;
May be accompanied by his or her parent(s); and

May be represented by an attorney.
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Hearing Before Headmaster

Great Hearts Irving shall make a good faith effort to inform the student and the student’s parent(s) of the time
and place for the hearing, and the school shall hold the hearing regardless of whether the student, the student’s
parent(s) or anotheradultrepresentingthe student attends. The Headmaster or designee may audiorecord the
hearing.

Immediately following the hearing, the Headmaster or designee will notify the student and the student’s
parent(s) in writing of his or her decision. The decision shallspecify:

1. The length of the suspensionorexpulsion, if any;

2. Whenthe expulsionis not permanent, the procedures for re-admittance at the end of the
expulsion period; and

3. The right to appeal the Headmaster’s decision to the Superintendent of Great Hearts Texas.

The notice shall also state that failure to timely request such a hearing constitutes a waiver of further rights in
the matter.

Appeal to the Superintendent

The student or his or her parent(s) may appeal the expulsion decision to the Superintendent by notifying the
Headmaster in writing within seven calendar days of the date of receipt of the Headmaster’s decision. The
Superintendent will review the audio or transcribed record from the hearing before the Headmaster at a
specially called meeting. The Superintendent will notify the student and his or her parent(s) of its decision, in
writing, within five calendar days of the hearing. Parents will be notified of the right to appeal the Headmaster’s
decisiontothe Board of Great Hearts Texas.

Appeal to the Board of Directors

Afterappealingthe expulsion decision to the Superintendent, the student or his or her parent(s) may appeal the
expulsion decision to the Board of Directors by notifying the Headmaster in writing within seven calendar days
of the date of receipt of the Headmaster’s decision. The Board will review the audio ortranscribed record from
the hearingbefore the Headmasterat a specially called meeting. The Board will notify the studentand his or her
parent(s) of its decision, in writing, within five calendar days of the hearing. The decisionof the Board is final and
may not be appealed.

Discipline consequences will not be deferred pending the outcome of an appeal of an expulsion to the Board.

No Credit Earned
Exceptwhenrequired by law, students will not earn academiccredit during a period of expulsion.
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Emergency Placementand Expulsion

If the Headmaster or designee reasonably believes astudent’s behavioris so unruly, disruptive, orabusive that it
seriously interferes with ateacher’s ability to communicate effectively with studentsin aclass, with the ability of
a student’s classmates to learn, or with the operation of the school or a school-sponsored activity, the
Headmaster or designee may order immediate removal of the student. Immediate suspension may be imposed
by the Headmaster or designee if he or she reasonably believes such action is necessary to protect persons or
property from eminentharm. Atthe time of such an emergency removal, the student will be given verbal notice
of the reason for the action and appropriate hearings will be scheduled within a reasonable time after the
emergency removal.

Placement of Students with Disabilities

All disciplinary actions regarding students with disabilities shall be conducted in accordance with the most
currentfederal and state laws.

Suspension/Expulsion Requirement

A studentwith a disability shall not be excluded from his or her current placement pending appeal to the Board
of Directors for more than ten days without ARD Committee action to determine appropriate servicesin the
interim. Pending appeal to a special education hearing officer, a student with a disability shall remainin the
present education setting, unless Great Hearts Irving and the student’s parents agree otherwise.

Removal from School Transportation

A student being transported by Great Hearts Irving transportation to or from a school-sponsored or school-
related activity may be removed from a school vehicle for conduct violating Great Hearts Irving’s established
standards for conductin a school vehicle.

Gun-Free Schools Act

In accordance with the Gun-Free Schools Act, Great Hearts Irving shall expel, from the student’s regular program
for a period of one year, any student whois determined to have brought a firearm, as defined by federal law, to
school. The Headmaster may modify the term of expulsion for a student or assess another comparable penalty
that resultsinthe student’s expulsion fromthe regular school program on a case-by-case basis.

For the purposes of this law, “firearm” means:

1. Anyweapon—includinga starter gun — which will, oris designed to, or which may readily be converted
to expel a projectile by the action of an explosive from the frame or receiver of any such weapon;

2. Anyfirearm mufflerorfirearmsilencer;

3. Any destructive device. “Destructive device” means any explosive, incendiary or poison gas bomb,
grenade, rocket having a propellant charge of more than four ounces, missile having an explosive or
incendiary charge of more than 1/4 ounce, mine, or device similar to any of the preceding described
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devices. It also means any type of weapon — other than a shotgun shell or a shotgun that is generally
recognized as particularly suitable for sporting purposes —by whatever name known which will, orwhich
may be readily converted to, expel a projectile by the action of an explosive or other propellant, and
which has any barrel with a bore of more than 1/2 inchin diameter; and any combination of parts either
designed orintended for use in converting any device into a destructive device as described, and from
which a destructive device may be readily assembled.

For a list of Offenses and Consequences, please see Appendix on Page 89
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Section IV. Student Life

Admissions Policy

Admission and enrollment of students shall be open to persons who reside within the geographic boundaries
stated in the Great Hearts Texas open-enrollment charter, and who are eligible for admission based on lawful

criteria identified in the charter and in state law. The total number of students enrolled in Great Hearts Irving
shall not exceed the number of students approved in the charter or subsequentamendments. Total enrollment
may further be limited by Great Hearts Irving based on occupancy limitations, code compliance, and staffing
requirements, as deemed necessary.

In accordance with state law, Great Hearts Irving does not discriminate in its admissions policy on the basis of
sex; national origin; ethnicity; religion; disability; academic, artistic, or athletic ability; or the district the child
would otherwise attend.

Exceptionto Admission

As authorized by the Great Hearts Irving charter and Texas Education Code § 12.111(a)(5)(A), students with a
documented history of a criminal offense, a juvenile court adjudication, or serious discipline problems under
Texas Education Code, Subchapter A, Chapter 37 will be excluded from enrollmentin Great Hearts Irving.

Submission of Applications and Admissions Lottery

Great Hearts Irving requires applicants to submit a completed application in order to be considered for
admission. An admissions lottery will be conducted if the total number of applicants exceeds the number of
open enrollment spots. Parents will be notified of the results of the lottery and the available seats will be
offeredto applicantsinthe order of their waitlist numbers.

Once all available seats have been filled, the remaining applicants will be placed on a waiting list. If a vacancy
arises before the commencement of the school year, the individual on the waiting list with the lowest number
assignment will be offered admission and then removed from the waitinglist.

Exceptions

Federal guidelines permit Great Hearts Irving to exempt from the lottery students who are already attending
Great Hearts Irving; siblings of students already admitted to or attending Great Hearts Irving; and children of
Great Hearts Irving’s founders, teachers and staff, so long as the number of these students constitutes only a
small percentage of the school’s enroliment.
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Student Information

Any studentadmitted to Great Hearts Irving must provide records, such as a report card and/or transcript from
the previous school attended, to verify his or her academic standing. Verification of residency and current
immunization records are also required. Every student enrollingat Great Hearts Irving for the first time must
presentdocumentationof immunizations as required by the Texas Department of State Health Services.

No later than 30 days after enrolling in Great Hearts Irving, the parent and school district in which the student
was previously enrolled shall furnish records that verify the identity of the student. These records may include
the student’s birth certificate ora copy of the student’s school records from the most recently attended school.

Great Hearts Irving will forward astudent’s records on request to a school in which a studentseeks orintends to
enroll without the necessity of the parent’s consent.

Food Allergy Information

The parent of each student enrolled at Great Hearts Irving must complete a form provided by the school that
discloses (1) whether the child has a food allergy or a severe food allergy that should be disclosed to Great
Hearts Irving to enable the school to take any necessary precautions regarding the child’s safety, and
(2) specifiesthe food(s)to which the child isallergicand the nature of the allergicreaction.

For purposes of this requirement, the term “severe food allergy” means adangerous or life-threatening reaction
of the human body to a food-borne allergen introduced by inhalation, ingestion, or skin contact that requires
immediate medical attention.

Great Hearts Irving may also require information from a child’s physician if the child has food allergies.

Food allergy information forms will be maintained in the child’s student records, and shall remain confidential.
Information provided on food allergy information forms may be disclosed to teachers, school counselors, school
nurses, and other appropriate school personnel only to the extent consistent with Board policy and as
permissibleunderthe Family Educational Rights and Privacy Act of 1974 (“FERPA”).

Residency Verification

The Texas Education Code authorizes schools to obtain evidence that a person is eligible to attend public
schools. To be eligiblefor continued enrollmentin Great Hearts Irving, each student’s parent must show proof of

residency at the time of enroliment. Residency may be verified through observation, documentation and other
means, toinclude but notlimitedto:

A recently paidrentreceipt.

A current lease agreement.

The most recent tax receiptindicatinghome ownership.

A current utility billindicating the address and name of the residence occupiers.

Mailing address of the residence occupiers.

Visual inspection of the residence.

Interviews with persons with relevantinformation.

e Buildingpermitsissuedtoaparenton or before September 1of the school yearin which admission
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issought (permits will serve as evidence of residency only for the school yearin which admission
issought).

Falsification of residenceon an enrollmentformis acriminal offense.

Attendance
The state requires students to be presentat 10:00am for theirattendance to be credited for the school.

Compulsory Attendance The state compulsory attendance law requires that a student between the ages of
five and 18 must attend school and school-required tutorial sessions, unless the student is otherwise legally
exempted or excused. Great Hearts Irving employees must investigate and report violations of the state
compulsory attendance law. A studentabsent from school without permission—including absence from any
class, required special programs, or required tutorials—will be consideredtruantand subject to disciplinary
action.

A student who voluntarily attends or enrolls after his or her 18th birthday is also required to attend each school
day. Great Hearts Irving may revoke a student’s enrollment if the student is 18 years of age or older and has
accumulated more than five unexcused absences in a semester. The student’s continued presence on school
property would be unauthorized and may, as allowed by applicable law, be considered trespassing.

Notice to Parents

Under Texas Education Code §25.095(a), you are hereby notified that if a student is absent from school on ten
or more days or parts of days within a six-month period in any one school year or is absent for three or more
days or parts of days within a four-week period, the parent is subject to prosecution under Texas Education
Code § 25.093, and a studentage 12 through age 17 is subject to prosecution under Texas Education Code
§ 25.094 or to referral to a juvenile courtin a county with a population of less than 100,000 for conduct that
violatesthatsection.

Attendance for Credit or Final Grade

Our general policyisthat, inorderto receive credit ora final grade in a class, a student must attend at least 90%
of the days the class is offered. These days include both excused and unexcused absences. A student who
attends fewerthan 90% of the days the classis offered may be referred to the Attendance Review Committee to
determine whether the absences were due to extenuating circumstances (in which case credit may be granted)
and how the student may regain credit orearn a final grade.

The Attendance Review Committee will consider the following factors when determining whether there are
extenuating circumstances foran absence:
e Allabsenceswillbe reviewed, both excused and unexcused, with consideration given to
special circumstances discussed in the Texas Education Code.
e Forastudenttransferringinto Great Hearts Irving after school begins, including a migrant student,

36



only those absences after enrollment will be considered.

e The committee willattempttoreach a decision thatisinthe student’s bestinterest.

e The committee will consider whetherthe absences were for reasons over which the student or
parent could exercise control.

e The committee will considerthe acceptability and authenticity of documentation expressing reasons
for the student’s absences.

e The committee will considerthe extent to which the student has completed all assignments,
mastered the essential knowledge and skills, and maintained passing grades in the course orsubject.

e Thestudent, parent, orotherrepresentative will be given an opportunity to present any information
to the committee aboutthe absences and to discuss ways to earn or regain credit.

If creditis lost or a final grade is not earned due to excessive absences, the Attendance Review Committee will
decide how the student may regain credit or earn a final grade. If the committee determines that there are no
extenuating circumstances and that credit and/or a final grade may not be earned, the student or parent may
appeal the committee’s decision to Superintendent by filing awritten request with the Headmaster. The appeal
notice must be received by Great Hearts Irving within fifteen (15) days following the last day of instruction in the
semester for which credit was denied or a final grade was not earned. After the Superintendent has reviewed
the appeal and made the decision, the student or parent may decide to appeal the Superintendent’s decision to
the Board of Directors by filing a written request with the Superintendent. The appeal notice must be received
by the Superintendent within fifteen (15) days following the issuance of the Superintendent’s decision. The
appeal will then be placed on the agenda of the next regularly scheduled Board meeting. The Headmaster or
designee shall informthe student or parent of the date, time, and place of the meeting.

Absence

Students may be absentfora period orabsentfor a day.

In the event of a student absence, we ask that parents email the Office Manager,
(Pamela.Bergez@GreatHeartslrving.org) by 7:15am. If email is not accessible, call the
attendance line by 7:15am. Upon returning to school, the student must bring a note, signed by the
parent that describes the reason for the absence. A note signed by the student, even with the parent’s

permission, will not be accepted. Notes must be received within two (2) days of the absence, or the absence will
be unexcused.

If a student absence is anticipated, we recommend that the parents make an appointment with
the Assistant Headmaster and email the Office Manager. The student should
notify his or her teachers to request assignments prior to the absence. In the event of an unplanned
absence, students should make every effort to acquire their homework assignments. K-5 students should
contact their “homework buddy.” Middle and Upperschool students/parents may email theteacher or call
his or her classmates. It is the responsibility of the student to make up all missed assignments after any

absence, planned or unplanned. Each teacher will have an established make-up policy, including required
deadlines, for missed work.

Because excessive absences are considered truancy under state law, the school reserves the right to take
extreme absence casesto court.
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Types of Absences

Great Hearts Irving recognizes two kinds of absences: excused and unexcused. Students and parents should read
this section carefully to understand the school’s expectations. Students and parents should also be aware of the
school’s policy regarding homework, quizzes, and tests following an absence.

Excused Absences
State law provides several exemptions to the compulsory attendance law for certain absences, so long as the
student makes up all work missed. Thisincludes absence forthe following reasons:

e Religiousholy days;

e Requiredcourtappearances;

e Activities related to obtaining United States citizenship;

e Documented health-careappointments forthe student or a child of the student, including absences
for recognized services for students diagnosed with autism spectrum disorders. A note from the
health-care provider must be submitted upon the student’s arrival or return to campus;

e Forstudentsinthe conservatorship (custody) of the state;

e Mental health ortherapy appointments; or

e Court-ordered family visitations or any other court-ordered activity, provideditis not practicable
to schedule the student’s participation in the activity outside of school hours.

Absences of up to five days will be excused forastudentto visit with a parent, stepparent, or legal guardian who
has been called to duty for, ison leave from, orimmediately returned from certain deployments.

For religious holy days, required court appearances, activities relatedto obtaining citizenship, and services an
election clerk,one day of travel to the site and one day of travel from the site shall also be excused by Great
Hearts Irving. Please note that excused absences are considered absences and count toward the yearly total.

Unexcused Absences
Any absence not listed above will be considered an unexcused absence. Examples of unexcused absences
include, butare notlimited to:

e Cartrouble
e Failure tobringa written note within two school days following an absence
e Leavingschool withoutthe permission of the School Administrator.
Oversleeping
Personal business
e Vacations

Make-Up Work

If a student missesclass for any reason, a teacher may assign make-up work that incorporates the instructional
objectivesforthe class and that will assist the student to masterthe essential knowledge and skills necessary to
meet subject or course requirements. Students are responsible for obtainingand completing the make-up work
in a satisfactory manner and within the time specified by the teacher if the teacher has determined to
assignit Make-up work in this contextis distinct from “extra credit”, whichis notassigned.
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Notification to Parents

After three absences Great Hearts Irving will send an “Attendance Warning Notice” to the parent by mail. If a
student acquires three absences within a four-week period, the notice will state that it is the parent’s duty to
monitor the student’s school attendance and require the student to attend school. The parent is subject to
prosecution for contributing to nonattendance under Texas Education Code § 25.093. If a student continues to
accrue absences, the parent will receive additional notifications by mail and be advised thata meeting with the
attendance committee is required.

Tardiness

If a student arrives late to school, a parent must report to the school office tocomplete atardy slip. Repeated
tardiness will resultin more severe disciplinary consequences as allowed by the Student Code of Conduct.

Students who arrive after 7:45 am must reportdirectly to the front office for a late pass in orderto be admitted
to class. If your children will be late, please call orsignthemiin at the office onarrival. In most situations, if you
do notsee a faculty member outside directing traffic, you are late and need to sign your student(s) in.

Middle School Tardiness

Students arriving late to classes (including 15t period) will require a late pass from the front desk. Students who
arrive late to class 3 times are issued an after-school detention. In cases of excessive tardiness, a meeting with
the attendance committee will be scheduled and furtherdisciplinary measures may be taken.

LowerSchool Tardiness

Students arriving after the official beginning of school are considered tardy. 3 tardies will

resultina lunch or recess detention. In cases of excessive tardiness, ameeting with the attendance committee
will be scheduled and furtherdisciplinary measures may be taken.

LowerSchool Lateness to School (after 10:00 am)

Students who arrive after 10:00 am are considered absent for official reporting purposes. If a doctor’s note is
provided for services rendered that day, the student will be medically excused and will not be counted as
absent. Nevertheless, it is important for students to make every effort to attend as much of each school day as
possible,even when arriving late, to ensure adequate academic progress.

Driver’s License Attendance Verification

The Texas Department of Public Safety (“DPS”) is required to verify the attendance records of astudent between
the ages of 16 and 18 that is seeking to obtain or renew a driver’s license. In order for DPS to access this
information or, in certain circumstances, for a school administrator to provide the attendance information to
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DPS, written parental permission must be obtained. Students may obtain the required Verification of Enrollment
(“VOE”) form from the school office.

Release of Students from School

A parent or other authorized adult must go to the front office to sign the student out. Great Hearts Irving will
checkthe identity of the adult seeking to sign the student out. Afterthe adult’sidentity isverified, Great Hearts
Irving will call for the student. For safety reasons and to preserve the learning environment, Great Hearts Irving
doesnotallow parentstogoto a classroomtoretrieve achild. If the student returnsto school laterthat day, the
parentor authorized adult mustaccompany the student to the front office and sign the student in, and provide
documentation concerning the reason for the absence. Great Hearts Irving willnotreleasea student to anyone
otherthana parentor otheradultauthorized by the parent.

