
 

 

Entering Service Hours 

Purpose of this document is to learn how to enter service hours. 

 Login into ParentWeb. 

 Click on Family Information on the left hand side of the page. 

 

 Click on the Family member. 

 

 Click on service hours.  

 Click on add service hours. 

 



 Enter the date. 

 Click the drop down for the type of service completed.. 

 Enter the number of hours completed. 

 Any note you feel necessary **Optional 

 Where did you complete the hours? 

 Click Save. 
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