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About Our Speaker
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Mr. Harry “JR” Nash joined the Department of Homeland Security, United States Citizenship and 
Immigration Services on August 29, 2011.  Harry is assigned to the Public Relations and Education 
Section of the Outreach Branch which falls under The Immigration Records & Identity Services 
Directorate. Mr. Nash’s highly decorated and successful professional career also includes 28 years of 
honorable active military service in the United States Army.  Harry served as a First Sergeant and the 
Senior Enlisted Advisor for five (5) U.S. Army medical headquarters command organizations before 
retiring in January 2007.  

He also served as a Senior Program Specialist for the Federal Emergency Management Agency (FEMA) 
from 2008 to 2011.  Harry was born and raised in Willow Grove, Pennsylvania.  He graduated from 
Abington Senior High School and also attended Penn State University where he became a member of 
Alpha Phi Alpha Fraternity Incorporated.  Mr. Nash has two beautiful and talented daughters (Allanah and 
Imani). Harry currently resides in Manassas Park, Virginia.

HARRY W. NASH JR
Management and Program Analyst

Department of Homeland Security (DHS)
U.S. Citizenship and Immigration Services (USCIS)



Agenda

� Resource Service Information

� Background info 

� Employer Verification Process

� Completing Form I-9 (Sections 1-3)

� Storage & Retention

� E-Verify Overview Process

� Resources
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Services Info (Cont….)
� Employer Hotline: (888) 464-4218

� Employee Hotline: (888) 897-7781

� Form I-9 E-Mail:  I-9Central@dhs.gov

� E-Verify E-Mail: E-Verify@dhs.gov

� Form I-9 Website: www.uscis.gov/I-9Central

� E-Verify Website: www.dhs.gov/E-Verify
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Background

In 1986, in an effort to control illegal 
immigration, Congress passed the 
Immigration Reform and Control Act 
(IRCA).  

IRCA forbids employers from knowingly 
hiring individuals who do not have work 

authorization in the United States.

The employment eligibility verification 
provisions, and sanctions, of IRCA are 

found in Section 274A of the 

Immigration and Nationality Act (INA).
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Employment Verification

Things employers must do:

� Verify the identity and employment authorization documents of 

employees hired after November 6, 1986

� Complete and retain a Form I-9 for each employee hired after 

November 6, 1986

� Refrain from discriminating against individuals on the basis of 

actual or perceived national origin, citizenship or immigration 

status
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Completing Form I-9
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Section One
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Section 2:  Employer Certification of 
Document Review
Completing Section 2

� Completed by EMPLOYER.

� MUST be completed no 

later than 3 business days
after the employee begins 

work for pay.

� EMPLOYER MUST 

examine original
documents.

� Documents MUST be 

UNEXPIRED.
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Question #1

� What is the time frame that the employer must complete Section 2 of the I-9 and sign the 

certification piece? 

a.   Within 3 days of the employee signing the I-9 Form 

b.   Within 3 days after the employee begins work for pay 

c.   Within 7 days of the employee signing the I-9 Form

d.   Within 10 days after the employee begins work for pay 
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Answer #1

� What is the time frame that the employer must complete Section 2 of the I-9 and sign the 

certification piece? 

a.   Within 3 days of the employee signing the I-9 Form 

b.   Within 3 days after the employee begins work for pay 

c.   Within 7 days of the employee signing the I-9 Form

d.   Within 10 days after the employee begins work for pay 

� Answer is b. Within 3 days after the employee begins 

work for pay 
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Section 2: Copying Documents
You may choose to make copies of employee 
documentation presented to you for Section 2.

� If you choose to photocopy documents, you must do so for 

ALL employees, regardless of actual or perceived national 

origin, immigration or citizenship status, or you may be in 

violation of anti-discrimination laws.
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Question #2

� Does the employer have to maintain proof, such as photocopies of license, passports, etc., 

for verification purposes?

a.    No, the employer does not need to maintain proof, but if they choose to do so,  

they must do so for all employees

b.    Yes, the employer need to maintain proof if they provide a US Passport 

c.    No, the employer does not need to maintain proof

d.    Yes, the employer needs to maintain proof
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Answer #2

� Does the employer have to maintain proof, such as photocopies of license, passports, etc., 

for verification purposes?

a.    No, the employer does not need to maintain proof, but if they choose to do so,  

they must do so for all employees

b.    Yes, the employer need to maintain proof if they provide a US Passport 

c.    No, the employer does not need to maintain proof

d.    Yes, the employer needs to maintain proof

� Answer is a.  No, the employer does not need to 

maintain proof, but if they choose to do so, they must 

do so for all employees
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Section 3: When to Reverify

17

Do Not Reverify • U.S. Passport or Passport Card
• Permanent Resident Card (Form I-

551)
• List B documents

Permanent Resident Reverification

Exceptions

• Reverify only if employee presents 

a Form I-94 with a temporary I-551 
stamp, or 

• A foreign passport with a 

temporary I-551  stamp (on a 

machine readable immigrant visa 
(MRIV))

Usually Reverify • When employment authorization 

document (List A or C) has an 
expiration date
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Correcting Form I-9
Correcting Mistakes
If you discover a mistake on Form I-9, correct the existing form 
OR
prepare a new Form I-9:

� If you choose to correct the existing Form I-9, line out the incorrect 

portions, enter the correct information, and initial and date the correction. 
� If you do a new Form I-9, retain the old form. You should also attach a 

short memo to both the new and old Forms I-9 stating the reason for your 

action. 

