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Amended and adopted   September 3, 2015___________ 

I. Political Activity Policy – Non-Partisanship 
 
 This provision is to specifically describe actions Directors will or will not take to comply 
with Article II, Section 2. of the League’s Bylaws,  “The League shall not support or 
oppose any political party or any candidate.”  The purpose of this description is to avoid 
having League Board members identified with any candidate for public office or any 
political party. 
 

A.  Board members shall not hold or run for public office.  If a Board member 
decides to run for public office or is appointed to an unexpired elective office, 
she/he shall resign from the Board before public announcement of this candidacy.  
Any league announcement of such resignation should avoid the appearance of 
support for this person as a candidate.  Unsuccessful candidates or public 
officeholders whose elected terms have expired shall not be eligible for 
appointment to the Board until two (2) months after the election. 

 
B.  Board members planning to work visibly for a political party or candidate shall 

inform the Board prior to undertaking the activity.  The Board shall decide 
whether:  

1.  The member must resign following procedures set forth for candidates for 
office in paragraph A. above or 

 2. The member may remain on the Board or 

 3. The member may continue her/his duties in temporary off-Board assignment.  
 

C.  Board members in especially visible positions, such as President, voter service or 
membership chair, should not display candidates’ yard signs or bumper stickers.   

 
D.  Board members may sign nominating petitions, but may not circulate them. 

  
E.  Board members may contribute money to parties and/or candidates of their choice, 

but may not solicit contributions. 
 

F.  No petitions for candidates for political office may be circulated where a League 
meeting is taking place. 

 
G.  Petitions supporting issues, except those on League positions approved by the 

Board, may not be circulated where a League meeting is taking place.   
 

H.  Board members may serve on government commissions or boards only if the 
commission or board is: 

1.  Non-partisan in nature. 

2.  Cognizant of the fact that its decisions would not necessarily be endorsed by 
the League simply because a League member served on the commission or 
board. 
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3.  League members serving on government commissions or boards do not 
represent the League unless officially designated as a League representative 
by the League Board of Directors.   

 
I.    The political activities of a spouse or relative of a Board member are to be 

considered separate and distinct from the activities of the Board member. 
 

J.  Only those candidates for public office certified to appear on the ballot may be 
invited to participate in pre-election forums, voter guides and other pre-election 
activities sponsored or co-sponsored by the League.   

II.   Organizational Meeting 
 

A.  A joint Board meeting should be held as soon as possible after the Annual 
Meeting.   

1.  Outgoing Board members shall brief their successors and shall be responsible 

for transferring files and background information before or at the joint Board 

meeting. 

2. Documents that are to be archived at the Historical Society shall be put in 

order by the member who has custody of them and transferred to the President 

before or at the joint Board meeting.  

 
B.  The President shall appoint a committee to review the Policies of the Board of 

Directors and present any recommended revisions as soon as possible after the 
Board is organized each year.  The Directors shall act on the recommendations no 
later than the Board meeting following receipt of the recommendations.  

III.   Representing the League 
The League shall speak with one voice. 
 
A.  A member of the Board of Directors may not speak or in any way work against a 

League position.  Non-Board members may not use the League name in opposing 
a LWV position or in supporting an issue on which the League has no position.   

 
B. All League action shall be taken by the decision of the Board in accordance with 

the By-Laws.  In cases where a Board decision cannot be obtained prior to an 
action being taken because of time limitations or unavailability of Board 
members, a League representative shall be given discretion to act by the President 
and shall be thoroughly oriented by the President or by the executive committee if 
the President is unavailable.  The Board shall be advised of action taken. 

 
C. Generally, no literature other than League literature shall be distributed where a 

League meeting is being held unless authorized by the Board.  However, invited 

speakers are welcome to distribute literature related to the topic they have been 

invited to address.  Board approval is necessary for any announcements or 

solicitations from other organizations where a League activity is being held.  In 

cases where prior Board decision cannot be obtained because of time limitations, 
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the President or Executive Committee can approve such announcements or 

solicitations.   

This policy shall be communicated to speakers at the time meeting arrangements 

are made. 

D. The executive committee shall be the League’s officers.  Agreement of a majority 
of the executive committee shall be required for actions taken with their authority. 

IV.   League Membership 

A. Diversity and Pluralism.  The League, in both its values and practices, affirms its 

belief and commitment to diversity and pluralism.  The League recognizes that 

diverse perspectives are important and necessary for responsible and 

representative decision making, and subscribes to the belief that diversity and 

pluralism are fundamental to the values it upholds.  The League will actively 

work to ensure that our membership represents or exceeds the diversity of the 

community. 
 
