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Call for Presentations

You are cordially invited to submit a proposal for the

IACEA 37th Statewide Conference 2017.
March 8-10, 2017

Chicago Marriott Naperville
IACEA provides leadership, representation, and advocacy for adult education and literacy practitioners in order to advance, unify, and professionalize the field in Illinois.

www.iacea.net 
Presentation Proposal Form

Note:  Sessions are 75 minutes in length.
Session Title:










____________
Program Abstract: This is the description for the program booklet.  Please limit to 50 words.  Make sure your objectives are clearly stated.
Format: (e.g. audience participation, panel discussion, team presentation) 






Strand:  Check (() all that apply.

· ABE/Literacy/Volunteers - instructional strategies, EBRI, content standards, adult learner issues, recruitment/retention of volunteers
· ASE/High School Equivalency/High School Credit - instructional strategies, high school equivalency tests (GED, HiSet, TASC), youth issues, high school credit challenges, content standards, college and career readiness
· ESL - instructional strategies, multi-level/multi-language challenges, citizenship, civics education, math instruction in ESL, content standards
· Personal Development/Leadership/Administrative Issues – advocacy, management strategies, team building, improving communication
· Special Learning Needs - teaching techniques, accommodations, adaptive technology

· Support Services - child care, transportation, data collection and analysis, counseling, recruitment and retention, transitioning 
· Technology/Digital Literacy/Distance Learning – i-Pathways, using social media in the classroom, using internet resources
· Integrated Education and Training - bridge programming, integrated models 
· Workforce Development – All Things WIOA - Key partner engagement, understanding legislation and compliance requirements, integrating services
Intended Audiences:  Check (() all that apply.

· Administrators 
· Instructors

· Counselors

· Community, family, and workplace literacy practitioners, tutors
· Support Staff

· General
· WIOA Partners
· Other (Please specify) 







_________________
Time Availability:  Please check (() all times you would be available to present.

	Wed. March 8, 2017
	Thurs. March 9, 2017

	· 9:00 – 10:15 a.m. 
· 10:30 – 11:45 a.m.
· 3:30 – 4:45 
 
	· 10:30 – 11:45 a.m. 
· 2:15 – 3:30 p.m. 
· 3:45 – 5:00 p.m. 



Audiovisual Equipment:  The conference will provide complimentary Wi-Fi for all presenters both in the computer labs and in the breakout rooms. An LCD projector, screen, and flip chart will also be provided in all meeting rooms.  
Presenters are responsible for bringing their own laptops unless they are in a computer lab.  Projectors are PC compatible.  MAC users must bring an adaptor if they wish to use the projectors. Any other equipment must be arranged with the hotel and the presenter must pay the hotel rental fee.
Computer Labs:  There will be a limited number of computer lab sessions available.  Please indicate if you need a computer lab for your presentation. If you are in a computer lab, there will be a laptop provided for your use.

· I need a computer lab for my presentation.

Check (() all that apply.


( I need no A/V in addition to what is provided – Wi-Fi, LCD projector, screen, and flip chart.
If additional A/V equipment is needed other than what is listed above, the presenter will be charged the hotel rental fee.  
( I need to rent a 







from the hotel. 
I understand I need to pay the hotel directly for the rental fee.  Contact Vicki Hinkle at vhinkle@lc.edu for fee schedule.
If you are bringing additional AV equipment (for example, your laptop or speakers) and are not renting it from the hotel, please list it below.

( I will bring the following equipment:  









Room Setup:  Rooms will be set in crescent rounds or in classroom.  

PRESENTER INFORMATION

Primary Presenter and Contact: 








____
Title: 





__________ Organization:



____
Street Address: 











____
City/State/Zip: 










__________
E-Mail:  











__________
Work Phone: 




__Cell Phone:_______________________________

Fax: 




_____
· Check (() if an exhibitor.
CO-PRESENTER INFORMATION

Primary Presenter and Contact: 








____

Title: 





__________ Organization:



____
Street Address: 











____

 City/State/Zip: 










__________

  E-Mail:  











__________

   Work Phone: 




__Cell Phone:_______________________________

   Fax: 




_____

CO-PRESENTER INFORMATION

Primary Presenter and Contact: 








____

Title: 





__________ Organization:



____
Street Address: 











____

 City/State/Zip: 










__________

  E-Mail:  











__________

  Work Phone: 




__Cell Phone:_______________________________

  Fax: 




_____

CO-PRESENTER INFORMATION

Primary Presenter and Contact: 








____

Title: 





__________ Organization:



____
Street Address: 











____

 City/State/Zip: 










__________

  E-Mail:  











__________

   Work Phone: 




__Cell Phone:_______________________________

   Fax: 




_____

THE DEADLINE FOR SUBMISSION OF THE CALL FOR PRESENTATIONS APPLICATION FORM IS 

FRIDAY, December 2, 2016.
Successful applicants will be notified via e-mail by December 16, 2016.  If you have a change of e-mail address, please notify Vicki Hinkle (vhinkle@lc.edu).

Conference Presenter Agreement
I understand that if selected, presenters and co-presenters:

· Must register for the conference and pay the registration fee to be included in the program. 
· Will be responsible for all costs related to transportation, room, and board.

· Will not be paid an honorarium.

· Will be responsible for furnishing handouts in the quantity needed for sessions.

· Must adhere to copyright laws.

· Will be responsible for providing all AV equipment – either bringing personal equipment or arranging to rent equipment with the hotel - except for the following, which will be provided by the conference: Wi-Fi, an LCD projector, a screen, and a flip chart.
· Will be responsible for all costs related to rental of extra audio-visual equipment.  

· Will be responsible for the security of any personal equipment used in a presentation.  
· Will have received approval from appropriate administrator/supervisor (if applicable).   

Conference Registration Fees
· Full conference -  $245
· Single Day (Wednesday or Thursday only) - $170
· Friday only -  $145
Hotel accommodations at the Chicago Marriott Naperville are $114, plus tax, for a single or double room. You must mention IACEA to receive these rates.  Room block is available until February 20, 2017.
For reservations, call Marriott reservations at 1-800-228-9290 or 

the hotel directly at 630-505-4900. 
Contact Information
Vicki Hinkle, Call for Presentations Committee Chair

Lewis and Clark Community College

5800 Godfrey Road

Godfrey, IL  62035

Phone:  618-468-4145

Fax:  618-468-2387

E-mail:  vhinkle@lc.edu