A studentwho becomesillduringthe school day should, with the teacher’s permission, report to the Headmaster
and/orschool nurse. The Headmaster and/orschool nurse will decide whether the studentshouldbe sent home
and will notify the student’s parent of the student’s illness. The sign-out procedures discussed above must be
followed.

Parents should list all persons authorized to pick up a student on their registration paperwork. Requests to add
additional individuals will only be taken in person. Staff members are not able to confirm an identity from a
phone call or email. Furthermore, requests to notify students of changesin pick up (i.e. going home with a
differentindividual) must be submittedin writingorin personand will not be accepted overthe phone. Parents
should make every effortto coordinate transportation arrangements prior to the start of the school day.

Doctor’s appointments or meetings with other professionals should be scheduled at times when the student

will not miss instructional time, if possible. Except for medical related or Headmaster-approved circumstances,
parents should not sign students out during the final 30 minutes of the school day. Students signed out during
this time for medical appointments will need to bring in a doctor’s note the following school day.

Families with Custody Agreements
The school follows court orders and will only release students and student information according to verified
legal documents andis notauthorized to deviate fromthem.
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Withdrawal from School

Voluntary Withdrawal

A student under 18 may be withdrawn from school only by a parent or legal guardian. Great Hearts Irving
requests notice fromthe parentatleastthree daysin advance so that records and documents may be prepared.
A withdrawal form may be obtained from the Office Manager. The Headmaster or other administrator will
verify the information on the withdrawal form when the parent arrives to sign withdrawal papers to complete
the process. The parentshall also provide the name of the new school in which the student will be enrolled, and
must sign the formal withdrawal form

A studentwho is 18 years of age or older, who is married, or who has otherwise been declared bya courtto be
an emancipated minor may withdraw without parental signature.

Withdrawing students and parents are expected to:

e Returnalltextbooks and checked-out materials and equipment;

e Complete any make-up work assigned;

e Payany unpaidbalance forstudentfees, if any; and

e Signarelease of studentrecordsif transferring to a private school.

In all cases, withdrawal forms must be appropriately completed and signhed before withdrawal is complete.

Involuntary Withdrawal
Great Hearts Irving may initiate withdrawal of astudent underthe age of 18 for non-attendance if:

e Thestudenthasbeenabsentten consecutive schooldays; and

e Repeated efforts by the attendance officerand/or Headmaster to locate the student have
been unsuccessful.

Additionally, Great Hearts Irving may revoke the enrollment of a student 18 years of age or older who has more
than five unexcused absencesin one semester.

School Hours

When school is in session, the school office isopen from 7:15 a.m. until 3:30 p.m. The school phone number is
(469) 759-3030, and itsfax numberis (469) 759-3021. Messages may be left on voice mail any time the phoneis
busy or we are out of the office. Emails or phone messages left after hours will be returned the next working
day.
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The administration asks that non-urgent calls to the school office be avoided during the busiesttimes of the day,
including before 9:00 a.m. and after 3:00 p.m., and during lunch time from 11:00 a.m.-1:00 p.m. Messages for
faculty can be leftintheir personal voice-mail boxes atany time.

The school day isfrom 7:45 am to 2:45 pm. Drop off will beginat 7:15 a.m. Earlyrelease days are from 7:45 am
t0 12:25pm.

For safety reasons, students should not arrive on campus before 7:15 am nor stay later than 3:15 pm, unless
they are attendingan organized, adult-supervised program associated with the school. Extra-curricularactivities
(sports, clubs) willnormally end by 5:30p.m., depending on the activity.

Great Hearts Irving is a closed campus. Once a student is on campus, he or she may not leave, except under
parental supervision or under supervision of an authorized teacher or coach. Students may not receive any
unauthorized visitors to the campus during the school day, including before school and even after school.
Parents are permitted to have lunch with their children, but mustfirstsignin at the frontdeskand present their
ID.

School Meals

On occasion, parents are welcome to eat lunch with their students. A separate place will be arranged.
Parents are not permitted invite students other than their own to eat with them. We ask that parents follow
these guidelines and limit the number of times they visitforlunchin orderto allow time for students to bond with
theirclassmates outsides of the classroom.

Electronic Devices (Cell Phones, etc.)

The use of electronicdevicesisa majorsource of distraction in the classroom. Forthis reason, students are not
permitted to possess items such as smart watches, radios, mp3 players, video cameras, DVD players, cameras,
video games, other electronic devices, or any internet-enabled devices at school, unless prior written
permission fromthe Headmaster has been obtained.

The use of cell phones during the school day is prohibited. Parents sometimes provide cell phones to their
children in order to promote the safety of their children orto communicate regarding unanticipated changes in
transportation. In light of this, the following restrictions/allowances apply:

A student may keep acell phone turned off and stored in his or her locker during the school day.

After school, a cell phone may be used to communicate only with one’s parents or individual responsible for
transportation in the designated cell phone area.

Any non-permitted use or possession of a cell phone will resultin confiscation of the phone and disciplinary action
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If a school employee observes a student usingacell phone or other paging device during the school day orat a
school-related activity, the employee will collect the item and turn it in to the Headmaster’s office. If a parent
and student have executed a waiver permitting the student to possess a cell phone or other paging device at
school, school officials may power on and search the device if there is reasonable cause to believe that the
device has been used in the transmission or reception of communications prohibited by law, school policy, or
school regulation.

A parentwill be contacted to pick up the confiscated item
Great Hearts Irving will not be responsible for damage to orloss or theft of confiscated items.
Any disciplinary action willbe in accordance with the Student Code of Conduct.

Other Prohibited Items

I-pods or other portable music players, pagers, cameras, electronic games, laser pointers, skateboards, roller
blades, smart watches, any internet-enabled devices, and other toys that are not part of the academicor extra-
curricular program are prohibited on campus. Students may be disciplined, and such items will be confiscated
and returned only at the parent's request. Tobacco and other legally controlled substances, lighters, matches,
pocket knives, weapons of any kind, and sexually explicit materials are also prohibited on campus at all times.
Possession of these items will resultinimmediate disciplinary action.

Photography and Public Internet Postings

1. The name and crest of Great Hearts Irving are the property of the school and may be used only
for official schoolbusiness. Any Great Hearts Irving student who, without written permission from
the Headmaster, poststhe crest or logo of Great Hearts Irving on the Internet orin any other
publicforumfor purposes of identifyingthemselvesorotherstudentsis subject to school
disciplinary action.

2. Allpersonal photographyis banned on campus unless permission forit has been obtained from
the Headmaster. No photos taken on campus, whetherauthorized or not, may be posted on
the Internetorinany other publicforum without written permission from the Headmaster. No
photos of minors may be publicly displayed without the consent of the parent(s) or guardian. Any
Great Hearts Irving studentfound to be inviolation of theserulesis subject to school disciplinary
action.

3. Anypublicdisplayorposting by a Great Hearts Irving student, onthe internet orinany other
publicforum, of derogatory, offensive, or harassing speech directed against another student, teacher,
or othermember of the school communityisinviolation of the standards of Great Hearts Irving and
issubjectto school disciplinary action.
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Transportation To and From School
Great Hearts Irving does not provide bus transportation to or from school.
It is school policy that faculty/staff do not transport studentsin their personal vehicles.

Students planning to use public transportation should contact the Headmaster for
possible discounts.

Once a student is on campus, he or she may not leave except under parental supervisionor under the
supervision of an authorized teacher or coach.

Student Drop-off/Pick-up & Parking on Campus

Great Hearts Irving allows parents to pick up students through the carpool line. As noted in the “Student
Release” section above, parents should not sign out students in the last half hour of the day. Signingout inthe
last half hour for a medical reason will require adoctor’s note upon the student’s return. Great Hearts Irving
has established the following guidelines for parents picking up students:

Lower School Carpool Line:

e Anyindividual picking up students throughthe carpool line must have the appropriate colored
tags clearly displayed on the front windshield. Parents picking up students without propertags
must enterthe building to obtain a “Temporary Visor” from the front desk beforereturning tothe car
line. Great Hearts Irving staff will needvalid proof of ID to confirm the individualis on the students
Authorized Release list beforeissuingtheTemporary Visor..

e Pickuponhalfdaysbeginsat12:25 pm forall grades. Pick-up ends 1:00pm. Any remaining students will
be sentto Athenaeumand charged a $1 per minute fee for Athenaeum services.

e Pickuponfull daysbeginsat2:45 pm for all grades Pick-up ends at 3:15pm. Any remaining students will
be sentto Athenaeum and charged a $1 per minute fee for Athenaeum services.

Campus Visitors and Release of Students

Great Hearts Irvingwelcomes visitors for educational purposes. For the safety of those within the schooland to
avoid disruption of instructional time, Great Hearts Irving maintains a closed campus. Therefore, anyone
wishing to enter the school property between the hours of 7:15 am and 3:30 pm must come directly to the
school office and signin to receive a visitor's badge.

The Headmaster or designee may take the following actions wheneverthereis aschool visitor:

e Requirethe visitortodisplay hisorherdriver’slicense oranotherform of identification issued by
a governmental entity containing the person’s photograph.

e Establishanelectronicdatabaseforthe purpose of storinginformation concerning visitors.
Information stored in the electronicdatabase may be used only forthe purpose of school security,
and may not be sold or otherwise disseminated to a third party forany purpose.



e Verifywhetherthe visitorisasex offenderregistered with the computerized central
database maintained by the Department of PublicSafety orany other database accessible by
Great Hearts Irving.

Any visitoridentified as asex offendershall be escorted by school personnel at all times during aschool visitand
shall have access only to common areas of the campus.

All visitors are expected to demonstrate the highest standards of courtesy and conduct; disruptive behavior will
not be permitted. Cell phone use is restricted to the front desk area and parking lot. Thus, we ask that all
visitors put away their cell phones during their visit. This is essential to the cultivation of a small academy
culture in which learning, discussion, and personal interaction take place without interruption.

In order to ensure faculty and administrators are able to carry out their monitoring duties properly, we ask
that any substantive meetings be scheduled ahead of time rather than taking place without appointment
directly before or after school. It is therefore strongly recommended that appointments be made during
teacher free periods. However, with advance notice, it may be possible to schedule an appointment
immediately before or afterschool.

Additional Guidelines:

e Student Sign-out: Parents wishing to sign out their children before the end of the school day (e.g. fora
doctor’s appointment) must parkin the designated parking lot and walk directly to the main
office..

e Closed Campus: Students are not permitted to leave campus during school hours orduringafter- school
activities, unless accompanied by an authorized adult. Parental requests to excuse students to leave
campuson theirown forlunch will not be honored.

e Non-custodial Parent Pick-up: Non-custodial parents who wish to pick up a studentduringor
afterschool must have a sighed statementfrom the custodial parentforeach occasion, orthere mustbe a
statement of permission on file with the office. If you plan on having other adults pick up your child, you
must provide awritten list of such authorized adults to the main office.

e Alumni Visitors: Alumni are invited to visit Great Hearts Irving during the school day for
several predetermined events throughout the school year, such as the Upper School Symposium. All
alumni guests forsuch events mustsign in at the front office upon arrival and wearavisitorbadge during
the visit. If alumni are interested in visiting the school during the day outside of these specified events,
they must contact school leadership well in advance in order to receive approval. All alumni visiting a
campus must check in at the front office upon arrival and wear a badge during the visit. Alumnimust dress
tastefully and appropriately and are expected to observe the school policies regarding the use of cell
phones and electronicdevices.

e Former Students on Campus: Former students that visit the school should check in at the front office.
They are not allowed to visit on campus during school hours (unless the Headmaster has given written
permission).Former students visiting a campus must obtain a badge and be in the presence of a teacher
or administrator during the visit. Former students must dress tastefully and appropriately and are
expectedto observethe school policies regarding the use of cell phones and electronicdevices.
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Disruptions

In order to protect student safety and sustain an educational program free from disruption, state law permits
Great Hearts Irving to take action against any person—student or nonstudent—who:

e Disruptsclasses while onschool property oron public property thatis within 500 feet of
school property. Class disruptionincludes making loud noises; trying to entice astudent away from,
or to preventastudentfrom attending, arequired class oractivity; entering a classroom
without authorization; and disrupting the activity with profanelanguage orany misconduct.
Interferes with an authorized activity by seizing control of all or part of a building.
Interferes with the movement of people atan exit oran entrance to school property.

¢ Interferes withthe movement of people inan exit, an entrance, or a hallway of a school building
without authorization from an administrator.

e Interferes with the transportation of studentsin school vehicles.
e Uses force, violence, orthreatsin an attempt to prevent participation in an authorized assembly.

e Uses force, violence, orthreatsin an attemptto prevent people from entering orleaving
school property without authorization from an administrator.

e Uses force, violence, or threats to cause disruptionduringan assembly.
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Dress and Grooming — Uniform and Dress Code

Great Hearts Irving has a primary objective of developing a community of learners, dedicated to the highest
standards of academics and deportment. As such, a distinctive uniform is a unifying factor within our school
community. Itis also a visible signature of our school to the larger community, an indicator of our unity and of
our pride of purpose. Thisis one of the mostimportant functions of auniform:itidentifiesits wearer as part of a
distinctive group with a distinctive purpose. It is a reminder to its wearer of that purpose and of one’s
responsibility to that group.

The uniform is the basis of a dress code that reflects the nobility and seriousness of our mission. Our students
should dress their best, look their best, and do their best. All clothing must be clean, neat, reasonably pressed,
and in properly fitting condition. If a child is deemed to be wearing inappropriate attire, the parent will be
notified and a change of clothing may be required for attendance that day. If in doubt about the
appropriateness of an article of clothing, check with the school office before purchasing. Good judgment
exercised at home will be a learning activity for the child that will help to avoid embarrassment or wasted time
at school. Questions about the appropriateness of apparel may be referred to the Headmaster, whose judgment
will be final. The Headmaster may make specific exceptionsto the dress code upon parental submission of a
written statement that, as determined by the Headmaster, states abonafide religious or philosophical objection
to the school’s uniform requirement. Parents should address specific concerns to the school administration
before the second week of school.

Our desire is not to squash students’ individuality, butto secure theircommitmentto scholarship and character
development, goals which can potentially be obscured by a focus on the latest trends or fads. We ask not only
for student commitment to this concept, but for the parents’ as well. The uniform and dress code of Great
Hearts Irving support and reinforce our academic goals. The uniform assists us in staying focused on the true
individuality offered by healthy dialogue and the development of the life of the mind for each student.

Students must stay in uniform whenever they are on campus (including the parking lot) during a school day.
This means arriving on campus fully in uniform and leaving campus fully in uniform (correct shoes, shirts tucked
in, etc.). Students may only change out of uniform after school with teacher/coach permission to participate in
an approved curricularor extracurricular activity that requires an immediate change in dress.

Parents must provide their student(s) with the required uniform, except in the case of educationally
disadvantaged students as provided in the Texas Education Code. Great Hearts Irving may provide a uniform for
such students. Arequest forschool assistance for purchasing uniformsmust be made in writing to the Headmaster
and include evidence of the inabilityto pay. Please contact the Office Manager for more information.

Purchasing Note: Some components of the uniform must be purchased from Dennis Uniforms
www.dennisuniform.com; code for Great Hearts Irvingis “VGI” whereas otheritems can be purchased from Old
Navy or othervendors. Please see the note undereach item.
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K-5 Boys

Required:
e Short-sleevePoloshirt
Color: White orLight Blue
Vendor: Dennis Uniforms

e Pants, flatfront
Color: Navy Blue
Vendor: Any

OR

e Shorts, flatfront
Color: Navy Blue
Vendor: Any

Optional:
e Long-Sleeve Poloshirt
Color: White or Light Blue(?)
Vendor: Dennis Uniforms

e Sweater, V-neck or Cardigan
Color: Navy Blue
Vendor: Dennis Uniforms

6-8 Boys

Required:
e Short-sleeve Polo Shirt
Color: White or Navy blue
Vendor: Dennis Uniforms

e Pants, flatfront
Color: Kahaki
Vendor: Any

OR

e Shorts, flatfront
Color: Khaki
Vendor: Any

e P.E.UniformShortsand T-shirt
Vendor: Dennis Uniforms

Optional:
e Long-Sleeve Poloshirt
Color: White or Navy Blue
Vendor: Dennis Uniforms



e Sweater, V-neck orCardigan
Color: Navy Blue
Vendor: Dennis Uniform

Pants: All pants must reach to the shoe, but should not drag on the ground. The pants must have beltloops
and a solid (not woven), dark leather belt must be used. No jeans (including khaki-colored denim) or
pants with external sewn pockets, rivets, or other jean like characteristics are permitted. No Dickies, cargo
pants, oversized pants, super-baggy pants, dungarees, extra pockets, extra zippers, or extra seams will be
permitted. Pants should not have visible reinforced knee patches.

Shorts: Shorts should go to just above the knee but not below, and should not be excessively tight or loose
fitting. Shorts should be worn at the waist (and no boxers or undergarments may be visible —including at sports
practices and games). The shorts must have beltloops and a solid (notwoven), dark leather belt must be
used. No jean shorts (including khaki-colored denim) or shorts with external sewn pockets, rivets, or other
jean like characteristics are permitted. No Dickies, cargo shorts, oversized shorts, super-baggy shorts, extra
pockets, extrazippers, or extraseams will be permitted.

Accessories: Undershirts may be worn, but should not be visible. Boys may wear a single chain/necklacethatis
not visibleabove the collarand a watch (nota smart watch). Bracelets and piercings are not permitted.