Missing Forms
If you discover you are missing the Form I-9 for an employee:

� Immediately provide the employee with a Form I-9.
� Allow employee 3 business days to provide acceptable documents.
� DO NOT backdate the Form I-9.
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Question #3

� If you discover a mistake on the original I-9 for, you should

a.   Correct the existing form by whiting out the incorrect sections, enter correct info   

and then enter your initials and date 

b.   Complete a new form and retain the old one

c.   Correct the existing form by lining out the incorrect sections, enter correct info  

and then enter your initials and date 

d.    Either b or c 
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Answer #3

� If you discover a mistake on the original I-9 for, you should

a.   Correct the existing form by whiting out the incorrect sections, enter correct info   

and then enter your initials and date 

b.   Complete a new form and retain the old one

c.   Correct the existing form by lining out the incorrect sections, enter correct info  

and then enter your initials and date 

d.    Either b or c 

� Answer is d.  Either b or c 
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Storage

� Form I-9 MUST be on file for all current employees.

� Store Forms I-9 securely in a way that meets your 
business needs – on site, off-site, storage facility or 
electronically.

� Store Forms I-9 and document copies together.

� Ensure that only authorized personnel have access to 
stored Forms I-9.

� Make Forms I-9 available within 3 days of an official 
request for inspection.
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Retention

Forms I-9 must be retained for:

3 years after the date you hire an employee 

or 

1 year after the date employment terminates, whichever is later.

Example:
John Smith was hired on November 1, 1993, and on July 5, 1994, 
employment was terminated. 

November 1, 1993 + 3 years = November 1, 1996

July 5, 1994 + 1 year = July 5, 1995

The retention date is November 1, 1996
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Question #4
� How many pages are currently in the complete I-9 

packet (packet would include the I-9 form and I-9 
instructions)

a.   3 

b.   7

c.   9

d.  15

236/7/2017Form I-9  and  E-Verify overview 



Answer #4
� How many pages are currently in the complete I-9 

packet (packet would include the I-9 form and I-9 
instructions)

a.   3 

b.   7

c.   9

d.  15

� Answer is d.  15
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E-VERIFY 
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What is E-Verify?

� Electronically verifies the employment 

eligibility of

� Newly hired employees

� Existing employees assigned to work 

on a qualifying federal contract *

� Free web-based service

� Fast and easy to use

� Partnership between the U.S. 

Department of Homeland Security 

(DHS) and the Social Security 

Administration (SSA) 
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State E-Verify Requirements
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Enacted 
legislation 
requiring 

mandatory use of 
E-Verify that may 

include most 
employers, 

various public 
entities / 

contractors

FL

MN

TX

OK

CO
UT

NE

ID

AZ

GA
AL

MS
LA

SC

IN

MO

PA

TN
NC

VA



Question #5
� True or False:

� Employers are going to be mandated to start using the State E-verify 

system by 7/1/2017, regardless of employer size.
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Answer #5
� True or False:

� Employers are going to be mandated to start using the State E-verify 

system by 7/1/2017, regardless of employer size.

� Answer is FALSE
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How to Enroll
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Required Posters – Must Be Visible to 
Prospective Employees
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How does E-Verify work?
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Initial Results
Initial verification will return one of three results in just seconds.

Employment 
Authorized

Tentative 
Nonconfirmation

DHS Verification in 
Process

The employee is 

authorized to work.

There is an 

information mismatch.

DHS will usually 
respond within 24 

hours with either:

Employment 

Authorized

or 

DHS Tentative 
Nonconfirmation
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Creating an E-Verify Case
Click on “New Case” or “Verify Employee” From Section One of the employee’s Form I-9, 

choose the correct option 
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What is myE-Verify?

myE-Verify is a new, web-based free service for employees to

participate in the E-Verify process. 

� Confirm your work eligibility

� Create a myE-Verify account

� Self Lock

� Learn about your rights
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I-9 Central
I-9 Central: www.uscis.gov/I-9Central I-9 Central Spanish: www.uscis.gov/i-9Central/Espanol
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Form I-9 Multimedia Resources

� Section 1 Vignette

� Section 2 Vignette

� Section 3 Vignette

� I-9 Webinar on Demand
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Immigrant & Employee Rights (IER)
The anti-discrimination provisions of the INA are enforced by:

Department of Justice 
Civil Rights Division 
Immigrant and Employee Rights for 
Immigration Related Unfair Employment Practices

� Employees may contact the Immigrant & Employee Rights to obtain additional 

information regarding employment discrimination and employee rights and 

responsibilities*

1-800-255-7688 (TDD: 1-800-616-5525)

� Employers may also contact OSC*

1-800-255-8155 (TDD: 1-800-362-2735)

*callers may remain anonymous

386/7/2017Form I-9  and  E-Verify overview     



E-Verify Outreach
� Free Webinars 

� Content for your newsletters

� Authorization to use the E-Verify® Logo and Name and I E-Verify 

Seal 

� Add E-Verify to your job announcements

� Example: “Our company uses E-Verify to confirm the employment 

eligibility of all newly hired employees. To learn more about E-

Verify, including your rights and responsibilities, please visit 

www.dhs.gov/E-Verify.”
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For more information on the law and regulations please see our Web site:  
www.dhs.gov/E-Verify.

QUESTIONS??????
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