
Anti-Harassment and Anti-Sexual Harassment Policy 
 

The <COMPANY> intends to provide a work environment that is pleasant, healthful, 

comfortable, and free from intimidation, hostility or other offenses that might interfere with work 

performance.  Harassment of any sort – verbal, physical, and visual – will not be tolerated. 

 

Harassment consists of unwelcome conduct, whether verbal, physical, or visual, that is based 

upon a person’s protected status, such as sex, color, race, religion, national origin, age, physical 

or mental disability, or any other protected status as defined by state, federal and local law.  The 

Company will not tolerate harassing conduct that affects tangible job benefits, that interferes 

unreasonably with a person’s work performance, or that creates an intimidating, hostile or 

offensive working environment.  Prohibited harassment includes, for example, jokes about 

another person’s protected status, kidding, teasing or practical jokes directed at a person based on 

his/her protected status. 

 

Sexual harassment deserves special mention. Sexual harassment is conduct based on sex, 

whether directed toward a person of the opposite or same sex, and may include explicit sexual 

propositions, sexual innuendo, suggestive comments, sexually oriented “kidding” or “teasing,” 

“practical jokes,” jokes about obscene printed or visual material, and physical contact such as 

patting, pinching, or brushing against another person’s body. 

 

The Company expressly prohibits sexual harassment or sexual misconduct of any kind.  

Unwelcome sexual advances, requests for sexual favors, and other physical, verbal, or visual 

conduct based on sex, constitutes sexual harassment if: 

 

1. Submission to the conduct is an explicit or implicit term or condition of employment. 

2. Submission to or rejection of the conduct is used as the basis for an employment decision. 

3. The conduct has the purpose or effect of unreasonably interfering with an individual’s 

work performance or creating an intimidating, hostile, or offensive working environment.  

 

All <COMPANY> employees, and particularly supervisors, have a responsibility for keeping our 

work environment free of harassment.  Any employee, who becomes aware of an incident of 

harassment, whether by witnessing the incident or being told of it, must report it to their 

immediate supervisor or any management representative with whom they feel comfortable.  

When management becomes aware that harassment might exist, it is obligated by law to take 

prompt and appropriate action, regardless if the victim wants the company to do so. 

 

Any incidents of harassment must be immediately reported to a supervisor or other management 

representative.  Appropriate investigation and disciplinary action will be taken.  All reports will 

be promptly investigated with due regard for the privacy of everyone involved.  Any employee 

found to have violated this harassment policy subject to disciplinary action up to and including 

discharge.  The <COMPANY> will also take any additional action necessary to appropriately 

remedy the situation.  No adverse employment action will be taken for any employee making a 

good faith report of alleged harassment.  Retaliation against employees who make a claim or 

participate in an investigation will not be toleration.   

 