Footwear: K-5 boys may wear all white or all black athletic shoes. Shoes should be primarilyleather
or syntheticleather and should have flat soles. No running shoes. Shoes may have laces (to be
tied at all times) or Velcro closures (K-2 only). Socks must be solid white,crew-length or ankle-high,

No-show socks are not permitted.
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Footwear: 6-8 boys must be dark brown or black dress shoes with dark soles (slip-onor lace-up). All shoes
must be made of leather or synthetic leather (non-suede). Socks must be black or navy solid- colored,
and free of logos or patterns. No-show socks are not permitted

Examples of UpperSchool Boys Shoes that may be worn are Dress Loafer or Dress Oxford:

The following styles are examples of shoes that are not permitted: semi-casual shoes, shoes that are a cross
between dress shoes and sneakers (Sketcher’s and similar styles), other casual style shoes, boat shoes, suede
shoes, high-top shoes, boots, sneakers, tennis shoes, canvas shoes, etc. Examples of Upper School Boys Shoes
that may not be worn are Black AthleticShoes, Black Boat Shoes, Non-Black Soles, and Boots:

8 YL 4
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Girls’ Uniforms

Purchasing Note: Some components of the uniform need to be purchased from Dennis Uniforms
www.dennisuniform.com; code: VGI for Great Hearts Irving, whereas other items can be purchased from
vendor. Please see the note under each item. Girls may choose ONE or more from the following required uniform

options.

K-5 Girls

Required: Girls may choose ONE or more from the following required uniform options.
Required:

OPTION 1:
e Short-sleeve Poloshirt
Color: White or Light Blue
Vendor: Dennis Uniforms

e Pants, flatfront
Color: Navy Blue
Vendor: Any

OR

e Shorts, flatfront
Color: Navy blue
Vendor: Any

OPTION 2:
e Short-sleeve Poloshirt
Color: White or Light Blue
Vendor: Dennis Uniforms

e Navy-blue and Khaki Skort or Skirt (with modesty shorts)
Vendor: Dennis Uniforms

OPTION 3 (K-2ONLY):
e Short-sleeve blouse with Peter Pan collar
Color: White, nolace
Vendor: Any

e Navy-blue and Khaki Plaid Jumper (with modesty shorts)
Vendor: Dennis Uniforms

Optional:
e Long-sleeve Poloshirt
Color: White or Lightblue
Vendor: Dennis Uniforms
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e Sweater, V-neck or Cardigan
Color: Navy Blue
Vendor: Dennis Uniforms

6-8 Girls

Required: Girls may choose ONE or more from the following required uniform options.
Required:

OPTION 1:
e Short-sleeve Poloshirt
Color: White or Navy Blue
Vendor: Dennis Uniforms

e Pants, flatfront
Color: Khaki
Vendor: Any

OR

e Shorts, flatfront
Color: Khaki
Vendor: Any

e P.E.UniformShorts and T-shirt
Vendor: Dennis Uniforms

OPTION 2:
e Short-sleeve Poloshirt
Color: White or Navy Blue
Vendor: Dennis Uniforms

e Navy-blue and Khaki Plaid Skirt with modesty shorts
Vendor: Dennis Uniforms

e P.E.UniformShorts and T-shirt
Vendor: Dennis Uniforms

Optional:
e Long-sleeve Poloshirt
Color: White or Navy Blue
Vendor: Dennis Uniforms
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e Sweater, V-neckor
Cardigan
Color: Navy Blue
Vendor: Dennis Uniforms

Skirts & Jumpers: The skirtor jumperhem may be no higherthan justabove the knee, both infrontandin back. To
measure a correct skirt/jumperlength: properly adjust the skirt at the waist, kneel on alevel surface, and measure
at mosttwo inches between skirt’s hemand the floor. Skirts must be worn at the waist.

Pants: Girls’ pants must reach to the shoe but should not drag on the ground. The pants must have belt loops
and a solid, dark belt at least 3/4" wide must be used. No jeans (including khaki-colored denim) or pants with
external sewn pockets, rivets, or other jean-like characteristics are permitted. No Dickies, cargo pants,
oversized pants, super-baggy pants, dungarees, extra pockets, extra zippers, or extra seams will be permitted.
Slacks should be worn at the waist.

Shorts: Shorts should go to just above the knee but not below, and should not be excessively tight or loose
fitting. Shorts should be worn at the waist. Shorts must be worn with a dark, solid belt at least 3/4" wide. Shorts
should go to just above the knee but not below, and should not be excessively tight or loose fitting. No jean
shorts (including khaki-colored denim) or shorts with external sewn pockets, rivets, or other jean like
characteristics are permitted. No Dickies, cargo shorts, oversized shorts, super-baggy shorts, extra pockets, extra
zippers, or extraseams will be permitted.

Footwear: K-5 girls may wear Keds School Days shoes (white and black/navy blue), Keds Champion canvas or
leathershoes (all white, no other colors), or all white or all black athletic shoes. Shoes would be primarily
leather or synthetic leather and should have flatsoles. No running shoes. Shoes may have laces (to be
tied at all times) of Velcro closures (K-2 Only). Socks must be solid white, knee-high orankle-high, and free of
logos. Tights must be solid white, or solid navy, free of logos and designs. No-show socks are not permitted.
Pants or footless leggings are not permitted underskirts orjumpers.

Keds School Days Shoe, Keds Champion White Canvas, or K-Swiss Classic:

&

52



Footwear: 6-9 girls are towear dress shoes which are low-heeled (less than 1.5"), low-soled, or flat and are
solid-color dark brown, dark navy, or black with dark soles (slip-on or lace-up). All shoes must be made of
leather or syntheticleather (non-suede). The shoes may have a simple ornament (bow, buckle) of the same
color of the shoe, orof simple silver or gold color; no rhinestones, glitter, or patterned uppers. Nylons or tights
must be non-patterned, solid black or navy in color; socks must be a solid black, navy, or white in color. No
ankle-high socks are permitted with long pants.

Examples of Shoes that may be worn are Low Heel or Flat, and Plain Black Leatherwith Small Bow or Simple Toe
Design:

<F
)

The following styles are examples of shoes that are not permitted: semi-casual shoes, shoes that are a cross
between dress shoes and sneakers (Sketcher’s and similar styles), moccasins, other casual style shoes, boat
shoes, suede shoes, high-top shoes, boots, sneakers, tennis shoes, canvas shoes, etc. Examples of Shoes that
may not be worn are Moccasins, Elaborate/Large Ornament, Patterned Uppers and Cloth Ballet Flats:

e
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Jewelry: Girls may wearone pair of short earrings only on the ear lobes. “Short” means that the earrings should
not hang more than % inch below the ear lobe. Large hoops or other dangling or distracting earrings are not
permitted. Loops are not to be larger than the size of a nickel. No body-piercing jewelry except traditionally-
located earrings will be permitted. One simple ring on each hand is permitted. One wrist bracelet, one watch,
and one small necklace are permissible. Only simple, fine-gauged, 16 to 20 inch, silver or gold chain necklaces
(with or without a pendant) are permitted. The following will not be permitted: chokers, beaded necklaces
(colored or otherwise), leather necklaces, shells, large or elaborate chain-link, and large or elaborate pendants
(largerthananinchin length, width ordiameter).

Makeup: StudentsinK-5may not wear makeup or nail polish. Girlsin Middle School may wearsubtle makeup
onlyifitisappliedtastefully andin moderation. Heavily lined eyes or gaudy lipstick, glittered or white powdered
faces will not be permitted. Fingernail s should not be excessively long or painted garishly. Fingernails may only
be painted in light pink or beige. Tasteful French manicures are acceptable. No shades of red, blue, green,
yellow, purple or black are permissible, norare glittered, speckled, or patterned nail polish.

Additional Standards for All Students

Hair: Should be neatly combed or styled. Boys’ hair should not be below the ears, the collar, or the eyes.
No shaved heads. Neat bows, barrettes, headbands, and “scrunchies” are permissible for girls. Hair should not
be arranged or colored so as to draw undue attention to the student. Hair must be natural looking and
conservative in its color (no bleaching or unnatural streaking/highlighting, no deep/bright reds or oranges, no
artificial jet-black coloring, and no unnatural colors). Radical changes in haircolor duringthe school year are
unacceptable.

Makeup: Studentsin K-5may not wear makeup or nail polish.

Facial Hair: Boys should be clean shaven daily. Beards and/or mustaches are prohibited. Noticeable facial hair
such as “stubble,” “peach fuzz,” and “5 o’clock shadows” are not allowed.

Outerwear: Jackets and sweatshirts may be worn to school for warmth but must be free of logos and messages,
with the following exceptions: small sports team logos (e.g., Cowboys, Rangers) and small brand name logos
the Ralph Lauren “polo”) are acceptable, provided they are tasteful and do not make inappropriate allusions. All
jackets and sweatshirts must be solid colored and may have no patterns or distracting/oversized logos of any
kind. Students must store their jackets and sweatshirts their lockers by the start of first period.Jackets and
sweatshirts may be worn duringrecess and other outdooractivities. However, students may wear their jackets
and sweatshirts at lunch from Fall break (mid-October) to Spring break (mid-March) and, on rainy days,
students may wear the aforementioned clothing during the day only outside the classroom. Great Hearts
Irving uniform sweaters may be worn throughout the school day all yearlong.

Additional Guidelines:
e Hats and sunglasses may not be worninthe building.
e No tattoos, temporary or permanentare permitted. This prohibitionincludes penandink drawings
on the skin.
e No oversized orbaggy clothing will be permitted.

Dress Code for Athletics and Special Events
All shirts worn for athletic practices and field day should be modest, loose fitting, in good repair(no holes, torn
sleeves, etc.), should be worn either tucked in or well over the waist of the pants/shorts if not tuckedin. No
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midriffs may be shown. T-shirts are preferred—no tank tops, camisoles, or sports bras may be worn as outer
garments. Sleeveless shirts may be worn if modest.

Pants/shorts should be modest, in good repair (no holes, torn sleeves, etc.). Pants should be worn at the waist
and should be no shorterthan mid-thigh, and no-longerthan just below the knee. No short-shorts orlong baggy
shorts may be worn. No boxers orundergarments may be visible.

Jackets and sweatshirts may be worn to school for warmth but must be free of logos and messages, with the
following exceptions: sportsteam logos (e.g., Lions, Spurs) and apparel brand name logos (e.g. the Ralph Lauren
“polo”) are acceptable, provided they are tasteful and do not make inappropriate allusions.

Footwear should be athleticin nature: no sandals, open-toed, or platform shoes. Hats and sunscreen may be
appropriate, if the students will be in the sun. Hat styles should follow the same guidelines as above.

School Concert Dress Code
Boys: Black or dark dress pants. White dress shirt. Dark necktie. Dress shoes
Girls: Black or dark, modest-length dress or skirt with a white blouse/top. Dress shoes ordress sandals.

Semi-Formal Events Dress Code
There are specific, semi-formal dress requirements for special events, including periodic fine arts concerts and
the end-of-year ceremonies (such ascommencement and graduation).

The semi-formal dress code foryoung men s as follows: dress slacks (no jeans or patched pocket pants), a dress
shirt, tie, dress socks, dress shoes. Dyed/bleached hair or hats are not permitted. Hair should be trimmed and
styled appropriately.

The semi-formal dress code for the young ladies is as follows: modest-length skirts or dresses (no shorter than
the uniformskirt); bare midriffs are not acceptable; ladies may not wear strapless, spaghetti-strap, ortank tops.
Girls should wear dress shoes. Although dress sandals (open toed dress shoes) may be worn, flip-flops or “Y”
strapped shoes are not permitted. No dyed/bleached hair.

Guidelines forSocial Activities

We know that healthy friendships between students are vital to the Great Hearts Irving culture as a whole. We
encourage relationships between students that are noble and supportive of their overall moral and intellectual
growth. To offer leadership in this area, Great Hearts Irving will have organizations and events that work to
promote student social life. The Parent Organization will assist in putting on various social events during the
year.

Although Great Hearts Irving does sponsorsocial events, these events should not be viewed as the promotion of
romantic relationships between our young men and young women. We believe that young men and women
should be friends.

We encourage their socializing together and the development of healthy relationships among them. Romantic
relationships, on the other hand, can take up an enormous amount of the consciousness of young people. This
absorption can be a direct challenge to focusing their consciousness on learning and thinking. This is why Great
Hearts Irving prohibits activity like holding hands, kissing, and other overt forms of romantic behavior among
students whileon campus and at school-relatedevents.
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Basic Guidelines for Social Events
e Onlystudents (no guests) will be allowed to attend school functions unlessotherwise specified prior
to the event. Once students have arrived atagiven event, theymay notleave and then reenter.
e Dresscode regulationsforeach function will be outlined priorto the function and will be enforced.
e Vulgar, obscene, orprofane language will not be tolerated.
Students will be expected to show respect toteachers, chaperones, fellow students, and

the grounds/facilities.
e Alcohol use orintoxication, tobacco, druguse (legalorillegal), and weapons are prohibited.

All behavioral/social guidelines outlined in this Family Handbook will be enforced as applicable.
Chaperones/teachers may take actions they judge necessary to enforce these guidelines, up to and including
removal of a student from the event. Misconduct at a school-sponsored social event can result in disciplinary
sanctions at school.

Field Trips

Students may have the opportunity to take field trips from time to time. Students involved in clubs and sports
will also have the opportunity totravel;in some cases, trips will extend overnight and even take students out of
the state. Some trip guidelines for families are: 1) all families must sign a liability waiver before the student
travels; 2) all students must have the proper insurance and have submitted proof of that insurance to the trip
director prior to leaving campus; and 3) the student traveling must follow all the rules established by the school
and trip director. For its part, Great Hearts Irving will maintain the safest travel conditions possible (properly
maintained vehicles with a seatbelt for every traveler, for instance) and provide appropriate supervision by the
chaperones. On all trips, Great Hearts Irving maintains a student to chaperone ratio of at least 10 to 1. For
overnight trips, the chaperones will engage in periodicroom checks to ensure thatthe travelers are adhering to
the set curfew. Parents who agree to be chaperoneson trips must follow the guidelines established by the trip
director. Students may notdrive on trips off campus.

Student-Teacher Relationships

Great Hearts Irving highly values the working relationship between teachers (or staff) and students. Thisis a
relationship best characterized as a professional friendship grounded in mutual respect. Teachers will treat each
student as a unique individual and will serve the student with a heart of charity. Students, on their part, will
treat each teacher with the respect properly accorded his or her role as an authority figure and leader here at
Great Hearts Irving. With thisin mind, students should address teachers by their formal title, i.e. Mrs., Ms., Mr.,
and theirlast name.

Our teachers, staff members, and coaches will maintain a proper professionalboundary between himorherand
the student. They will not be overly familiar with the student or get involvedin the details of the student’s
personal life. The faculty/staff/coaches of Great Hearts Irving will maintain appropriate physical boundaries, and
will not meet in a room alone with a student with the door closed. It is also Great Hearts Irving policy that
faculty/staff do nottransport studentsin their personalvehicles.

Many of our teachers live in the same neighborhoods as our students; hence, it is appropriate to offer a word
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regarding off-campus relationships. The same professional rules governing on-campus relationships apply to
off-campus relationships or chance meetings between students and faculty. It is not appropriate for students
and teacherstointeract as anything otherthan students and teachers, regardless of the location, time, or day of
the week. Furthermore, students should not contact or visit teachers off campus unless the teacher has spoken
with the parents and explicitly invited such contact, nor should teachers (or staff) contact students off-campus

(otherthan phone callsregarding academics or school-sponsored extra-curricular activities), unless such contact
has been approved by the parents. Special exceptions may apply if a teacher and student have a familial
relationship, orare members of a particularreligious, service, or community organization.

School-Sponsored Transportation

Students who participate in school-sponsored trips are required to use transportation provided by Great Hearts
Irving to and from the event. The Headmaster, however, may make an exception if the parent makes a written
request thatthe student be released to the parent or to another adult designated by the parent, so long as the
written requestis presented before the scheduledtrip.

Only designated students are allowed to ride in school vehicles. Students may neither ride the vehicle to a
differentlocation norhave friends ride the vehicle to participate in after-school activities.

Students are expected to assist school staff in ensuring that school vehicles remain in good condition and that
transportation is provided safely. When riding school vehicles, students are held to behavioral standards
establishedinthisHandbook and the Student Code of Conduct. Students must:

e Followthedriver'sinstructions atall times.

e Enterandleave the vehicleinanorderly manneratthe designated stop.
Keep feet, books, band instrument cases, and other objects out of the aisle.

e Refrainfromdefacingthe vehicleorits equipment.

e Refrainfrom putting his orherhead, hands, arms, or legs out of the window, holding any object out
of the window, or throwing objects within or out of the vehicle.

e Wait forthe driver'ssignal upon leavingthe vehicleand before crossingin front of the vehicle.
Noteat and drink onthe vehicle.

When students ride in aschool van or passenger car, seat belts must be fastened atall times.

Student misconduct while riding in a school vehicle will be punished in accordance with the Student Code of
Conduct. Additionally, student transportation privileges may be suspended.

Student Parking

Students shall acquire authorization from the school administration before parkingavehicle on school property.
Unauthorized vehicles will be towed at the owner’s expense. Students driving on school property must follow all
posted speed limits and comply with traffic laws. Unsafe operation of a vehicle on campus (speeding, improper
parking, etc.) may resultin disciplinary action and/or removal of parking privileges.

Students are instructed to leave their vehicles immediately after parking. Under no circumstances will students
be allowedtositintheirvehicles.
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Pledges of Allegiance and Moment of Silence

Each school day, students will recite the Pledge of Allegiance to the United States flag and the Pledge of
Allegiance to the Texas flag. Parents may submit a written request to the Headmaster or designee at the Great
Hearts Irving office to excuse their student from reciting a pledge.

State law requires that one minute of silence follow recitation of the pledges. Each student may choose to
reflect, pray, meditate, orengage in any othersilent activity during that minute so longas the silent activity does
not interfere with or distract others. In addition, state law requires that Great Hearts Irving provide for the
observance of one minute of silence at the beginning of the first class period when September 11 fallson a
regularschool dayin remembrance of those who lost their lives on September 11, 2001.

Recitation of the Declaration of Independence

State law requires students in social studies classes in grades 3-12 to recite a portion of the text of the
Declaration of Independence during “Celebrate Freedom Week.” A student will be exempted from this
requirementif a parent provides a written statement requesting that the student be excused, Great Hearts
Irving determines that the student has a conscientious objection to the recitation, or the parent is a
representative of aforeign government to whomthe United States government extends diplomaticimmunity.

