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Here’s your step-by-step guide for creating a new user profile and posting grant requests!

Champions For Learning is committed to connecting the community with educators in ways that 
foster collaboration and the sharing of best practices.

Please contact Amy Snyder at asnyder@championsforlearning.org or 643-4755 with any questions.

ABOUT
Connect With A Classroom

mailto:asnyder@championsforlearning.org


Teachers can post requests for
community consideration all year, but
to be considered for dollars from the
Connect With a Classroom Fund,
requests must be posted by
September 11, 2017.

Requests after the deadline may be
funded by interested community
members.

Posting Deadline 



User Guide

New Users – create a profile 

Existing Users – update your 
information or reset your password

Post a Classroom Grant Request

Upload an Outcome Report



Accessing the
Connect With A Classroom / Find It Fund It
Grant Portal   

How do I get there from here?

http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjppsiyg_bUAhVM5yYKHU3cDAgQjRwIBw&url=http://southdakotapolitics.blogs.com/south_dakota_politics/2009/09/they-cant-get-there-from-here.html&psig=AFQjCNEH9O1SLbTmFttZtPl9T2NkFlxfwA&ust=1499477538774392


Please go to our website:  www.ChampionsForLearning.org

Click on the Apple – Educators & Schools (indicated by the blue arrow below).  Or, if you are an existing user 
and would like to get there more directly, click the blue Apply button in the top right corner.

Accessing the Grant Portal
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http://www.championsforlearning.org/


The next screen that will appear is the Educators & Schools tab. 

In the first box “Classroom Grants”, click the white “Learn More 
Button”

Accessing the Grant Portal



This will bring you to the Classroom Grants page.  Click on the blue button “Teachers: Post A Request”  

Accessing the Grant Portal



This is the Find It Fund It Classroom Grant Portal landing page.  From this page you can either log in, if you are an 
existing user, or register as a new user (see the options indicated by the blue arrow below).

Accessing the Grant Portal



Existing User Portal Login



Click the “Log In”  text located on the right, indicated by the green arrow below.     

General Log In Screen



Your Log In Screen 

Enter your official school email address that is attached to your profile, followed by your own unique password.  



Successful Log In Screen 

Your screen will then say “Hello, [your name]. “This lets you know that you have successfully logged into the system 
and can access your information.   



Creating a New  User Login    

Welcome!



From the Connect With a Classroom / Find It Fund It Classroom Grant Portal landing page, click on the word 
“Registration”  (as indicated by the green arrow below).

Creating a New User  



At the top of the page there is an information box that indicates that the registration form is for TEACHERS 
ONLY. 

Donors and principals require separate registrations.   

Creating a New User 



Creating a New User  

Required Information
• First Name
• Last Name
• School Name - Choose from the drop-down 

menu
• Official School Email Address – no personal e-

mails
• Email Address Again
• Phone 

User Account
• Choose A Password
• Type Password Again

Once you have completed all the 
information, select the grey SUBMIT button 
on the bottom of the page (indicated by the 
red arrow).



Upon completion of the screen you will receive the following message screen.

You’ll then receive an email from Find It Fund It Florida that will look like the message below. 
Once you receive the email, you are ready to log into your account and get started!

From: Find It Fund It Florida [mailto:noreply@finditfunditflorida.com] 
Sent: Wednesday, June 14, 2017 1:32 PM
To: Kimberly Komorny
Subject: Welcome to Connect With A Classroom

Thank you for joining Connect With a Classroom--Find It, Fund It Florida! You can log in to the website to 
access your fulfilled grants and update your contact information. 

Congratulations!

mailto:noreply@finditfunditflorida.com


Explore the Site



My Grants Screen

What should I 
do? Where 
should I go?

Search for different grants.
(Search grants)

Has my grant been funded?
(Fulfilled grants)

What are other counties doing?
(More about Find It Fund It Florida)

Work in my profile.
(My Profile)



My Grants Screen
Example A – New User 



My Grants Screen
Example B – Existing User 



Search Grants Screen

Search Grants –
Click on “Search Grants” and the following screen will appear, allowing you to search by any of the criteria 
in the boxes provided. 



Fulfilled Grants Screen

Fulfilled Grants –
Click on the  “Fulfilled Grants” and a list will appear with grants that have already been funded.  

This New Feature allows you to investigate great ideas and practices from teachers all over the state!



My Profile Screen

My Profile  –
This where user profile information is stored:
First Name, Last Name, School, Email Address, Phone Number
You can change any of your information directly from this screen.

This is also where you can reset your password .

The grey SUBMIT button must be selected to save the changes that you make (see next slide).



My Profile Screen



Log Out Screen

Log Out –
Selecting this will sign you out of the system.  It then will default to the Log In Screen. 



Submitting A 
Grant Request 



My Grants Screen

Submit a request to Find It Fund It through one of these avenues:
• Add a Grant Request (Slides 31 – 34)
• Archived Grants (covered on Slide 35)

Click on the grey ADD A GRANT REQUEST button, indicated by the red arrow below.  This starts the 
process of entering a new grant request. 



