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How to Apply for Mission Grants from Memorial Presbyterian Church 
(revised Summer 2017) 

 

Background 

 

Through our Mission grant program, Memorial Presbyterian Church (MPC) provides assistance to a variety of 

benevolent causes in keeping with our commitment to “Connect. Inspire. Serve.”  Generally speaking, grants can 

be awarded to support any effort consistent with our faith and the belief that we are obligated to reach beyond the 

walls of our church to spread Christ’s love to the world at large.  This includes efforts that address the needs of the 

poor and disadvantaged; the needs of the sick, the hungry and the homeless; the needs of the victimized and the 

friendless; and efforts that promote education and efforts that work for peace and justice in the world. 

   

Our grants are funded by earnings from a collection of mission-oriented endowment funds managed by MPC and by 

“offering” monies received from our congregation.  The number of grants awarded each year and their amounts are 

dependent on the funds available, the number of applications received and the judgment of the MPC committees 

responsible for reviewing them.   Since 2005, grant amounts have ranged from $500 to $10,000 with 50% of the 

awards being in the $2,000 – $4,000 range.   

 

Deadline and Review of Applications 

 

Applications must be received by September 1 in order to be considered for an award in the year received.   

 

All applications are reviewed by MPC’s Mission Team which forwards its recommendations to Session, MPC’s 

principle governing body.  Session has final approval authority for all awards.   

 

Applicants will be notified once a final decision has been made.  Awards are generally made in the fourth quarter. 

 

Applicants may contact the church office to inquire about the status of their application.  The office will not 

immediately have the information but will be able to provide contact information for someone who does. 

 

Instructions   
 

Applications should be completed by providing the “Basic Grant Information” outlined in the attachment.  Please 

be brief, understandable and “to the point.” 
 

Completed applications may be sent to Memorial Presbyterian Church in either hard copy or electronic format.  

Hard copies should be mailed to the following address: 

 

Memorial Presbyterian Church 

803 East College Avenue 

Appleton, Wi  54911    

 

Electronic copies are encouraged and may be e-mailed to the church at: info@mpcappleton.org 

 

Contact the church office via e-mail or by phone at (920) 734-1787 if you have any questions about completing and 

submitting an application, including questions concerning eligibility.   
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BASIC GRANT APPLICATION 

 
I. Contact Information and Amount Requested 

1) Name of applicant (or applicant organization). 

2) Contact Person – Name, address, phone number and email address.  

3) Total amount requested.  
 

II. Intended Use 

1) Specifically, how does the applicant intend to use this grant?  (Note: It is important to be as clear and 

specific as possible regarding the goods and/or services that will be paid for with this grant.  Examples 

include but are not limited to construction expense, salaries, food, instructional materials, specific pieces 

of office equipment, general operating expense, etc.). 

2) What human need or problem will the grant address? 

3) Which of the following applies?  Is this grant intended to be used for: 

a. A one-time purchase or part of a special project having a defined end point?  

b. Start-up of a continuing program of services?  

c. Ongoing operating expenses for an existing program? 

4) What community or geographical area will be served by this grant? 

 

III. Background Information  

1) Describe the applicant (or applicant organization). This should include general background information 

regarding services provided as well as expertise, history and track record in the need area that will be 

served by the grant. 

2) Provide additional information as might be appropriate to help the review committee understand how the 

grant will be used. This might include further explanation of the need for the grant, the benefit it will 

provide and how it will be implemented. 
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SUPPLEMENTARY GRANT INFORMATION 

 

 
This supplemental section captures additional information that might be needed to assess large requests supporting 

major projects or the start-up of new services. This section should be completed only upon request.   MPC will 

review the information provided in the Basic Grant information and will ask for this additional information if 

needed.  

 

 

I. Project Scope and Objectives 

Describe the general scope, objectives, and outcome measures of the project for which the grant 

will be used. The “project” is the overarching effort within which the grant funds will be 

expended. 
 

II. Project Team  

Describe the organizational structure of the project team responsible for planning the project and 

administering the grant.  This should include names of key team members and a description of their roles 

on the team.  Please note that the “Project Team” represents the person or people directly responsible for 

implementing the activities that the grant will fund.   

 

III. Project Budget 

Provide a copy of the budget for the project in the form of a balanced income and expenditure statement. 

The income section should list other sources of income for the project and the projected income from each 

of these sources. 

 

IV. Key Milestone Dates 

Outline key project activities and milestone dates such as those related to starting and completing 

fundraising, recruiting volunteers, hiring personnel, conducting training, building facilities, ordering and 

installing equipment, holding conferences or workshops, project completion, etc.  

 

V. Status Updates 

Describe plans for communicating progress on the project to the financial supporters. 

 

VI. Long-term Plans 

Describe future plans. If you are looking at continuing the project, how do you plan to finance it in future 

years?  

 

 

 