Prayer and Meditation

Students have a right to individually, silently, and voluntarily pray or meditate in school in a manner that does
not disrupt instructional or other school activities. Great Hearts Irving will not require, encourage, or coerce a
studenttoengage in or refrain from such prayer or meditation duringany school activity.

School Property and Facilities

Use by Students Before and After School
Students should not arrive at school prior to 7:15 am. Students may enter the building at 7:15 am through
their designated entrances.

Students must leave campus immediately after school dismisses in the afternoon, unless they are involved in an
activity under the supervision of a teacher or sponsor. If a studentisinvolved in an after-school activity, he or
she must remain in the area where the activity is scheduled to take place. The student may not go to another
area of the school without permission by the teacher or sponsoroverseeingthe activity.
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Conduct Before, During, and After School

Teachers and administrators have full authority over student conduct during, before, or after-school activities
on school premises and at school-sponsored events off school property, including but notlimitedtorehearsals,
club meetings, athletic practices, and special study groups and tutorials. Students are subject to the same
rules of conduct that apply during the instructional day and will be subject to consequences established by the
Student Code of Conduct. Students may also be subject to any rules of conduct established by the activity’s
sponsor.

Duringthe school day, students may notloiter orstand in the halls betweenclasses. Students must
have a pass fromthe teacher.

Searches

In the interest of promoting student safety and attempting to ensure that Great Hearts Irving is safe and drug
free, school officials may from time to time conduct searches. Such searches are conducted without a warrant
and as permitted by law.

Administrators, teachers and other professional personnel may question a student regarding the student’s own
conduct or the conduct of other students. In the context of school discipline, students have no claim to the right
not to incriminate themselves.

Students shall be free from unreasonable searches and seizures by school officials. School officials may search a
student’s outer clothing, pockets, or property by establishing reasonable cause or securing the student’s
voluntary consent. Express or implied coercion —such as threatening to contact parents or police —invalidates
apparentconsent.

A search is reasonable if (1) the school official has reasonable grounds for suspecting that the search will
uncover evidence of a rule violation ora criminal violation and (2) the scope of the search is reasonable related
to the circumstances justifying the search;i.e., the measures adopted are reasonably related to the objectives of
the search and are not excessively intrusive in light of the age and sex of the student and the nature of the
infraction.

Desk and Locker Searches

Students should have no expectation of privacy in the contents of theirlockers, desks orother school property.
Lockers and desks assigned to students remain at all times under the control and jurisdiction of Great Hearts
Irving. Great Hearts Irving will make periodicinspections of lockers and desks at any time, with or without notice
or student consent. School officials will remove any item that violates school policy or that may potentially be
dangerous.

Students have full responsibility for the security of theirlockers and desks, and shall be held responsible forany
prohibited items found during a search. The student’s parent shall be notified if any prohibited articles or

materials are foundin a student’s locker or desk, oron the student’s person, as aresult of a search conductedin
accordance with this policy.
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Vehicles on Campus

Vehicles parked on school property and property under school control are under the jurisdiction of Great Hearts
Irving and may be searched at any time if reasonable suspicion exists to believe that the search will resultin
evidence thatschool rules or other laws have beenviolated. If a vehicle subject to searchislocked, the student
shall be asked to unlock the vehicle and consent to a search of the vehicle. If the student refuses to permit the
vehicle to be searched, Great Hearts Irving may contact the student’s parents and/or law enforcement officials.
A student may be held responsible for and in possession of prohibited items found in his or her vehicle parked
on school property orat a school-related event.

Random Drug Searches

In order to ensure a drug-free learning environment, Great Hearts Irving conducts random drug searches of all
school facilities. Great Hearts Irving may use or contract for specially trained nonaggressive dogs to sniff outand
alertschool officials tothe current presence of concealed prohibited or illegal items, including drugs and
alcohol. Canine visits may be unannounced. The dogs shall be used to search vacant classrooms, vacant common
areas, the areas around student lockers, and the areas where vehicles are parked on Great Hearts Irving
property or at school-related events. The dogs shall not be asked to alert on students. A dog alert to a locker,
vehicle, oriteminaclassroom, constitutes reasonable grounds forasearch by school officials.

Procedures for Use of Restraint and Time-Outs

School employees, volunteers or independent contractors are authorized to use restraintin the event of an
emergency and subject to the following limitations:

e Onlyreasonable force, necessary toaddress the emergency, may be used.

e Therestraintmustbe discontinued atthe pointat whichthe emergency nolongerexists.

e Therestraintmust be implemented in such away as to protect the health and safety of the student
and others.

e Thestudent may not be deprived of basichuman necessities.

At notime, however, may astudentbe placedin seclusion.

A student with a disability may not be confined in a locked box, locked closet, or other specially designated
locked space as eitheradiscipline management practice ora behavior management technique.
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Drills: Fire, Tornado, and Other Emergencies

From time to time, all members of the school community will participate in drills of emergency procedures.
When a drill is initiated (either by an alarm or announcement), students should follow the instructions from
theirteachers or otherindividualsin charge quickly, quietly, and in an orderly manner.

Emergency Closings

Generally, Great Hearts Irving dismisses classes for weather-related events on the same days as surrounding
local independent school districts. Any closures for weather will be communicated to all families by text
message viaour notification service and by email.

Great Hearts Irving may also need to close during certain emergency situations beyond the control of school
officials. The announcement of non-weather related school closings will be also be communicated to families
through our notification service.

Pest Control Information

Great Hearts Irving periodically applies pesticides inside school buildings and on school grounds. Exceptin an
emergency, signs will be posted 72 hours before application. Students may not reenter a treated area inside a
building or use an area on school grounds for at least 12 hours following application. Parents who want to be
notified priorto pesticideapplicationmay contact the Headmaster.
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Section V. General School Information

Statement of Non-Discrimination

Great Hearts Irving does not discriminate on the basis of race, religion, color, national origin, sex, disability, or
age in providing educational services, activities, and programs, including vocational and career technology
programs, in accordance with Title VIl of the Civil Rights Act of 1964, as amended; Title IX of the Educational
Amendments of 1972; Title Il of the Americans with Disabilities Act of 1990 (“ADA”), as amended, which
incorporatesand expands upon the requirements of Section 504 of the Rehabilitation Act of 1973, as amended;
the Age Discrimination Act of 1975, as amended; and any other legally-protected classification or status
protected by applicablelaw.

The following staff members have been designated as being responsible for coordinating Great Hearts Irving’s
compliance with these requirements:

e The Title IX Coordinator, for concerns regarding discrimination on the basis of sex/gender: Vickie
Simpson,

e ADA/Section 504 Coordinator, for concerns regarding discrimination on the basis of disability:
Debbie Zimmerman BryanSmith, Director of Academics, 3350 W StoryRd, Irving 469-759-
3030.

e Age Discrimination Act Coordinator, for concerns regarding discrimination on the basis of age:

e Allotherconcerns regarding discrimination:

Freedom from Discrimination, Harassment, and Retaliation

Discrimination and Harassment

For purposes of this policy, discrimination and harassment against a studentis defined as conduct directed at a
student on the basis of race, color, religion, gender, national origin, disability, or on any other basis prohibited
by law, that adversely affects the student.

Prohibited Discrimination and Harassment

Prohibited discrimination and harassment of astudentis defined as physical, verbal, or nonverbal conduct based
on the student’srace, color, religion, gender, national origin, disability, orany otherbasis prohibited by law that
isso severe, persistent, or pervasive that the conduct:

o Affectsastudent’sability to participate in or benefit from an educational program oractivity, or
creates an intimidating, threatening, hostile, or offensive educational environment;

e Has the purpose oreffect of substantially orunreasonablyinterfering with the student’s
academicperformance;or

e Otherwise adversely affects the student’s educational opportunities.

Examples of prohibited harassment may include offensive or derogatory language directed at another person’s
religious beliefs or practices, accent, skin color, or need for accommodation; threatening or intimidating
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conduct; offensive jokes; name calling, slurs, or rumors; physical aggression or assault; display of graffiti or
printed material promoting racial, ethnic, or other negative stereotypes; or other kinds of aggressive conduct
such as theft ordamage to property.

Sexual Harassment and Gender-Based Harassment

In compliance with the requirements of Title VII and Title IX, Great Hearts Irving does not discriminate on the
basis of sex in its educational programs or activities. Sexual harassment of a student, including harassment
committed by anotherstudent, includes welcome or unwelcome sexual advances; requests for sexual favors; or
sexually motivated physical, verbal, ornonverbal conduct when the conductis so severe, persistent, or pervasive
thatit:

o Affectsthe student’s ability to participatein or benefit from an educational program or activity,
or creates an intimidating, threatening, hostile, or offensive educational environment;

e Has the purpose oreffect of substantially orunreasonablyinterfering with the student’s
academicperformance;or

e Otherwise adversely affects the student’s educational opportunities.

Examples of sexual harassment of a student may include sexual advances; touching intimate body parts or
coercing physical contact that is sexual in nature; jokes or conversations of a sexual nature; and other sexually
motivated conduct, communications, or contact.

Great Hearts Irving also does not tolerate sexual harassment of a student by school employees. Romantic or
inappropriate social relationships between students and school employees are always prohibited, even if
consensual. Sexual harassment of a student by a school employee includes both welcome and unwelcome
sexual advances; requests for sexual favors; sexually motivated physical, verbal or nonverbal conduct; or other
conduct or communication of asexual nature when:

e Aschoolemployeecausesthe studentto believethatthe student must submittothe conductin
orderto participate inaschool program or activity, or that the school employee will make
an educational decision based on whetherornotthe student submits to the conduct; or
e Theconductisso severe, persistent, or pervasive thatit:
o Affectsthe studentsability to participate in or benefit from an educational program or
activity, orotherwise adversely affects the student’s educational opportunities; or
o Createsanintimidating, threatening, hostile, orabusive educational environment.

Great Hearts Irving also does not tolerate discrimination or harassment of students on the basis of gender.
Gender-based harassment includes harassment based on a student’s gender, expression by the student of
stereotypical characteristics associated with the student’s gender, or the student’s failure to conform to
stereotypical behavior related to gender. Examples of gender-based harassment directed against a student,
regardless of the student’s or the harasser’s actual or perceived sexual orientation or gender identity, may
include, but not be limited to, offensive jokes, name-calling, slurs, or rumors; physical aggression or assault;
threatening orintimidating conduct; or otherkinds of aggressive conduct such as theft or damage to property.

Dating Violence

Dating violence occurs when one partner in a current or past dating relationship, either past or current,
intentionally uses physical, sexual, verbal, oremotional abuseto harm, threaten, intimidate, or control the other
partner. Examples of dating violence against a student may include physical or sexual assaults, name-calling,
put-downs, threats to hurt the student or the student’s family members or members of the student’s
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household, destroying property belonging to the student, threats to commit suicide or homicide if the student
endsthe relationship, attempts to isolate the student from friends and family, stalking, orencouraging othersto
engagedinthese behaviors.

For purposes of this policy, dating violence is considered prohibited harassment if the conduct is so severe,
persistent, or pervasivethat the conduct:

o Affectsthe student’s ability to participatein or benefit from an educational program or activity,
or creates an intimidating, threatening, hostile, or offensive educational environment;

e Has the purpose oreffect of substantially or unreasonablyinterfering with the student’s
academicperformance; or

e Otherwise adversely affects the student’s educational opportunities.

Retaliation

Great Hearts Irving prohibits retaliation against a student alleged to have experienced discrimination or
harassment, including dating violence, or another student who, in good faith, makes a report, serves as a
witness, or otherwise participates in aninvestigation.

A student who intentionally makes a false claim, offers false statements, or refuses to cooperate with a school
investigation regarding discrimination or harassment, including dating violence, is subject to appropriate
discipline.

Reporting Procedures

Any student who believes that he or she has experienced prohibited discrimination or harassment, or believes
that another student has experienced prohibited discrimination or harassment, should immediately report the
alleged acts to a teacher, counselor, the Headmaster, or other school employee. Alternatively, a student may
report prohibited discrimination or harassment directly to one of the officials below:

e Reportsof discrimination based on sex, including sexual harassment, may be directed to the
Title IX Coordinator.
Reports of discrimination based on disabilitymay be directed to the ADA/Section 504 Coordinator.
Reports of discrimination based on age may be directed to the Age Discrimination Act Coordinator.

After receiving acomplaint of sexual harassment, Great Hearts Irving may, but need not, require the student to
prepare a written report. Oral complaints will be reduced to written form. Upon receipt of a complaint, the
appropriate coordinator or other authorized school official shall promptly authorize and undertake an
investigation. When appropriate, Great Hearts Irving may take interim action to avoid additional opportunities
for harassment. The investigation may consist of personal interviews with the person making the report, the
person against whom the report is filed, and any others with knowledge of the circumstances surrounding the
allegations.

The investigator will prepare awritten report of the investigation. The report shall be filed with the appropriate
coordinatoror otherschool official overseeing the investigation. If the results of the investigation establish that
prohibited harassment occurred, Great Hearts Irving shall promptly respond by taking appropriate disciplinary or
corrective action reasonably calculated to address the harassment and prevent its recurrence. Great Hearts
Irving may take disciplinary action based on the results of an investigation, evenif Great Hearts Irving concludes
that the conduct did not rise to the level of harassment prohibited by law or policy.
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Confidentiality

To the greatest extent possible, Great Hearts Irving shall respect the privacy of the complainant, persons against
whom a report is filed, and witnesses. Limited disclosures may be necessary in order to conduct a thorough
investigation and complywith applicable law.

Appeal

A student or parent who is dissatisfied with the outcome of the investigation may appeal through the Great
Hearts Irving grievance procedure. A student shall be informed of his or her right to file a complaint with the
United States Department of Education Office for Civil Rights.

Freedom from Bullying and Cyberbullying

Great Hearts Irving is committed to maintaining a culture characterized by charity, civility, and respect for the
human person. To this end, the school will nottolerate the harassment, intimidation, or bullying of any student.
Great Hearts Irving prohibits bullying as defined by this section, as well as retaliation against anyone involvedin
the complaint process. Bullying occurs when a student or group of students engages in written or verbal
expression, or physical conduct that occurs on school property at a school-sponsored or school-related activity,
orin avehicle operated by Great Hearts Irving that:

e Has the effectorwill have the effect of physically harmingastudent, damagingastudent’s property,
or placinga studentinreasonablefearof harmto the student’s person or of damage to the
student’s property; or

e Issufficiently sever, persistent, and pervasive enough the action orthreatcreatesan
intimidating, threatening, orabusive educational environment fora student.

Conductdescribed above is considered bullyingif that conduct:

e Exploitsanimbalance of powerbetweenthe student perpetratorand the studentvictim
through written orverbal expression or physical conduct; and
e Interfereswithastudent’s education orsubstantially disrupts the operation of Great Hearts Irving.

Great Hearts Irving also prohibits cyberbullying, which is defined as the use of any electronic communication
device to engage in bullying or intimidation. Students are prohibited from sending or posting electronic
messagesthat are abusive, obscene, sexuallyoriented, threatening, harassing, damaging to another’s reputation
or illegal. This prohibition applies to conduct off school property if it results in a substantial disruption to the
educational environment. (See Acceptable Use Policy for Technology)

Reporting Procedures

Any student who believes that he or she has experienced any form of bullying or believes that another student
has experienced bullying should immediately report the alleged acts to the Headmaster, ateacher, counselor, or
other school employee. A report may be made orally or in writing. Any school employee who receives notice
that a student has or may have experienced bullying shall immediately notify the Headmaster.
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Investigation of Report

The Headmaster shall determine whether the allegations in the report, if proven, would constitute prohibited
harassment, and if so proceed under that policy instead. See “Freedom from Discrimination, Harassment, and
Retaliation,” page 69. The Headmastershall conduct an appropriate investigation based on the allegationsin the
report, and shall take promptinterim action calculated to prevent bullying during the course of an investigation,
if appropriate.

If the results of an investigation indicated that bullying occurred, Great Hearts Irving shall promptly respond by
taking appropriate disciplinary or corrective action reasonably calculated to address the conduct in accordance
with the Student Code of Conduct. Great Hearts Irving may take action based on the results of an investigation,
evenif Great Hearts Irving concludes that the conduct did notrise to the level of bullying underthis policy.

Confidentiality

To the greatest extent possible, Great Hearts Irving shall respect the privacy of the complainant, persons against
whom a report is filed, and witnesses. Limited disclosures may be necessary in order to conduct a thorough
investigation.

Appeal
A student or parent who is dissatisfied with the outcome of the investigation may appeal through the Great
Hearts Irving grievance procedure.

Freedom from Hazing

Hazing, solicitation to engage in hazing, and aiding and abetting another person who is engaged in hazing is
strictly prohibited. A personis considered a “student” who has enrolled, who has been accepted for enrollment,
or intends to enroll within the next 12 calendar months. This policy applies to all students until graduation,
transfer, promotion, or withdrawal from the school.

“Hazing” is defined as any intentional, knowing or reckless act committed by a student, whether individually or
in convertwith other persons, againstanother student, and in which both of the following apply:

e Theact iscommittedin connection with aninitiationinto, an affiliation with orthe maintenance
of membershipinany organization thatis affiliated with an educational institution; and

e The act contributesto asubstantial risk of potential physical injury, mental harm or degradation
or causes physical injury, mental harm or personal degradation.

“Organization” means an athletic team, association, order, society, corps, cooperative, club or other similar
group that is affiliated with an educational institution and whose membership consists primarily of students
enrolled atthat educational institution.

Violations of this policy do not include customary athletic events, contests or competitions that are sponsored
by an educational institution or any activity or conduct that furthers the goals of a legitimate educational
curriculum or legitimate extracurricular program.

