Bylaws vs. Policy and Procedures
Bylaws establish the structure of the organization. They serve as a guide in conducting meetings and enable it to function efficiently. Bylaws are harder to change by requiring a 2/3 vote to adopt amendments. 

Policies and procedures define the operations of the organization. They are less formal and more adaptable to changing environments. Bylaws will always take precedence over policies and procedures by policies and procedures must be written so they are in harmony with bylaws. Policies and procedures are easier to change with only requiring a majority vote.

	Bylaws
	Policies and Procedures

	Fundamental governing rules of the organization
	Define operations of the organization

	High-level
	Details-oriented

	Rigid
	Easily adaptable

	Longer process to change
	Changes may be made easily

	Formal
	Less formal

	Shorter
	Longer

	Takes precedent
	Must be in harmony with bylaws


How to Amend Bylaws:

1. Propose your amendment in writing and include how the bylaw is currently written, how you are proposing to amend it, and the reasons why you think this should be amended.

2. Notice must be given to all active members in a timely manner with a date of the official vote.

3. At your next meeting, someone must make a motion to adopt the proposed bylaws, another must second. The floor is then open for discussion.

4. When discussion is over, someone must motion to move to vote. 

5. For the amendment to pass, 2/3 of all active members must approve. Note that this is all active members, not who shows up to the meeting. 

How to Amend Policies and Procedures:

1. Active members can propose changes to policies and procedures at any time without written notice. 

2. A simple majority vote is needed to adopt the proposed amendment. 
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