B. Inclusiveness.    Inclusiveness enhances the organization’s ability to respond 

more effectively to changing conditions and needs.  The League will promote the 
participation in all activities of the League of all persons whatever their gender, 
race, creed, age, sexual orientation, national origin or disability.  The League will 
take affirmative action to ensure that there is no discrimination in membership 
with regard to gender, race, creed, age, sexual orientation, national origin or 
disability.   

 
C.  Guests are always welcome at League meetings.  However, anyone participating 

on a committee should be a member. 
 

D. The membership year is from January 1 – December 31.   
1.  1st notice for dues - Announcement in September.   
2.  2nd notice for dues - Reminder in October.   
3.  3rd notice for dues - Membership Chair shall be responsible for personal 

contact with individual members to remind them.   
  

V.   Local League Documents 
 
A.  The President shall approve final wording and sign or co-sign letters regarding 

League positions and/or representing the League as a whole.  All letters and fact 
sheets shall be seen by the President.   

 
B.  All publicity material shall be submitted in writing to the public relations 

chairperson who will clear it with the President before publication.   
 

C.  Reports to the Board.   

1.  When possible, copies of the reports to be discussed at Board meetings should 
be available early enough to be mailed or sent electronically.   
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2. A Board member shall submit written copies of any substantive report for 
Board meetings if it has not been sent sooner.  One copy shall be for the 
President, one for the Secretary and one for the committee file, if applicable.   

3.  All reports shall be titled, dated and signed.   

D. Material for the Voter shall be submitted in a timely manner.  The Voter editor 
may edit this material with the consent of the contributor and/or the President.   

E. Resignations from the Board shall be presented to the Board in writing. 
 

VI.    Records Management 

A. Records shall be placed in the custody of specific members (officers, Board 

members, committee chairpersons, task force leaders, etc.) according to their job 

descriptions and the needs of the League.  Files shall be systematically reviewed 

by their custodians and documents retained as working files, transferred to the 

Historical Society, or purged in accordance with the “Records Retention Chart”. 

B. The President shall present documents that are to be retained permanently to the 

local Historical Society for archiving.  This shall be done on an annual basis 

following the joint Board meeting.  Exceptions shall be those documents that are 

used regularly by the local League.  They will not be permanently archived with 

the Historical Society. 

  

VII. Convention, Council, and Workshop Delegates 
  

A.  Delegates to Convention or Council shall be chosen by the Board.  The President 
shall always be the first choice, if available.  The remaining openings should be 
filled by Board members whose portfolio responsibilities appear on the agenda 
whenever possible.   

 
B.  Authorization for Convention, Council, workshop or required meeting 

expenditures shall be granted by the Board.  Authorized attendees will be 
informed in advance of the event of the expenses which will be reimbursed.  
Expense policy for any authorized representatives to the above shall be as 
follows:   

 
1.  Transportation by private car - reimbursement for gas; every effort should be 

made to car pool. 
 
2.  Lodging - required expenses shall be covered based on double occupancy. 
 
3.  Meals - meals provided by the Convention, Council, workshop or meeting 

shall be paid for by the League.  The subsidy for any other meal(s) shall not 
exceed $50 per day.   

 
 4.  Registration - required amount. 
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VIII. League Monetary Procedures 
 

A.  Board members are to submit all receipts, invoices and vouchers for 
reimbursement to the Treasurer.  In order to be eligible for reimbursement, an 
expense voucher must be submitted within sixty (60) days after the expense is 
incurred, or within thirty (30) days of the last day of the fiscal year, whichever 
occurs first.  

 
B.  League funds shall not be used for memorials or flowers in the event of death or 

illness of any League member or death or illness in a League member’s family.  
Voluntary donations may be collected from members for such purposes.  The 
President or Secretary may send a note of sympathy.   

 
C.  A committee chairperson who makes arrangements for speakers shall be 

responsible for complete arrangements of fees (subject to Board approval), 
hospitality and expressions of thanks.  Out-of-town speakers will be offered 
reimbursement for mileage on a case-by-case basis.  The treasurer shall be given 
written notice of any fee or mileage reimbursement arrangements. 

   

IX.     Nominating Committee 
 
The nomination slate shall be signed by all members of the Nominating Committee 
before it is presented to the membership.   
 
 
 