It is no defense to a violation of this policy if the victim consented or acquiesced to hazing. All students,

teachers, and staff shall take reasonable measures within the scope of theirindividual authority
to preventviolations of this policy.
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Reporting Procedures

Studentsand others should report hazing to the Headmaster, but may also report hazing to another professional
staff member. If an individual besides the Headmaster receives the report, the individual receiving the report
will submit a report of the incident to the Headmaster. The individual shall respect the confidentiality of those
involved, disclosing the incident only to those with a needto know or as required by law. Any incident of hazing
that includes possible violation of state or federal statutes shall be treated as required by statutory
requirementsand reportedto law enforcement.

All violations of this policy shall be treated in accordance with the discipline procedures and penalties in effect
for violationof the Student Code of Conduct.

If an organization knowingly permitted, authorized, or condoned hazing activity, its permission to conduct
operations at Great Hearts Irving may be revoked or suspended.

Alcohol-Free School Notice

In order to provide a safe and alcohol-free environment forstudents and employees, all alcoholicbeverages are
prohibited on school property at all times, and at all school-sanctioned activities occurring on or off school
property. Studentviolatorsare subjectto the disciplinary terms of the Student Code of Conduct.

Tobacco-Free School Notice

Smoking and using smokeless tobacco, including electronic cigarettes, are not permitted in school buildings,
vehicles, or on or near school property, or at school-related or school-sanctioned events off school property.
Students may not possess tobacco products at any of the locations or activities listed above. All violators are
subject to possible prosecution, as allowed by law. Additionally, student violators are subject to the disciplinary
terms of the Student Code of Conduct.

Drug-Free School Notice

Great Hearts Irving believes that student use of illicit drugs is both wrong and harmful. Consequently, Great
Hearts Irving prohibits the use, sale, possession, or distribution of illicit drugs by students on school premisesor
any school activity, regardless of its location. Student violators are subject to possible prosecution, as allowed by
law, as well as the disciplinary terms of the Student Code of Conduct.

Accident Prevention

Student safety on campus and at school-related events is a high priority of Great Hearts Irving. Although Great
Hearts Irving has implemented safety procedures, the cooperation of students is essential to ensure school
safety. Students should:

e Avoidconductthatis likely to put the student or other students at risk.

e Followthe behavioral standardsin this Handbook and the Student Code of Conduct, as well as
any additionalrulesforbehaviorand safety set by the Headmaster, teachers, orbus drivers.

e Remainalerttoand promptly reportto a teacherorthe Headmastersafety hazards, such as
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intruders on campus and threats made by any person toward a student or staff member.

e Know emergency evacuation routes and signals.
e Immediatelyfollow the instructions of teachers, bus drivers, and otherschool employees.

Asbestos ManagementPlan

All school facilities have been inspected for asbestos by a licensed Asbestos Hazard Emergency Response Act
(“AHERA”) inspector. An Asbestos Management Plan has been created for Great Hearts Irving in accordance
with federal regulations. Parents may view the Asbestos Management Plan by contacting the Headmaster.
Copies of the management plan are also availableat a reasonable charge.

Bacterial Meningitis
State law requires Great Hearts Irving to provide the following information:

What is Meningitis?

Meningitis is aninflammation of the covering of the brain and spinal cord. It can be caused by viruses, parasites,
fungi, and bacteria. Viral meningitis is common and most people recover fully. Parasitic and fungal meningitis
are very rare. Bacterial meningitisis very serious and may involve complicated medical, surgical, pharmaceutical,
and life support management.

What are the Symptoms?
Someone with meningitis will become very ill. The illness may develop over one or two days, but it can also
rapidly progressinamatterof hours. Not everyone with meningitis will have the same symptoms.

Children (over two years of age) and adults with meningitis commonly have a severe headache, high fever, and
neck stiffness or joint pains. Other symptoms might include nausea, vomiting, discomfort looking into bright
lights, confusion, and sleepiness. In both students and adults, there may be a rash of tiny, red- purple spots.
These can occur anywhere on the body.

The diagnosis of bacterial meningitis is based on acombination of symptoms and laboratory results.
How Serious Is Bacterial Meningitis?

If itis diagnosed early and treated promptly, the majority of people make acomplete recovery. In some cases it
can be fatal ora person may be left with a permanent disability.

How Is Bacterial MeningitisSpread?

Fortunately, none of the bacteria that cause meningitis are as contagious as diseases like the common cold or
the flu, and they are not spread by casual contact or by simply breathing the air where a person with meningitis
has been. The germs live naturally in the back of our noses and throats, but they do not live forlongoutside the
body. They are spread when people exchange saliva (such as by kissing and sharing drinking containers, utensils,
or cigarettes, coughing, orsneezing).

The germ does not cause meningitisin most people. Instead, most people become carriers of the germ for days,
weeks, or even months. The bacteria rarely overcome the body’s immune system and cause meningitis or
anotherseriousillness.
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How Can Bacterial Meningitis Be Prevented?

Maintaining healthy habits, including getting plenty of rest, can help prevent infection. Using good health
practices such as covering your mouth and nose when coughing and sneezing and washing your hands
frequently with soap and water can also help stop the spread of the bacteria. Students should not share food,
drinks, utensils, toothbrushes, or cigarettes. Studentsshould limit the number of persons they kiss.

There are vaccines available to offer protection from some of the bacteriathat can cause bacterial meningitis.*
The vaccine is safe and effective (85-90 percent). It can cause mild side effects, such as a redness and painat the
injection site lasting up to two days. Immunity develops within seven to ten days after the vaccineis given and
lastsfor up to five years.

What Should You Do If You Think You Or A Friend Might Have Bacterial Meningitis?
Students should seek prompt medical attention.

Where Can You Get More Information?

Your family doctor and the staff at your local or regional health department office are excellent sources for
information on all communicable diseases. You may also call your local health department or Regional Texas
Department of Health office to ask about meningococcal vaccine. Additional information may also be found at
web sites forthe Centers for Disease Control and Prevention, http://www.cdc.gov; and the Texas Department of
State Health Services (“TDSHS”), http://www.dshs.state.tx.us.

*Please note thatthe TDSHS requires at least one meningococcal vaccination between grades 7 and 10,
and state guidelines recommend this vaccination be administered between age 11 and 12, with a
booster dose at 16 years of age. Also note that entering college students must show, with limited
exception, evidence of receiving a bacterial meningitis vaccination within the five-year period prior to
enrollinginand taking courses at an institution of highereducation. Please see the main office for more
information, as this may affecta student who wishes to enroll in adual credit course taken off campus.

Communicable Diseases

To protect other students from contagious illnesses, students infected with certain diseases are not allowed to
come to school while contagious. Parents of students with a communicable or contagious disease should notify
the Headmasterso that otherstudents who might have been exposed to the disease can be alerted. Amongthe
more common of these diseases are the following:

Amebiasis Influenza
Campylobacteriosis Measles (rubeola)
Chickenpox Meningitis, bacterial

Common cold

Conjunctivitis, bacterialand/or viral
Fever

Fifth disease (erythemainfectiosum)
Gastroenteritis

Giardiasis

Head lice (pediculosis)

Hepatitis A

Infections (wounds, skin, and soft tissue)

Meningitis, viral

Mumps

Pertussis (whooping cough)

Ringworm

Rubella(German measles)

Salmonellosis

Scabies

Shigellosis

Steptococcal sore throatand scarletfever
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Infectious mononucleosis Tuberculosis, pulmonary

Any student excluded from school attendance forreason of communicable disease may be readmitted by one or
more of the following methods, as determined by the local health authority:

e Certificate of the attending physician, advanced practice nurse, or physician assistant attesting that
the child does not currently have signs or symptoms of acommunicabledisease orto the disease’s
non-infectiousnessin aschool setting;

e Submittingapermitforreadmissionissued by alocal health authority; or

e Meetingreadmissioncriteria as established by the commissioner of health.

Immunizations

The State of Texas requires that every child in the state be immunized against preventable diseases caused by
infectiousagents, inaccordance with an established immunization schedule.

To determine the specific number of doses that are required for your student, please read the “2013-14 Texas
Minimum State Vaccine Requirements for Students.” This document and more information about school vaccine
requirements are available at the Texas Department of State Health Services (“TDSHS”) Immunization Branch
website: www.ImmunizeTexas.com (click on the “School & Childcare” link).

Proof of immunization may be shown through personal records from a licensed physician or public health clinic
with a signature orrubber-stamp validation.

Provisional Enroliment
A student may be enrolled provisionally forno more than 30 days if he or she transfers from one Texas school to
another, andis awaiting the transfer of immunization records.

A student may be enrolled provisionally if the student has an immunization record that indicates the student has
received at least one dose of each specified age-appropriate vaccine required by law. To remain enrolled, the
student must complete the required subsequent doses in each vaccine series on schedule and as rapidly as is
medically feasible and provide acceptable evidence of vaccination to Great Hearts Irving. Great Hearts Irving
shall review the immunization status of a provisionally enrolled student every 30 days to ensure continued
compliance in completing the required doses of vaccination. If, at the end of the 30-day period, a student has
not received a subsequent dose of vaccine, the student is not in compliance and Great Hearts Irving shall
exclude himor herfrom school attendance until the required dose is administered.

A student who is homeless, as defined by the McKinney Act (42 U.S.C. § 11302), shall be admitted temporarily
for 30 days if acceptable evidence of vaccination is not available. Great Hearts Irving shall promptly refer the
studenttoappropriate publichealth programsto obtain the required vaccinations.

Exclusions from Immunization Requirements
Exclusions from immunization compliance are allowable on an individual basis for medical reasons, reasons of
conscience, and active duty with the armed forces of the United States.
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If a student should not be immunized for medical reasons, the student must present a statement signed by the
child’s physician (M.D. or D.0O.), duly registered and licensed to practice medicine in the United States who has
examined the child, in which it is stated that, in the physician’s opinion, the vaccine required is medically
contraindicated or poses a significant risk to the health and well-being of the child or any member of the child’s
household. Unlessitis writteninthe statement thata lifelong condition exists, the exemption statementis valid
for only one year from the date signed by the physician.

To claim an exclusion for reasons of conscience, including a religious belief, a signed TDSHS affidavit must be
presented by the student’s parent, stating that the student’s parent declines vaccinations for reasons of
conscience, including because of the person’s religious beliefs. The affidavit will be valid for a two-year period.
The form affidavit may be obtained by writing the TDSHS Immunization Branch (MC 1946), P.O. Box 149347,
Austin, Texas 78714-9347, or online at https://webds.dshs.state.tx.us/immco/default.aspx. The form must be
notarized and submitted to the Headmaster within 90days of notarization. If the parentis seekingan exemption
for more than one studentin the family, a separate form must be provided for each student. Students, who
have not received the required immunizations for reasons of conscience, including religious beliefs, may be
excludedfromschoolintimes of emergency or epidemicdeclared by the commissioner of publichealth.

To claim an exclusion for military service, the student must prove that he or she is serving on active duty with
the armed forces of the United States.

If a parent seeks an exemption for more than one student, aseparate form must be provided for each student.

Immunization Records Reporting

Great Hearts Irving’s record of your student’s immunization history, while private in most instances, may be
inspected by the Texas Education Agency, local health departments and the TDSHS, and transferred to other
schools associated with the transfer of your studentto those schools.

Emergency Medical Treatment

If a student has a medical emergency atschool or a school-related activity when the parent cannot be reached,
school employees will seek emergency medical treatment unless a parent has previously provided a written
statement denying this authorization. Therefore, parents are asked each year to identify two emergency
contacts during the registration process. Parents should keep emergency contact information up-to-date (name
of doctor, emergency phone numbers, allergies, etc.). Please contact the school Office Manager to update any
information.

Iliness

Students who are ill should be kept at home, rather than sent to school where others may be exposed to
infection. Students who come to the reception desk with a fever will be sent home upon parent contact. Each
family should have an emergency card on file that specifies what medicines may be administered by the school
and what action to take in the event of illness or accident. Please see the section on medication for additional
informationregarding prescription and OTC medications.

Students should stay home from school due toillness if any of the following are present:

1. Feverof100 degrees Fahrenheit or higherinthe past 24 hours;
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Vomitingand/ordiarrheain the past 24 hours;
Itchy, red eyes with discharge;

Ringworm (until treatment has been started);
Unknown rash;

Head lice or eggs (nits or larvae); or

Jaundice.

NoukswnN

Administration of Medication

Parents must fill out a Medical Information Form that will remain on file in the nurse’s office. This form will
alsoallow parents to indicate permission for the student to take specific standard over the counter (OTC)
drugs (acetaminophen or ibuprofen). Parents must also provide to the school office a signed permission form
specifyinginstructions foradministering medicationsand proper dosage amounts.

Except as allowed by applicable law, students are not permitted to keep prescription or OTC medications on
theirpersonor intheirlockers on campus. All medications must be stored inthe nurse’s office. Studentsfound
to bein unauthorized possession of medication are subject to disciplinary action.

Medication should be administered at home whenever possible. If necessary, medication can be administered at
school underthe following circumstances:

1. Nonprescription medication broughtto school must be submitted to Great Hearts Irving by a
parentalong with a writtenrequest. The medication mustalso be in the original and properly
labeled container.

2. Prescription medicationsadministered during schoolhours must be prescribed by a physician
or advanced nurse practitioner (“ANP”)and filled by a pharmacistlicensed in the State of Texas.

3. Prescription medicationsmust be submitted in alabeled container showing the student’s name,
name of the medication, reason the medicationis being given, proper dosage amounts, the time
the medication must be taken, and the method used to administer the medication. Medications sent
in plasticbaggies orunlabeled containers will not be administered.

4. Ifthe substanceisherbal ora dietary supplement, it must be provided by the parentand will
be administered only if required by the students Individualized Education Program (“IEP”) or Section
504 planfor a student with disabilities.

5. Onlythe amountof medication needed should be delivered to Great Hearts Irving, i.e.,
enough medication to last one day, one week, etc. In cases of prolonged need, send inthe amount for
a clearly specified period. Extra medication will not be sent home with the student.

6. In certainemergency situations, Great Hearts Irving may administer a nonprescription medicationto
a student, butonlyinaccordance with the guidelines developed by the school’s medical advisor
and whenthe parent has previously provided written consent foremergency treatment.

Changes to daily medications require written instruction from the physician or ANP and written permission from
the parent. Parents are responsible foradvising Great Hearts Irving that a medication has been discontinued.

Asthma and Anaphylaxis Medication

Asthma and anaphylaxis are life-threatening conditions, and students with those conditions are entitled to
possess and self-administer prescription medication while on school property or at school-related events.
Student possession and self-administration of asthma oranaphylaxis medication at school requires the
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student to demonstrate his or her ability to self-administer the medication to the student’s physician or other
licensed health care providerand the school nurse, if available. Requirements also include written authorization
from the student’s parent and physician or other licensed health care provider on file in the school office
indicating the student is capable of independently administering his or her own asthma or emergency
anaphylaxis medication. Medication in a student’s possession must be in an original container with a
prescription label. Please note that most pharmacies will place alabel on the inhaler devise upon request.

Fitness Testing

According to requirements under state law, Great Hearts Irving will annually assess the physical fitness of
students. Great Hearts Irving is not required to assess a student for whom, as a result of disability or other
conditionidentified by rule orlaw, the assessment exam isinappropriate.

Dyslexia and Related Disorders

From time to time, students may be screened and treated for dyslexia and other related disordersin accordance
with programs, rules, and standards approved by the State of Texas. Parents will be notified should Great Hearts
Irving determine aneedtoidentify orassistastudent diagnosed with dyslexia or related disorder.

Vision and Hearing Screenings

All children enrolled in Texas schools must be screened for possible vision and hearing problemsin accordance
with regulations issued by the Texas Department of State Health Services. Students in certain grade levels
identified by state regulations shallbe screened for vision and hearing problems annually.

Screeningrecords forindividual students may be inspected by the Texas Department of State Health Services or
a local health department,and may be transferred to another school without parental consent.

Exemption

A student is exempt from screening requirements if screening conflicts with the tenets and practices of a
recognized church or religious denomination of which the individual is an adherent or amember. To qualify for
the exemption, the individual or, if the individual is a minor, the minor’s parent, managing conservator, or
guardian, must submit to the Headmaster on or before the day of admission an affidavit stating the objections
to screening.

Spinal Screening

All children in 6th and 9th grade must be screened for abnormal spinal curvature before the end of the school
year. The screening requirement for students entering grade six or nine may be met if the child has been
screened forspinal deformities during the previous year.

A parent, managing conservator, or guardian who declines participation in the spinal screening provided by
Great Hearts Irving must submit to the Headmaster documentation of a professional examination, which
includesthe results of aforward-bend test. This documentation must be submitted to Great Hearts Irving during
the year the studentis scheduled for screening or, if the professional exam is obtained during the following
summer, atthe beginning of the following schoolyear.
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Exemption

A student is exempt from screening if the screening conflicts with the tenets and practices of a recognized
church or religious denomination of which the individual is an adherent or member. To qualify for the
exemption, the student’s parent, managing conservator, or guardian must submit to the Headmaster on or
before the day of the screening procedure an affidavit stating the objections to screening.

Law Enforcement Agencies

Questioning of Students
When law enforcement officers or other lawful authorities wish to question orinterview a student at school:

e The Headmasterwill verify and record the identity of the officer or otherauthority and ask for
an explanation of the need to question orinterview the student at school.

e The Headmasterordinarilywill make reasonable efforts to notify the parents unless the
interviewer raises what the Headmaster considers to be avalid objection.

e The Headmasterordinarilywillbe present unless the interviewer raises what the Headmaster
considersto be a valid objection.

e The Headmasterwill cooperatefully regarding the conditions of the interview, if the questioning
orinterview is part of a child abuse investigation.

When the investigation involves allegations of child abuse, special rules apply. See “Child Abuse Reporting and
Programs.”

Students Taken Into Custody
State law requires Great Hearts Irving to permit a student to be takeninto legal custody:

e Pursuantto anorder of the juvenilecourt;

e Pursuanttothe laws of arrest;

e Byalawenforcementofficerifthereisprobablecause to believe the studenthas engagedin
delinquent conduct or conductin need of supervision;

e By aprobationofficerif thereis probable cause to believe the student has violated the terms
of probationimposed by ajuvenile court;

e Pursuantto a properlyissued directiveto apprehend; or

e By an authorized representative of the Texas Department of Family and Protective Services, a
law enforcement officer, orajuvenile probation officer, without a court orderand underthe
conditionssetoutin Texas Family Code §262.104 relatingtothe student’s physical health orsafety.