How to Submit a Grant Request 

READ THE INSTRUCTIONS. If you have any questions or don’t understand any parts of the instructions, 
contact Amy Snyder at Champions For Learning. 

Upon reading the information, click on the “Continue” link at the bottom or top of the page, indicated 
here with a red arrows.



Submit a Grant Request

The next few slides will walk you through the entire screen in sections.  Notes to start:

• Classroom grant requests may not exceed $2,000.00

• Save your changes often.  You may save the grant as a draft until it has been finalized to submit for approval. 
Click on the grey SAVE AS A DRAFT button, indicated by the red arrow below.



Starting the Request

“Teacher” and “School” should default to
your profile. Add any Additional teachers
working on this project.

Drop-down menus. New Subjects
have been added – read carefully!

Use a creative title that hooks your readers!

This is NEW – how many students will be
impacted by your project?

The use of images is highly recommended.
(5 MB max; jpg only; 200 pixels wide)



Stating Your Case

Make sure your goal(s) is clearly stated and
supported by details. You are writing for the
community, so refrain from using “educational
jargon” or unexplained acronyms.

Be specific and descriptive about what will
be done with your students. Give a timeline;
one-time activity or on-going; connect to
learning standards and benchmarks.

Clearly define your outcomes and potential
replication in your classroom, across the
curricula, or throughout the district. How
many students and/or teachers will benefit?



A budget that makes sense

List the specific items or services to be
purchased and their cost. Do your research
to find the best deal and increase your
likelihood of being funded.

Provide any additional information that will
help the committee understand your budget
items.

Proofread, proofread, proofread…then submit!



Updating a Previous Request

The second way to add a grant to the portal is through a grant you have previously written and is now 
Archived.  You can Copy to New Draft, update any information and submit.

Share your request with
your students’ parents,
PTO/PTA, friends and
family via Social Media
and e-mail!



Updating a Previous Request

This feature will bring forward all the same information from the previous grant.  This screen will allow you 
to edit any of the information that you would like or leave it completely the same.  You would follow the 
same steps as previously outlined.  You can “SAVE AS A DRAFT” or “SUBMIT REQUEST” from this screen. 



Grant Status Icon

Once you click the SUBMIT REQUEST button – a
summary will appear on your screen similar to the
one below.

Grant Status –
This will change as the grant goes through
the process.

First Grant Status is “Pending”:
This means that the grant has been
submitted to your principal for approval.

Second Grant Status is “In Review” –
Upon approval from your principal, the grant
status will change from PENDING to IN REVIEW.
*Please check your status on your grant. If after a week it the
status still reads PENDING – contact your principal.

An email is sent to Champions For Learning that
your principal has approved your grant to be
posed on the site.

Champions For Learning reviews the grant and
verifies the numbers are correct and then will
approve the grant for posting in the site for
funding opportunities.



“Approved”

APPROVED means that it is cleared
for POSTING to the site for funders
to view your grant request.

(This does not mean it is funded!) 

“Denied” 

DENIED means that either your principal
or Champions For Learning has not cleared
the grant for POSTING. Check with your
principal first, then contact Amy Snyder at
Champions For Learning for clarification.

Grant Status Icon 

The next status is APPROVED or DENIED.  During this process you will receive email notification and the 
next steps to follow, based on the status.  



Funding Status



Funding Status  

“Fund This Project”

FUND THIS PROJECT means that
the grant is available for funders to
support the grant request. The 0%
Funded above the Amount Needed
indicates the percentage that has
been raised toward the project.

“Partially Fulfilled”

PARTIALLY FULFILLED means
that the grant has received a
portion of the funds requested. A
grant can be supported by one or
more donors and all donors will
be listed as they contribute
toward the project.

“Fulfilled”

When the message “Thank you to
the following investor for funding
this grant” appears, then the grant
is fully funded!



Uploading Your 
Outcome Report



Uploading Your Outcome Report 

When the time comes the post the results of the impact of the project in your classroom, there are just a 
few simple steps for you to follow.  All Outcome Reports are required to be submitted electronically.

Login to your account and pull up you grant. On the same line as the goal , right under the Grant Status box 
you will find, Impact to My Classroom (indicated below with the red arrow). 



Uploading Your Outcome Report 

Your outcome narrative will
be viewable to your
donor(s), the public, and
other teachers. Be clear,
descriptive and enthusiastic
about the impact in your
classroom.

If you have a video to share,
include the link here!



Uploading Your Outcome Report 

Pictures help tell the story!
Include up to 6 images (5 MB
each, jpg only).



Outcome Report - Financials 

Don’t forget to account for your
expenses. All receipts can be
scanned and e-mailed to Champions
For Learning, along with your grant
expense form.



Don’t forget to save your work!



Your Outcome Report is 
now “live” on the site! 



www.ChampionsForLearning.org

Let’s Get to Work!
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