
Discipleship Coordinator  
MCGREGOR PRESBYTERIAN CHURCH

DATE: May 2018 
POSITION:        Discipleship and Communications Coordinator 
STATUS:           25 hours per week/$18-$20 per hour (includes some evenings and weekends)
REPORTS TO: Pastor/Head of Staff and Personnel Committee 
SUPERVISES: Nursery staff, Youth Director and education ministry volunteers  

The Discipleship Coordinator is responsible for developing and implementing opportunities for 
spiritual growth for all age disciples of McGregor Church. This includes coordinating McGregor’s 
educational ministry and communicating opportunities to grow in faith to the congregation and 
community. 

ADMINISTRATIVE RESPONSIBILITIES 

1. Coordinate faith formation for all ages including Sunday School, Sunday Connections 
(4:30pm-6 pm educational ministry for all ages), Youth Groups and small groups. 

Recruit, train and supervise staff and volunteers for nursery ministry.

3.  Assist in developing, equipping and training education ministry volunteers.

4. Evaluate and recommend curriculum for nursery through adults to the Education 
Committee.

5. Regularly update church web site.    

6. Create and maintain church social networking applications such as Facebook, Twitter, 
Instagram and blogs, enhancing the church’s presence on the web.

7. Assist program staff and church committees with projects such as fliers, brochures, post 
card design, displays, printing and additional support as requested.

8. Attend weekly staff meetings to coordinate communication and planning.

9. Attend monthly Christian Education Committee and Communications Committee 
meetings. 



OTHER RESPONSIBILITIES 

Be familiar with and comply with church policy and organization.

Monitor and implement McGregor Protection Policy.

Contribute information to the newsletter and website. 

Attend Sunday worship services.

Coordinate shared space and resources with McGregor Preschool. 

Other duties as assigned by the Pastor. 

QUALIFICATIONS AND SKILLS REQUIRED

 Bachelor’s Degree desired

 Comparable work experience will be considered, especially in the areas of Christian 
education, childhood education or a related field 

 Be familiar with and embrace the reformed tradition and PC(USA).

 Strong organizational skills and attention to detail 

 Strong oral and written communication skills

 Creativity and adaptability 

 Strong people skills to identify, empower and equip volunteers

 Ability to take initiative 

 Proficiency with Microsoft Office, web tools, and social media

 Communicate effectively with all ages using various forms of social media.