Before a student is released to a law enforcement officer or other legally authorized person, the Headmaster
will verify the officer’s identity and, to the best of his or her ability, verify the official’s authority to take custody
of the student.

The Headmaster will immediately notify the Superintendent and will ordinarily attempt to notify the parent

unless the officer or other authorized person raises what the Headmaster considers to be a valid objection to
notifyingthe parents.
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Child Abuse Reportingand Programs

Great Hearts Irving provides child abuse anti-victimization programs and cooperates with official child abuse
investigators as required by law. Great Hearts Irving also provides training to its teachers and students in
preventing and addressing incidents of sexual abuse of children, including knowledge of likely warning signs
indicatingthatachild may be a victim of sexual abuse. Assistance, interventions, and counseling options are also
available.

The school’s administration shall cooperate with law enforcement investigations of child abuse, including
investigations by the Texas Department of Protective and Family Services. School officials may not refuse to
permitan investigatorto interview astudentwho isalleged to be a victim of abuse orneglect at school. School
officials may not require the investigator to permit school personnel to be present during an interview
conducted at school.

Investigations at school may be conducted by authorized law enforcement or state agencies without prior
notification or consent of the student's parent, if necessary.

Plan for Addressing Sexual Abuse of Students and Other Maltreatment of Children

What is Sexual Abuse of a Child?

The Texas Family Code defines “sexual abuse” as any sexual conduct harmful to a child’s mental, emotional, or
physical welfare as well as, in certain circumstances, failure to make a reasonable effort to prevent sexual
conduct harmful toa child.

What is Other Maltreatmentof a Child?
Under State law, “other maltreatment” of a child includes “abuse” or “neglect,” as defined by Texas Family Code
sections 261.001 and 261.401.

Reporting Obligation

Anyone who suspects thata child has been or may be abused or neglected has alegal responsibility, under state
law, for reporting the suspected abuse or neglect tolaw enforcement orto the Texas Department of Familyand
Protective Services (“DFPS”). Reports may be made by contacting one of the following:

e TexasAbuse Hotline: 1-800-252-5400 or, in non-emergency situations only,
http://www .txabusehotline.org.

e IrvingPolice Department (972) 721-2661.
e (Call911 for emergency situations.

Great Hearts Irving has established a plan for addressing sexual abuse and other maltreatment of children
(the “Plan”).
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Methods for Increasing Awareness Regarding Sexual Abue or Other Maltreatment of Children

For Teachers: Great Hearts Irvingannually trains teachersin all content areas addressed in the Plan. Training will
include contents of the adopted board policy and is provided by campus staff, administrative staff, or outside
agencies as determined by the Headmaster.

For Students: School counseling staff willaddress issues to increase awareness regarding sexual abuseand other
maltreatment of children and anti-victimization programs with age appropriate conversation and materials.
Sexual abuse awareness will be discussed in classroom group settings, or as otherwise deemed appropriate by
campus administrators.

For Parents: Parents must be aware of warning signs indicating that their child may have been or is being
sexually abused or otherwise maltreated. A child who has experienced sexual abuse or other maltreatment
should be encouraged to seek out a trusted adult. Be aware as a parent or other trusted adult that evidence of
sexual abuse or other maltreatment may be more indirect than disclosures or signs of physical abuse. It is
importantto remain calmand comfortingif your child, or another child, confidesinyou. Reassure the child that
he or she did the right thingin coming to you.

The fact that the abuseris a parent or other family member does not remove your obligation to protect the
child. Parents who permittheirchild to remainina situation where he orshe may be injured orabused may also
be subject to prosecution for child abuse. And, if you are frightened for your own safety or that of your child,
you should call 911 or 1-800-252-5400.

Alsorememberthat parents are legally responsible for the care of their children and must provide their children
with safe and adequate food, clothing, shelter, protection, medical care and supervision, or arrange for
someone elseto provide these things. Failureto do so may be considered neglect.

The Headmaster or campus counselor will provide information regarding counseling options available in your
area for you and your child if your child is a victim of sexual abuse or other maltreatment. The Department of
Family Protective Services (“DFPS”) also provides early abuse intervention through counseling programs.
Servicesinyourcounty can be accessed atthe following web address:

http://www.dfps.state.tx.us/prevention and early intervention/programs available in your county/
default.asp.

These websites are also helpful:

e TexasEducation Agency—Prevention of Child Abuse Overview:
http://www.tea.state tx.us/index2.aspx?id=2820

e Sexual Abuse Prevention Programs:
http://www.childwelfare.gov/preventing/programs/types/sexualabuse.cfm

e PromotingHealthy Familiesin Your Neighborhood:
http://www.childwelfare.gov/pubs/res packet 2008/

e Signs of Child Abuse:
http://www keepkidshealthy.com/welcome/commonproblems/child abuse.html

e DFPS—How toReportChild Abuse or Neglect
http://www.dfps.state.tx.us/Contact_us/report _abuse.asp

e TexasAttorney General —What Can We Do About Child Abuse?
https://www.oag.state.tx.us/AG_Publications/txts/child abuse.shtml
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e PreventChild Abuse.org—Texas Chapter:
http://www.preventchildabusetexas.org

e Texas Council on Family Violence —Abuse Prevention Links:
http://www tcfv.org/

Likely Warning Signs of Sexual Abuse or Other Maltreatment
Psychological and behavioral signs of possible sexual abuse or other maltreatment may include:

o Nightmares, sleep problems, extreme fears without an obvious explanation.

e Suddenorunexplained personality changes; becoming withdrawn, angry, moody, clingy, “checking
out” or showingsignificant changesin eating habits.

e Depressionorirritability.
Anolderchild behavinglike ayoung child, forexample, bedwetting or thumb-sucking.

e Developingfearof certain places or resisting beingalonewith an adult oryoung person for
unknown reasons.

e Resistance toroutine bathing, toileting, or removingclothes,evenin appropriate situations.

e Play, writing, drawings, or dreams of sexual or frighteningimages.
Refusal totalk abouta secrethe or she has with an adult or olderchild.

e Leavingcluesthatseemlikely to provoke adiscussionaboutsexual issues.

e Usingnew or adultwordsfor body parts.

e Engaginginadult-like sexual activitieswith toys, objects or other children.

e Developingspecial relationships with older friends that may include unexplained money, gifts,
or privileges.

e Intentionally harminghim or herself, forexample, drug/alcohol use, cutting, burring, running away,
and sexual promiscuity.

e Thinkingofself orbodyasrepulsive, dirty, or bad.

e Becomingincreasingly secretiveaboutInternetortelephoneuse.

Physical symptoms of possible sexualabuse or other maltreatmentinclude:

e Stomachachesorillness, often with noidentifiable reason.
Difficulty in walking or sitting.
e Stainedorbloodyunderwear.
Genital orrectal pain, itching, swelling, redness, or discharge.
e Bruisesorotherinjuriesinthe genitalorrectal area.
e Unexplainedsoreness, pain orbruises around mouth, sexually transmitted disease, or pregnancy.

Anyone sign does not necessarily mean thata child has been sexually abused or maltreated, but the presence of
several signs is the time you should begin asking questions and seeking help. Signs often first emerge at other
times of stress, such as duringa divorce, death of afamily member or pet, problems at school or with friends, or
othertraumaticor anxiety-inducing events.

Actions That A Child WhoIs A Victim of Sexual Abuse or Other Maltreatment Should Take

During student awareness sessions concerning sexual abuse and maltreatment issues, students will be
encouragedto tell a trusted adultin a private and confidential conversation if they have been avictim of sexual
abuse or maltreated, or have been in situations that make them feel uncomfortable in any way. School
employees are trained to take appropriate actions to help the child obtain assistance and to follow proper
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reporting procedures. Olderstudents willalso be provided with local crisis hotline numbers to obtain assistance.

Student Fees

Materials that are part of the basiceducational program are provided with state and local funds at no charge to
students. Students are expected to provide their own consumable items, such as pencils, paper, pens, erasers,
and notebooks. Studentsmay be requiredto pay certain fees or deposits, including:

10.

11.

12.
13.
14.

15.
16.

A fee formaterialsforaclass project that the student willkeep, if the fee does not exceed the cost
of materials.

Membership duesinvoluntary student clubs or organizations and admission fees for
extra-curricularactivities.

A security deposit forthe return of materials, supplies, orequipment.

A fee forpersonal physical education and athleticequipment and apparel, although astudent
may provide his orherown equipment orapparel if it meets reasonable requirements and
standards relating to health and safety.

A fee forvoluntarily purchased items, such as student publications, class rings, pictures, yearbooks,
and graduation announcement.

A fee forvoluntary student health and accident benefit plan.

A reasonable fee, notto exceedthe actual annual maintenance cost, forthe use of musical
instruments and uniforms owned or rented by the School.

A fee foritems of personal apparelused in extracurricular activities that become the property of
the student.

A parking fee ora fee foran identification card.

A fee fora driver-training course, not to exceed the actual cost perstudentin the programfor
the currentschool year.

A fee foran optional course offered for credit that requires the use of facilities not availableon
campus or the employment of an educator whois not part of the School’s regular staff.

A fee forsummerschool courses that are offered tuition-free during the regular school year.

A reasonable feefortransportation of astudent who lives within two miles of the campus.

A reasonable fee, notto exceed$50, for costs associated with an educational program offered
outside of regularschool hours through which astudent who was absent from class receives
instruction voluntarily for the purpose of making up the missed instructionand meeting the level
of attendance required forclass credit, so long as the fee would not create afinancial hardship
or discourage the student from attending the program.

A fee forlost, damaged, oroverdue books.

A fee specifically permitted by any other statute.

Great Hearts Irving may waive any fee or depositif the studentand parent are unable to pay. A requestforsuch
a waiver may be made using the school’s Student Cost Waiver Application, which is distributed at the school
office. Notification of eligibility for waived or reduced costs is determined using the same standards as those of
Free and Reduced Lunch.
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Displaying a Student’s Artwork, Projects, Photos, and Other Original Work

Teachers may display student work in classrooms or elsewhere on campus as recognition of student
achievement. However, Great Hearts Irving will seek parental consent before displaying student artwork, special
projects, photographs taken by students, and other original works on the Great Hearts Irving website, on any
campus or classroom website, in printed materials, by video, or by any other method of mass communication.
Great Hearts Irving will also seek consent before displaying or publishing an original video or voice recording in
this manner.

Lost and Found

Great Hearts Irving maintains a lost and found storage area in the front office. Unclaimed items will be given
away or discarded periodically throughout the year. It is strongly recommended that any items of value be
marked with the student’s name. Jackets and shirts should have the family name onthe inside label; calculators
should have the name etched on them, and we recommend that consumable books have the student’s name
prominently displayed either on the front cover or on one of the four sides of the book. Anyone who finds
books, clothing or other personal items left unattended should bring these items to the front office. Items will
be keptinlostand foundfor up to seven days. The hallways are inspected each evening and all unsecured items
are placedinthe front office.

Student Items —Lockers and Backpacks

Students in the Middle School are assigned a locker, to the extent that locker space is available on campus.
Lockers have a combinationlock builtin, so students need notbring personal locks. Great Hearts Irving requires
that students keep their locker locked throughout the day. The school is not responsible foritems storedin
lockers. Thisincludestheft of books (considered to be the property of the school) and personal belongings such
as lunch boxes, jackets, etc. It will be incumbent on students to ensure theirlockers are locked at all times, and
to conceal their lock combination numbers to avoid lock tampering. Great Hearts Irving reserves the right to
inspectstudentlockers atany time, with or without notice. Students are not permitted to write on or otherwise
deface school lockers, inside or out. They may tape non-offensive posters or photosinside theirlockers, but may
not glue or paste stickers, and no decoration may be placed on the outside of any locker (excepting birthday
decorations onlockers, which must be removed at the end of the day).

Students may use a backpack or book bag to carry books to and from school, but they must store their bags in
their lockers during the school day. Students may carry a pencil pouch to classes along with their books and
binders.

Backpacks and gym bags should be free of messages, offensive orinappropriate tothe academy environment.

Great Hearts Irving officials may search and seize property when thereis reason to believethat some material or
matteris present thatis detrimental to the health, safety, or welfare of students.
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Food and Drinks on Campus
Refrigerators are notavailable for student use, so care should be takenin packing lunches.

Food and drink (except bottled water with lids) is not permitted in the classrooms or halls absent special
permission fromthe Headmaster.

There are several water fountains available on the campus. During hot weather, students are encouraged to
bring clear plastic water bottles to school with their names printed on them. Students may refill these bottles
from any of the drinking fountains on campus. As a precaution against sickness, students should not share or
drink from the same bottles.

School Calendar and Website

The official school calendarforeach academicyearis posted on the school website (www.GreatHeartslrving.org)
and distributed to each family prior to the start of school. Any updates and revisions will also be found on the
school website. Parents should routinely review the school calendar throughout the year, as it identifies school
holidays, early release days, special events, mandatory student fine arts performances, year-end ceremonies,
and otherevents.

The school’s website also contains faculty contact information, updates on athletic and extra-curricular
schedules andlocations, and other school related events and information.

Emergency Response Plan

Great Hearts Irving has an established Emergency Response Plan that will be available for review at the
reception desk atthe beginning of school. The plan outlines emergency procedures for natural disasters, violent
situations, medical emergencies, and fires. Great Hearts Irving faculty and staff are trained on the plan during
the annual orientation prior to the start of the school year.

Parent and Student Grievance Procedure

Student and parent complaints or concerns can usually be addressed by a phone call or a conference with a
teacher. For those complaints and concerns that cannot be handled so easily, Great Hearts Irving has adopted a
standard complaint policy as stated in the Great Hearts Irving policy manual. A copy of this policy may be
obtained in the Headmaster’s or Superintendent’s office. The Great Hearts Irving parent and student complaint
processisalsosummarized below:
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Process

Guidance Notes

1. Introduction It is the school policy to ensure that students or parents
with a grievance relating to Great Hearts Irving, its administration, and/or
other employees shall, except as otherwise set forth below, use a
procedure which may resolve grievances as quickly and as fairly as
possible.

2. Initial discussions If you oryourchild has a grievance you should discuss
it informally with the teacher, administrator, coach, or staff member
directlyinvolvedinthe matter. We hope that the majority of concerns will
be resolved atthis stage.

Informal discussions should resolve the vast
majority of grievances.

NOTE: Grievances or information involving
anongoing orimminent threatto a student’s
well being should skip this stage and be
immediately directed to the Headmaster.

3. Stage 1 Ifyou feelthatthe matterhas notbeen resolved through
informal discussions, you should put your grievance in writing to the
appropriate teacher, administrator, coach, or staff member (again, the one
directly involved). The school employee must offer a response within
five (5) workingdays inanendeavorto resolve the matter.

The first stage should allow the family and
school employee to resolve the grievance
without the involvement of the Headmaster
or Board of Directors. The aim should be to
resolve the grievance at the lowest relevant
level.

4. Stage 2 If the matteris not satisfactorily resolved, you may raise the
matter, in writing, with the Headmaster, who must give a response within
five (5) working days. This response may take the form of a letter and/or
follow-up meeting with the family and any employee(s) involved in the
matter. Thismeetingwill be led bythe Headmaster.

The Headmasteris the acting supervisor over
all school employees.

5. Stage 3 If the matter is not satisfactorily resolved, you may raise the
matter, in writing, with the Superintendent, who must give a response
within five (5) working days. This response may take the form of a letter
and/orfollow-up meeting with the familyand any employee(s)involvedin
the matter. Thismeeting willbe led by the Superintendent.

The Superintendent is the acting supenvisor
overall Great Hearts Texas employees.

5. Stage 4 1f the matteris notresolved to your satisfaction, and you wish to
pursue thismatter further, you should putyour grievance in writing to the
President of the Board of Directors. You may be entitled to have a meeting
with the grievance committee established annually by the Board of
Directors and comprised of directors. Thiscommittee will formally respond
by setting a meeting or taking another course of action within thirty (30)
days. If the Board as a whole is convened to address the grievance, all
applicablepublicopen meeting laws willbe followed, i ncluding prior notice
and therightofthe employeeto requestanopenmeetingoran executive
sessionforthe hearing. The board’s decision s final.

If the Board understands that stages 1 and 2
have not been completed, these may be a
requirement prior to further action or
hearing from the Board.

A response by the committee may include a
dismissal of the grievance, a formal
reprimand of the school employee, or
headmaster, and/or a directive for staff to
develop an additional policy
recommendation for Board consideration.
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Section VI. Especially for Parents and Important Notices

Parent Involvement

The primary method for parents to be involved at Great Hearts Irvingis to support theirchildrenintheirjourney
through the school. The curriculum at Great Hearts Irvingis highly rigorous, and the instructional staff maintains
high expectations for students as they collectively pursue truth, goodness, and beauty in every class. It is critical
that parents work alongside the school to help theirchildren persevere and reach their potential while studying
at Great HeartsIrving.

The teachers of Great Hearts Irving are honored by the great trust that parents have placed in them. This trust
between the parents and the school must be maintained not only by ongoing communication, but by a mutual
understanding of the “big picture”: what a Great Hearts Irving education will offer its students in the long run.
When students are applyingthemselves on a particular part of their journey, they will look to their parents and
their teachers for a reaffirmation thattheirinvestment is yielding positive gains. As such, mutual trust between
parents and teachers is essential to convincing students that Great Hearts Irving has an achievable planin place
for themthatisalsoin theirbestinterest.

Stewardship at Great Hearts Irving

Great Hearts Irving provides an outstanding educational offering unprecedented in the public arena. Great
Hearts Irvingis a state-funded publicschool, but the state funding formula does not provide for all of our needs
in terms of providing a truly outstanding education. To meet these needs and to build a strong Community of
Learners, Great Hearts Irving counts on the support of its parents through stewardship of time, talent, and
treasure.

