
Exhibitor & Vendor Information 
Exhibitors are asked to provide an item to be given away at the main registration table, and are 
encouraged to have a drawing in their booth. Businesses may collect names for their booth  
drawing and are responsible for notifying winners. Arrangements can be made for prizes to be 
picked up from the Chamber office if necessary.  
 
Electrical Connections are limited. Please check box on registration form if you need electricity. Ex-
hibitors must provide extension cords at least 25 feet in length. 
 
Security and Insurance - A Certificate of Liability must accompany registration form. You will not be 
considered registered until a certificate is on file. Include Paola Chamber of Commerce as     
Certificate Holder. Our fax number is 913.294.4336. Non-profits and organizations may sign a  
Liability Waiver the day of the event.  
Paola Chamber of Commerce will not assume any risk. Please do not leave your booth  
unattended. 
 

Booth Set Up will only be Saturday, 1/28 (starting at 7 am) 
(You will receive an email with more information closer to the event.) 

 

Booth Description - Your booth will be approximately ten feet wide. We will only provide two  
folding chairs this year.  If you would like a table there will be an additional charge of $5 - please 
indicate that on the registration form. Also, let us know if you will set up an “Easy Up” tent.  
 
Unloading/Setup - Vehicles may be unloaded on the South side of the building. After unloading, 
please move your vehicle away from the entrance. Parking for vendors is on the South side of the 
building. The public will park and enter on the North side. 
 
Outdoor Exhibits - Set up is on Saturday morning. You will have a designated location for your  
exhibit. The dimensions of your outdoor “booth” will be somewhat flexible based on your needs. 
 
Noise Level - Please be considerate of your neighboring booths when using videos, music, etc. 
 
Booth Tear Down - You will be required to be in your booth for the duration of the event -  
9am-2pm. Booth tear down begins at 2 pm.  For the added success of this event, please be  
considerate and clean your area completely before leaving. 



Please send the completed form and payment along with Certificate of Liability to: 
 

Paola Chamber of Commerce - Kansas Day Business Expo - 6 W. Peoria Street - Paola KS 66071 
913.294.4335  

 info@paolachamber.org 

 

Exhibitor Registration Form 

All booth space is indoors unless you specify outdoor vendor below 

Business/Organization ____________________________________________________________________ 
Contact Name ___________________________________________________________________________ 
Address ___________________________________  City, State, Zip ________________________________ 
Phone ____________________________________  Cell _________________________________________ 
Email __________________________________________________________________________________ 
 

 

CHECK ALL THAT APPLY   

BIG BISON SPONSOR (Exclusive Sponsorship) 
Includes regular registration plus First Pick of your booth location, “Event Presented By” on marketing 
material 

  
$500 

SUNFLOWER SPONSOR (not exclusive)  
Includes regular registration plus recognition on advertisements  

 $250 

Chamber Member  $110 

Non-Member  $150 

Not For Profit Organization  $ 60 

Will need a table for booth space (space only includes 2 chairs this year)  $   5 

Will set up “Easy Up” tent in booth   N/C 

Would like to set up booth outside (booth rental applies above)   N/C 

Need Electricity ( very limited) must provide extension cord at least 25’   N/C 

                                                                                                                                              Total Enclosed   

NEW THIS YEAR:  Registration DOES NOT include table, only (2) chairs 

Space is Limited 

Register
Register  

Today! 