Time:

Volunteerismis strongly encouraged. Without this practical manifestation of your belief in the value and quality
of our school, we could not exist. Each parent should consider volunteering regularly to assist on campus and
through membership inthe Parent Service Organization. (Seebelow.)

Talent:

Great Hearts Irving will benefit greatly from the unique talents of its community. Whether through volunteer
time spent on campus, or by contributing your professional expertise, your talents are a vital addition to the
success of our school.

Treasure:

Great Hearts Irving welcomes and encourages financial support from families at a level their budget allows
through donations and fundraising. Great Hearts Irving is a non-profit, 501(c) 3 corporation; as such, donations
may be tax-deductible.

Parent Service Organization

The ParentService Organizationis a service organization within Great Hearts Irving. All parents and guardians of
students at Great Hearts Irving are members of the Parent Service Organization. The purpose of the Parent
Service Organizationisto serve the school’s students and teachers through coordinating and assisting programs
and activities that are critical to their success. Involvement in the Parent Service Organization is structured
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accordingto service committees, with each committee devoted to a specificareaof school life. Atthe beginning
of each school year, Great Hearts will host a meeting for the PSO. At that meeting, individuals who are
interested can sign up for different volunteer opportunities.

Fingerprinting

Great Hearts Irving has a policy that school volunteers who work alone with students shall be fingerprinted and
have a criminal background check conducted by the Texas Department of Public Safety and the FBI. Great
Hearts will contact all volunteers that are selected to assist with duties that require fingerprinting. Volunteers
assisting in the school office in the presence of school employees are not required to be fingerprinted. In
special cases, office volunteers may be asked to sign a FERPA confidentiality agreementinorder to assist with
studentfiles.

Surveys and Activities

Students will not be required to participate without parental consent in any survey, analysis, or evaluation —
fundedinwhole orinpart by the U.S. Department of Education—that concerns:

Political affiliations or beliefs of the student orthe student’s parent(s).

Mental or psychological problems of the student or the student’s family.

Sexual behaviororattitudes.

Illegal, antisocial, self-incriminating or demeaning behavior.

Critical appraisals of individuals with whom the student has a close family relationship.
Relationships privileged underlaw, such as relationships with lawyers, physicians and ministers.
Religious practices, affiliations, or beliefs of the student or parents.

Income, except when the information is required by law and will be used to determine the
student’s eligibility to participate inaspecial program orto receive financial assistance under
such a program.

LooNOUAWNRE

Parentswill be able toinspectthe survey orotherinstrumentand any instructional materials usedin connection
with such a survey, analysis or evaluation.

“Opting Out” of Surveys and Activities
Parents have a rightto receive notice of and deny permission fortheir child’s participationin:

1 Any survey concerningthe private information listed above, regardless of funding.

2. School activities involving the collection, disclosure, or use of personal information gathered from
your child for the purpose of marketing or selling thatinformation.

3. Any non-emergency, invasive physical examination or screening requiredas a condition of

4. attendance, administered and scheduled by Great Hearts Irving in advance and not necessary to
protectthe immediate health and safety of the student. Exceptions are hearing, vision, or
scoliosis screenings, orany physical exam or screening permitted or required under state law.

Notification of Teacher Qualification

At the beginning of each school year, Great Hearts Irving will notify the parent of each student attending with
information regarding the professional qualifications of their student’s classroom teachers. Great Hearts Irving
will also providethis information upon request from a parent. The notification will include, ataminimum:
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1. Whetherthe teacher has metstate qualification criteriaforthe grade levels and subjectareasin
which the teacher provides instruction;

2. Whetherthe teacheristeachingunderemergency or other provisional status through which
state qualification criteria has been waived;

3. Undergraduate and graduate degree majors, graduate certifications, and the field of study of
the certification ordegree; and
4, Whetherthe childis provided services by paraprofessionals and, if so, their qualifications.

Accommodations for Children of Military Families

Children of military families will be provided flexibility regarding certain Great Hearts Irving requirements,
including:

e Immunizationrequirements;

e Grade level, course, oreducational program placement;

e Eligibility requirements for participatingin extracurricular activities; and
e Graduationrequirements.

In addition, absences related to a student visiting with his or her parent, including a stepparent or legal
guardian, who has been called to active duty for, ison leave from, oris returning from a deployment of at least
four months will be excused by the school. Great Hearts Irving will permit no more than five excused absences
peryear for this purpose. For the absence to be excused, the absence must occur no earlier than the 60th day
before deploymentornolaterthan the 30th day afterthe parent’sreturn from deployment.

Biological Sex and Gender Policy

GreatHearts is responsible for ensuring the safety of all students during the school day and during school
activities. This includes providing for the physical privacy rights of students. GreatHearts is further
responsible for maintaining order, decorum and discipline during school. GreatHearts is further responsible
for ensuring the educational environment is free from disruption and disturbance, and provides equal
educational opportunity to all students. The following policy is found by the Board of Directors to be in the
best interest of students and necessary for maintaining privacy rights of students, maintaining safety,
discipline and order, and in preserving the educational environment:

ASSUMPTIONS

1. Thattherecognition of any distinction between “genderidentity” and biological sex is notyetamatter of

settled lawinthe United States;

2. That there exists nogeneral consensus butrather disagreement between the State of Texas and the
United States and in the United States as a whole —legal, scientific, educational, philosophical —about the
relationship between “genderidentity” and biological sex;

3. That GH will comply with all settled law (plain language of statute, controlling case law and duly adopted
administrativeregulations) for the statesin which it operates schools;

4. That GH will take intoaccounteach student’s rightto privacy and safety in accessingfacilities;
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5. That EVERY CHILD entrusted to our schools, regardless of sex, class, race, religion, and national origin, isto
be educated with exactly the same level of care and respect for his/herdignityand innate human
potential.

DEFINITION: “Sex” means anindividual’s biological classification as male or female at the time of birth and as
recorded on their official state-issued birth certificate.

POLICY:

A. Studentenrollmentandinstruction

1.

Schools will record, report, and classify each enrolled student as male or female according to the sex as
indicated inthe submitted enrollmentdocuments. Inthe event of adiscrepancy, the sex asindicated
on the birth certificate will be considered as accurate.

In the event of an update or change to a birth certificate, the school shall considerthe information
upon the most recent birth certificate as accurate, and shall modify all school records as pertinent.
Schoolswill record and report the legal name of the child as recorded in enrollment documents
submitted by the family. School staff may eithera) referto a child by the name as indicated in school
records, or b) refertothe child by a variant nickname sanctioned by the student and his/her family.
School personnel may use the personal pronouns consistent with the sex of studentsas recordedin
school records described above.

When a learning activity calls forthe separation of students by sex, students shall be classified
accordingto sex as recorded in current school records described above.

Students mustadhere tothe uniform code and grooming standards of theirsex as recordedin current
school records described above.

B. Use of School Facilities

1

Schools shall maintain restroom and locker room facilities that are single -sex only, and shall also
provide single-occupant restroom and changing facilities that are sex-neutral. Students are permitted
to use the single-sex facilities that correspond to theirsex as notedin current school records describes
above, and single-occupant restrooms and locker/changing rooms that are opento use by individuals
of eithersex.
Restrooms, locker room facilities and changing facilities shall be clearly marked and designated for the
assigned sex or sex-neutral.
This shall not apply to a person orpersons who entera single-sex facility for purposes of

a. Maintenance

b. Providing medicalassistance

c. Protectingastudent/studentsfromathreatto good orderor safety

d. Shelterinanemergency
No studentshall be compelled to use a single-sexrestroom orlocker/changing room facility against
theirwishes; access to private, sex-neutral facilities will be provided.

C. Participationinschool activities
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1. Studentsareeligible to participate inthe single-sex athleticactivities that correspondtotheirsexas noted

incurrent school records and based on requirements of the specificleague orruling body for the athletic
activity.

Annual Notice of Parent and Student Rights
(Annual FERPA Confidentiality Notice)

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (eligible
students) certain rights with respect to the student’s educational records. Theserightsinclude the following:

The Right to Inspectand Review

Parents and/or eligible students have the right to inspect and review the student’s educational records within
45 days of the day Great Hearts Irvingreceives arequest foraccess. Parents or eligible students should submit to
the Headmastera writtenrequest thatidentifies the record(s) they wish toinspect. Great Hearts Irving will make
arrangements for access and notify the parent or eligible student of the time and place where the records may
be inspected.

If circumstances effectivelypreventthe parentoreligible student from exercising the righttoinspectand review
the student’s educational records, Great Hearts Irving shall provide the parentor eligible student with a copy of
the records requested or make other arrangements for the parent oreligible student to inspect and review the
requested records.

Great Hearts Irving shall not destroy any educational records if there is an outstanding request to inspect and
review the records under this section. Great Hearts Irving may charge a reasonable fee for a copy of an
education record that is made for the parent or eligible student, unless the imposition of a fee effectively
prevents a parent or eligible student from exercising the right to inspect and review the student’s education
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records. Great Hearts Irving will not charge a fee to search for or to retrieve the educational records of a
student.

If the educational records of a student contain information on more than one student, the parent or eligible
student mayinspectandreview orbe informed of only the specificinformation about that student.

The Right to Seek Amendment of the Student’s Educational Records

Parents and/or eligible students may ask Great Hearts Irving to amend a record that they believe is inaccurate,
misleading, or otherwise in violation of the privacy rights of the student. Such a request must be made to the
Headmaster in writing, clearly identify the part of the record the parent or eligible student wants changed, and
specify why it is inaccurate or misleading. Great Hearts Irving will decide whether to amend the record as
requested within areasonable time afterreceipt of the request. If Great Hearts Irving decides notto amendthe
record as requested by the parent or eligible student, it will notify the parent oreligible student of the decision
and advise them of theirrightto a hearingregarding the request foramendment.

If, as a result of the hearing, Great Hearts Irving decides that the information is inaccurate, misleading, or
otherwise in violation of the privacy rights of the student, it shall amend the record accordingly and inform the
parentor eligible student of the amendmentin writing.

If, as a result of the hearing, Great Hearts Irving decides that the information in the educational record is not
inaccurate, misleading, or otherwise in violation of the privacy rights of the student, it shallinformthe parentor
eligible student of the right to place a statementinthe record commenting onthe contested informationinthe
record or stating why he or she disagrees with the decision of the school, or both. If Great Hearts Irving places
an amended statement in the educational records of a student, itis obligated to maintain the amended
statement with the contested part of the record for as long as the record is maintained and disclose the
statementwheneveritdisclosesthe portion of the record to which the statement relates.

The Right to Consent Priorto Disclosure

Parents and/or eligible students have the right to consent to disclosures of personally identifiable information
contained in the student’s educational records, except to the extent that FERPA authorizes disclosure without
consent.

One exception which permits disclosure without consent is disclosure to school officials with legitimate
educational interests. A “school official” is a person employed by Great Hearts Irving as an administrator,
supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit
personnel); apersonservingonthe Board of Directors; a person or company with whom Great Hearts Irving has
outsourced services or functions it would otherwise use its own employees to perform (such as an attorney,
auditor, medical consultant, or therapist); a parent or student serving on an official committee, such as a
disciplinary or grievance committee; or a parent, student, or othervolunteer assisting another school offidal in
performing his or hertasks.

A school official has a legitimate educational interest if the official needs toreview an educationrecord in order
to fulfillhis or her professional responsibility.

Upon request, Great Hearts Irving discloses education records without consent to officials of another open-

enrollment charter school, school district, or private school in which a student seeks or intends to enroll, oris
already enrolled if the disclosureis for purposes of the student’s enrollment or transfer.
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The Right to File a Complaint

Parents and/or eligible students have the right to file a complaint with the U.S. Department of Education
concerningalleged failures by Great Hearts Irving to comply with the requirements of FERPA.

These complaints should be addressed as follows:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-4605

Access to Medical Records
Parents are entitled to access their students’ medical records.

Notice for Directory Information

Under FERPA, Great Hearts Irving must, with certain exceptions, obtain written consent priorto the disclosure of
personally identifiable information from a student’s education records. However, Great Hearts Irving may
disclose personally identifiable information contained in the student’s educational records without obtaining
prior written consent of the parent or eligible student if Great Hearts Irving has designated the information as
“directory information.”

Great Hearts Irving has designated the following categories of information as directory information for the
purpose of disclosure relating to school-sponsored/school-affiliated purposes:

Student’s name;

Address;

Telephonelisting;

Electronic mail address;

Photographs (including video images);

Date and place of birth

Major field of study

Dates of attendance;

Grade level;

Participation in officially recognized activities and sports;
Weightand height of members of athleticteams;
Degrees, honors, and awards received; and

The most recent educational agency orinstitution attended.

LN AWNRE
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School-sponsored/school-affiliated purposes are those events/activities which Great Hearts Irving conducts
and/orsponsorsto support the school’s educational mission. Examples include, but are not limited to:

Extracurricular programs orevents (e.g., school plays, concerts, athleticevents, graduation ceremony),
Publications (e.g., newsletters, yearbook, etc.)

Honor roll and otherstudent recognition lists,

Marketing materials of Great Hearts Irving (e.g., print media, website, videos, newspaper, etc.)

s

Great Hearts Irving has designated the following categories of information as directory information for the
purpose of disclosure to military recruiters and institutions of higher education, but only for secondary students:
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1. Student’s name,
2. Address, and
3. Telephonelisting.

Great Hearts Irving shall not release directory information exceptforthe purpose indicated above, namely:

1. Disclosure relating to school-sponsored/school-affiliated purposes; and
2. Disclosure to military recruiters and institutionsof highereducation, but only for secondary students.

A PARENT OR ELIGIBLE STUDENT MAY OPT OUT OF THE RELEASE OF DIRECTORY INFORMATION FOR EITHER OR
BOTH OF THESE PURPOSES BY SUBMITTING A WRITTEN OBJECTION TO THE SCHOOL OFFICE WITHIN 15 SCHOOL
DAYS AFTER RECEIVING THIS “ANNUAL NOTICE OF PARENT AND STUDENT RIGHTS (ANNUAL FERPA
CONFIDENTIALITY NOTICE).”

Student Acceptable Use of Technology Policy

Technology Statement
Great Hearts Irving is committed to utilizing appropriate technology to enhance student learning and increase
teachereffectivenessin accordance with its mission and vision.

Student Safety

Great Hearts Irving is aware that resources that are inappropriate or not designed for use in the educational
setting may be accessed on the Internet. To protect students and staff from such inappropriate material, the
school’s Internet access is filtered with one of the highest-rated Internet filtering systems available. However,
users must recognize that it is impossible for Great Hearts Irving to restrict access to all controversial material
and individuals must be responsible fortheir own actions in navigating the network.

Purpose

The purpose of this policyisto ensure school-level compliance with all procedures and regulations regarding the
local area network and Internet usage. All students, parents, teachers, administrators and school employees
who obtaintheirInternetaccess through Great Hearts Irving are expected to use these services appropriately.

User Responsibilities
The use of the Internetisa privilege. Inappropriate or abusive conduct will lead to the privilege being revoked.

Great Hearts Irving is providing Internet resources for educational purposes only. Student/staff use of Internet
resources must be related to an expressed educationaland/or administrative goal or objective.

1 The use of the Great Hearts Irving Internet and computer network must be in support of
educational goals, research, and class assignments and be consistent with the educational objectives
of the school.

2. Users must have a valid, authorized account to access the network, and use only those
computerresourcesthatare authorized. Accountsmay be used onlyin accordance with
authorized purposes.

3. Individualaccounts may be used only by the owner of the account except where specifically
authorized by the Great Hearts Irving administration. In the case of class accounts, all use mustbe
underthe supervision of the sponsoring teacher/supervisor.

4, The useris responsible forsafeguarding the computeraccount. Users are expected to protect access
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to accounts by periodically changing the password and keepingit confidential. They must respect
the privacy of others by not tampering with their files, passwords oraccounts.

Policy— Terms and Conditions

Acceptable Use of Technology

Users are to properly use school network resources for educational and/or administrative purposes. Respectful
and responsible network etiquette and behavior should be in keeping with the school’s mission statement.
Students and staff are expressly prohibited from accessing obscene, profane, vulgar, or pornographicsites or
materials.

Students are prohibited from sending or posting electronic messages that are abusive, obscene, sexually
oriented, threatening, harassing, damagingto another’s reputation or illegal. This prohibition applies to conduct
off school property ifitresultsinasubstantial disruption to the educational environment.

Any person taking, disseminating, transferring or sharing obscene, sexually oriented, lewd or otherwise illegal
images or other content, commonly referred to as “sexting,” will be disciplined according to the Student Code of
Conduct and may, in certain circumstances, be reported to law enforcement. Because engaging in this type of
behavior can lead to bullying or harassment, students involved in “sexting” or the sharing of inappropriate
images or other content may also be disciplined for violating the Great Hearts Irving anti-harassment and
bullying policies.

Monitored Use

Electronic mail transmissions and other use of the electronic communications system by students and
employees shall not be considered confidential and may be monitored at any time by designated school staff to
ensure appropriate use for educational or administrative purposes. Forgery or attempted forgery of electronic
mail messages is prohibited. Only the school’s authorized IT Manager may read, delete, copy or modify the
electronic mail of other system users.

Vandalism

Vandalism is defined as any malicious attempt to harm, disrupt or destroy data of another user of the Great
Hearts Irving network orany otheragencies ornetworks that are connected to the Internet. Thisincludes, butis
not limited to, the uploading or creating of computerviruses. Any of these actions may be viewed as violations
of school policy, administrative regulations and, possibly, as criminal activity under applicable state and federal
laws. Users must respect the privacy of other users, and will notintentionally seek information on, obtain copies
of, or modify any file, data, or password belonging to another user, or represent themselves as another user
unless explicitly authorized. Deliberate attempts to degrade or disrupt system performance and/or degrade,
disrupt or bypass system security are violations of school policy and administrative regulations, and may
constitute criminalactivityunderapplicable laws.

Any prohibited behavior under this policy will result in the cancellation of technology privileges. Great Hearts
Irving will, in accordance with school policy, cooperate with local, state, or federal officials in any investigation
concerningorrelating to misuse of the Great Hearts Irving network.

Network Etiquette
Each network useris expected to:

1 Be polite (i.e., an all-caps message implies shouting);
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2. Use appropriate language;

3. Refrain from any activity that may be considered “cyber bullying,” including but not limited to threats
of violence, extortion, obscene or harassing messages, harassment, stalking, child pornography,
and sexual exploitation;

4, Maintain confidentiality of the user, colleagues, and students;

Respect copyright laws; and

6. Be respectful inall aspectsof network use.

v

Consequences

Violation of the Great Hearts Irving policies and procedures concerning use of the computer on the network will
result in the same disciplinary actions that would result from similar violations in other areas of school policy,
including the Student Code of Conduct. Any or all of the following consequences may be enforced if a student
violates the terms of this policy:

1. Loss of computer privileges/Internet access, with length of timeto be determined by
campus administration.

2. Any campus-based disciplinary consequence, including suspension, as deemed appropriate by
the administration.

3. Suspension and/orexpulsionmay be considered for flagrant violations or violations that corrupt
the educational value of the computers orthe Internet.

4, Expulsion may be considered in instances where students have used Great Hearts Irving Internet
access to engage in conduct that constitutes felony criminal mischief,and/or have
deliberately attemptedto bypassinstalledsecuritysoftware or copy/modify anotherstudent’s
work files.
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APPENDIX
Offenses and Consequences

Level | Offenses:
The following behaviors are prohibited at all school and school-related activities:

1.

Lo ©

10.
11.
12.
13.
14.
15.

16.

17.

18.

19.

20.
21.

22.
23.
24.
25.
26.

27.
28.
29.

NouscwWwN

Violating dress and grooming standards as communicated in the Handbook. See “Dress and Grooming,”
pages 46-54

Littering

Chewinggum on campus

Insubordination

Cheatingor copyingthe work of another

Damaging or vandalizing propertyowned by others

Defacing or damaging school property, including textbooks, lockers, furniture, and other equipment,
with graffiti or by other means

Failingto comply with directives given by school personnel

Falsifying records, passes, or other school-related documents

Fighting orscuffling

Forcingan individual to actthrough the use of force orthreat of force

Gambling

Hazing. See “Freedom from Hazing,” page 65

Improperly discharging afire extinguisher

Engaging in any misbehavior that gives school officials reasonable cause to believe that such conduct
will substantially disrupt the school program orincite violence

Engaging in conduct that constitutes sexual harassment or sexual abuse, whether the conduct is by
word, gesture, orany othersexual conduct, including requests for sexual favors directed toward another
student or a District employee. See “Freedom from Discrimination, Harassment, and Retaliation,” page
61

Engaging in disruptive actions or demonstrations that substantially disrupt or materially interfere with
school activities

Engagingin harassment motivated by race, color, religion, national origin, disability, or age and directed
toward another student or school employee. See “Freedom from Discrimination, Harassment, and
Retaliation,” page 61

Engaging in inappropriate verbal, physical, or sexual contact directed toward another student or a
school employee

Engaginginthreatening behaviortoward another student or school employee on or off school property
Engaginginverbal or written exchanges that threaten the safety of anotherstudent, aschool employee,
or school property

Inappropriate orindecent exposure of astudent’s private body parts

Leaving school grounds or school-sponsoredevents without permission

Making false accusations orhoaxes regarding school safety

Possessing acellulartelephoneorothertelecommunications device at school during the school day
Abusinga prescription drug, giving a prescription drug to another student, or possessing or beingunder
the influence of another person’s prescription drug on school property orata school-relatedevent
Possessingastungun

Possessingammunition

Possessinganairgunor BB gun
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30.
31
32.
33.
34.
35.
36.
37.

38.
39.

40.
41.
42.
43.
44,

45.
46.
47.
48.

49,

50.

51.
52.
53.
54,
55.
56.
57.
58.
59.
60.

61.
62.
63.

64.
65.
66.

Possessing fireworks of any kind, smoke or stink bombs, orany other pyrotechnicdevice

Possessing mace or pepperspray

Possessing pornographic material

Possessing orselling a “look-alike” weapon

Possessing orselling look-alike drugs oritems attempted to be passed off as drugs or contraband
Possessingorselling seedsor pieces of marijuanainlessthanausable amount
Possessingorusingalaserpointerforotherthananapproved use

Possessing orusingany articles not generally considered to be weapons, including school supplies, when
the Headmasterordesignee determines that a danger exists

Possessing orusing matchesoralighter

Possessing published or electronic material thatis designed to promote orencourage illegal behavioror
that could threaten school safety; using e-mail or Web sites at school to encourage illegal behavior; or
threateningschool safety

Possessing, smoking, or using tobacco products

Possessing, using, giving, orselling paraphernaliarelated to any prohibited substance

Refusingto acceptdiscipline management techniques assigned by a teacher or Headmaster

Repeatedly violating campus or classroom standards of behavior

Sending or posting electronic messages that are abusive, obscene, sexually oriented, threatening,
harassing, damagingto another’s reputation, orillegal

Stealing from students, staff, orthe school

Repeatedtardiness

Throwing objects that can cause bodilyinjuryorproperty damage

Using the Internet or other electronic communications to threaten students or employees, or cause
disruption tothe educational program

Violating computer use policies, rules, or agreements signed by the student, and/or agreements signed
by the student’s parent. See “Student Acceptable Use Policy,” page 86

Being a member of, pledging to become a member of, joining, or soliciting another person to join, or
pledge to become a member of a public school fraternity, sorority, or gang, as defined by Texas
Education Code § 37.121

False accusation of conduct that would constitute a misdemeanor or felony

Forgery of school documents at school or otherwise

Hit listunder Texas Educational Code 37.001(b)(2)

Knife possession—notan illegal knife

Non-Title five felony; school is notified by police

Damaging or vandalizing propertyowned by others

Possession of stolen property

Threats— student on personnel /facility

Threats— studenton student

Using the Internet or other electronic communications to threaten students or employees, or cause
disruptionto the school program

Violating the School’s medication policy, See “Administration of Medication,” page 71

Simple assault

Bullying and/or cyberbullying, including intimidation by name-calling, using ethnic or racial slurs, or
making derogatory statements that could disrupt the school program or incite violence. See “Freedom
from Bullying and Cyberbullying,” page 64

Burglary of a motorvehicle on campus

Deliberatedestruction ortampering with school computer data or networks

Directing profanity, vulgarlanguage, or obscene gestures toward anotherstudent or school employee
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67.

68.
69.
70.
71
72.

Engagingin conduct punishable as a felony under Title 5, Texas Penal Code, when the conduct occurs off
school property and not at a school-sponsored or school-related event and (1) the student receives
deferred prosecution; (2) a court or jury finds that the student has engaged in delinquent conduct; or
(3) the Superintendent ordesignee has areasonable belief that the student engagedin the conduct
False alarmor report

Inappropriate sexual conduct

Issuingafalse fire alarm

Repeated failure to comply with directives given by school personnel

Selling, giving, or delivering to another person or possessing, using, or being under the influence of
marihuana, controlled substance, dangerous drug, or alcoholicbeverage

Disciplinary Consequences (may not necessarily be followedin order, and progressive disciplinary measures are

not required)

O XN~ WN PR

N
whN = o

Afterschool detention

Application of one ormore Discipline Management Techniques listed on page 27
Confiscation of cell phones orotherelectronicdevices

Grade reductions foracademicdishonesty

In-school suspension

Removal from the classroom and/or placementin anotherclassroom
Restitution/restoration, if applicable

Saturday Detention

Out-of-school suspension forup to three days

School-assessed and school-administered probation

Temporary confiscationof items that disrupt the educational process

Verbal correction

Withdrawal of privileges, such as participation in extracurricular activities and eligibility for seeking and
holding honorary offices, and/or membershipin school-sponsoredclubs or organizations

Level Il Offenses:
The following behaviors are prohibited at all school and school-related activities:

AN

© 0N

10.
11
12.
13.

Engaginginverbal or written exchanges that threaten the safety of anotherstudent, aschool employee,
or school property

Failingto comply with directives given by school personnel

Repeatedtardiness

Throwing objects that can cause bodilyinjuryor property damage

Using the Internet or other electronic communications to threaten students or employees, or cause
disruptiontothe educational program

Falsifying records, passes, or otherschool-related documents

Possessing, smoking, or using tobacco products

Possessing, using, giving, orselling paraphernaliarelated to any prohibited substance

Refusingto acceptdiscipline managementtechniques assigned by ateacher or Headmaster

Repeatedly violating campus or classroom standards of behavior

Forcingan individual to actthrough the use of force orthreat of force

Possessingorselling look-alike drugs oritems attempted to be passed off as drugs or contraband
Possessing orselling seedsorpieces of marijuanainlessthan ausable amount
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14.

15.
16.

17.
18.
19.
20.

21.

22.
23.

24.
25.
26.
27.
28.

29.
30.
31.
32.
33.
34.
35.
36.

37.
38.

39.

40.
41.

42.
43.
44,

45.

Possessing orusingany articles not generally considered to be weapons, including school supplies, when
the Headmasterordesignee determines thata danger exists

Possessing orusing matches ora lighter

Being a member of, pledging to become a member of, joining, or soliciting another person to join, or
pledge to become a member of a public school fraternity, sorority, or gang, as defined by Texas
Education Code § 37.121

False accusation of conduct that would constitute amisdemeanororfelony

Fighting

Assault (Class Cmisdemeanor) —student on student or student on staff member

Bullying and/or cyberbullying, including intimidation by name-calling, using ethnic or racial slurs, or
making derogatory statements that could disrupt the school program or incite violence. See “Freedom
from Bullying and Cyberbullying,” page 64

Engaging in any misbehavior that gives school officials reasonable cause to believe that such conduct
will substantially disrupt the school program orincite violence

Forgery of school documents at school or otherwise

Sending or posting electronic messages that are abusive, obscene, sexually oriented, threatening,
harassing, damagingto another’s reputation, orillegal

Stealing from students, staff, orthe school

Gang activity

HarassmentunderTexas Education Code §37.001(b)(1)

Hazing under Texas Education Code § 37.151(6)

Engaging in conduct that constitutes sexual harassment or sexual abuse, whether the conduct is by
word, gesture, orany othersexual conduct, including requests for sexual favors directed toward another
student or a school employee. See “Freedom from Discrimination, Harassment, and Retaliation,” page
61

Hit list under Texas Educational Code 37.001(b)(2)

Knife possession—notan illegal knife

Non-Title 5felony; school is notified by police

Damaging or vandalizing propertyowned by others

Possession of stolen property

Threats— student on personnel /facility

Threats— studenton student

Using the Internet or other electronic communications to threaten students or employees, or cause
disruptiontothe school program

Violating the School’s medication policy. See “Administrationof Medication,” page 71

Engagingin harassment motivated by race, color, religion, national origin, disability, orage and directed
toward another student or school employee. See “Freedom from Discrimination, Harassment, and
Retaliation,” page 61

Engaging in inappropriate verbal, physical, or sexual contact directed toward another student or a
school employee

Engagingin threatening behaviortoward another student or school employee on or off school property
Abusinga prescription drug, giving a prescription drugto anotherstudent, or possessing or beingunder
the influence of another person’s prescription drug on school property orata school-relatedevent
Inappropriate orindecent exposure of astudent’s private body parts

Improperly discharging a fire extinguisher

Possessinga razor, box cutter, chain, or any other object used in a way that threatens or inflicts bodily
injury toanotherperson.

Any discretionary ormandatory expulsionviolation under Texas Education Code, Chapter 37
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46.

47.
48.

49.
50.
51.
52.
53.
54,

55.
56.
57.
58.
59.
60.
61.
62.

63.
64.
65.
66.
67.

68.
69.

70.
71.
72.
73.
74.
75.
76.
77.
78.
79.
80.
81.
82.
83.

84.

Any offense listed in Sections 37.006(a) or 37.007 (a), (b), and (d) of the Texas Education Code, no
matter when or where the offense takes place

Arson

Burglary of a motorvehicle on campus

Commissionof afelony offenselisted underTitle 5, Texas Penal Code

Conductendangeringthe health and safety of others

Deliberatedestruction ortampering with school computer data or networks

Directing profanity, vulgarlanguage, or obscene gestures toward another student or school employee
Committing orassistinginarobberyor theftevenifitdoes notconstituteafelony

Defacing or damaging school property, including textbooks, lockers, furniture, and other equipment,
with graffiti or by other means

Possessingastungun

Possessingammunition

Possessinganairgunor BB gun

Possessing fireworks of any kind, smoke or stink bombs, orany other pyrotechnicdevice

Possessing mace or pepperspray

Possessing pornographic material

Possessingorselling a “look-alike” weapon

Engagingin conduct punishable as a felony underTitle 5, Texas Penal Code, when the conduct occurs of f
school property and not at a school-sponsored or school-related event and (1) the student receives
deferred prosecution; (2) a court or jury finds that the student has engaged in delinquent conduct; or
(3) the Superintendent or designee has areasonable belief that the student engagedin the conduct
False alarmor report

Felony criminal mischiefagainst school property, another student, or school staff

Gang activity (violent)

Making false accusations or hoaxes regarding school safety

Possessing published orelectronicmaterial thatis designed to promote orencourage illegal behavior or
that could threaten school safety; using e-mail or Web sites at school to encourage illegal behavior; or
threatening school safety

Inappropriate sexual conduct

Engaging in disruptive actions or demonstrations that substantially disrupt or materially interfere with
school activities

Indecency withachild

Indecentexposure

Issuingafalse fire alarm

Manslaughter

Murder

Persistent Level | offenses (two or more Level | offense committed in any one school year)

Persistent Level Il offenses (two or more Level Il offenses committed in any one school year)

Possessing, selling, distributing, or being under the influence of inhalants

Possessing, selling, distributing, or being under the influence of asimulated controlled substance
Publiclewdness

Repeated failure to comply with directives given by school personnel

Required registrationas a sex offender

Retaliation against any school employee orvolunteeratany time or place

Selling, giving, or delivering to another person or possessing, using, or being under the influence of
marijuana, controlled substance, dangerous drug, oralcoholicbeverage

Setting orattemptingto setfire on school property (notarson)
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85. Sexual abuse of ayoungchild or children

86. Sexual assault

87. Targeting anotherindividual for bodily harm

88. Use, exhibition,or possession of afirearm, illegal knife, club, or prohibited weapon

89. Conduct punishableasa felony

0. Criminal attemptto commit murderor capital murder

91. Criminally negligent homicide

92. Vandalism of or conduct constituting criminal mischief with respect to school facilities or property

93. Aggravated assault

94, Aggravated kidnapping

95. Aggravated robbery

96.  Aggravatedsexual assault

97. Committing extortion, coercion, or blackmail (obtaining money or another object of value from an
unwilling person)

98. Inappropriate orindecent exposure of astudent’s private body parts

99. Capital murder

Disciplinary Consequences (may not necessarily be followed in order, and progressive disciplinary measures are

not required)

1. Any applicable Level | Disciplinary Consequence
2. Out of school suspension for five—ten days
3. Expulsion

Disciplinary actions may be used individually orin combination for any offense.

Notification of Rights Under the Protection of Pupil Rights Amendment (PPRA)

PPRA affords parents certainrights regarding our conduct of surveys, collection and use of information for
marketing purposes, and certain physical exams. Theseinclude the right to:
e Consentbefore students are required to submit to a survey that concerns one or more of the following protected
areas (“protectedinformation survey”) if the surveyisfundedinwholeorin part by a program of the U.S.
Department of Education (ED)—
1. Political affiliations or beliefs of the student or student’s parent;
2. Mental or psychological problems of the student orstudent’s family;
3. Sex behaviororattitudes;
4. lllegal, anti-social, self-incriminating, or demeaning behavior;
5. Critical appraisals of others with whom respondents have close family relationships;
6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
7. Religious practices, affiliations, or beliefs of the student or parents; or
8. Income, otherthan as required by law to determine program eligibility.
eReceive notice and an opportunity to opt a student out of —
1. Any other protected information survey, regardless of funding;
2. Any non-emergency, invasive physical exam orscreening required as a condition of attendance,
administered by the school orits agent, and not necessary to protect the immediate health and safety of a
student, except for hearing, vision, or scoliosis screenings, orany physical exam orscreening permitted or
required under State law; and

3. Activities involving collection, disclosure, or use of personal information obtained from students for
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marketing orto sell or otherwise distribute the information to others.
e/nspect, uponrequestand before administration oruse —
1. Protected information surveys of students;
2. Instruments used to collect personal information from students for any of the above marketing,
sales, orotherdistribution purposes; and
3. Instructional material used as part of the educational curriculum.

These rights transfer from the parentsto a student whois 18 years old or an emancipated minor under State law.

The Academy has developed and adopted policies, in consultation with parents, regarding these rights, as well as
arrangements to protect student privacy in the administration of protected information surveys and the collection,
disclosure, or use of personal information for marketing, sales, or otherdistribution purposes. The Academy will
directly notify parents of these policies at least annually at the start of each school year and afterany substantive
changes. The Academy will also directly notify, such as through U.S. Mail or email, parents of students who are
scheduled to participate in the specificactivities or surveys noted belowand will provide an opport unity forthe
parentto opt his or her child out of participation of the specificactivity or survey. The Academy will make this
notification to parents at the beginning of the school yearif the District has identified the specificorapproximate
dates of the activities orsurveys at that time. For surveys and activities scheduled after the school year starts,
parentswill be provided reasonable notification of the planned activities and surveys listed below and be provided
an opportunity to opttheirchild out of such activities and surveys. Parents will also be provided an opportunity to
review any pertinent surveys. Followingis alist of the specificactivities and surveys covered under this
requirement:

eCollection, disclosure, or use of personal information for marketing, sales or otherdistribution.

eAdministration of any protected information survey notfunded in whole orin part by ED.

eAny non-emergency, invasive physical examination or screening as described above.

Parents who believe their rights have been violated may file a complaint with:
Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, D.C. 20202-5901
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